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1. TIEJIIIOCBOEIIkTflIVIC\I,IIIJII,IH6I

Ile.nanru ocBoeHuq ArrcqurrJrrrnrr <Pasfonopnr,lfi r,ruocrpaHHufi sgrrr> -flnlrrrloro.f,:

o floBrrrueHue I4cxoAHofo ypoBHs BnaAeHI,H rrHocrpaHHr,rM .tr3blr{oM, ![crcrr,rrHyrofo Ha

rrpeAbrAyrrlefi crlueHu o6pasonaur.ra;

o Ocsoeur4e u orpa6orKa KoMMyHr4Karr{BHbrx ,crparefuii rr npaKTr4qeoKr4>r H,anbrKoB o6rqenrar

sa a:urrruir.cKoM fl3brKe B paMKax npo$eccuoHilJrbHo-AeJronoir c;$epe fiyayrqefi npodreccur,r

o (DopruupoBaHr.re I(oMrrereHrlrzft, neo6xoAl4Mbrx AJrs r{c[on]*oBaHkrrr anrnuitcroro r3brr(a B

nayunofi 14 npo(feccuonamnofi AeflTeJrbHocrr't, acrrr4paFrrype 14 [poBel(eHr.rfl HayqHbrx

r4ccJreAoBaH ufr. n sagaynofi o 6racrra.

o PacruupeHrre Kpyro3opa cryAeHToB,, 3HaKoMcrBo c Kynbrypoft, TpaAr,ruur{r\rn u a6st:tasrvtu

crpaH v3rraeMofo .r{3brKa.

3aAaqu o6yvennn:

o Paseurrre HaBbrKon ny6rnunoft pe.ru (coo6qenue, AoKJraA, 4zcryccur).

o Paguarne HaBbrKoB qreHr4fl cnequaJrbHoft mareparypbn c IIO.TILIo rroJryr{eHlrq rmQoprraaquu.

o 3uarorracrBo c ocHoBaMlr pe(fepzponanlrn, aHHorr,rpoBanvfi. 14 nepeBoAa Jrr{Teparypbl no

cleqnanbHocrr4, T.e. pa6ora no pa3Brrrr4ro HaBbrKoB rlrpyKTypr4po,Bar{r{r nonyreuuofi

rarrSoprraaqur,r

o Pagnurrae ocHoBHbrx HaBbrKoB rrr{cbMo Anr noAroronxu ny6rnxa\nit u BeA,erilus [epenucKrr.

2. MECTO Ar4CU[ilJrI4Hbr B CTPvK:rvPE OI]tOtI BrO

[ucqunnuua <Pagrosopuufi r4HocrpaHHl,rft ssbrK) pean.n,?,yercs B paMKiD( 6asosoii llitcrl4

y.re6noro rrJraHa.

llpepexnusr{Tbr AI{oIIIaTIJTLIHrI : <I4no crpauHHfi s3bIKD.

3.rrJIAHIrpyEMbIEpE3vJIbT,{.TbIOBvqErrkrfl ,[t4t:r\lIIrJ[IHbI

fllaHrapyeiuue pe3ynbrarbr o6yueuua Auorlr4rrJrzHbr, corolHeceHHsle c n,IIaHIrpyeMr;lMI{

pe3ynbraraMr,i ocBoeHr4t OIIOII

Ko4 QopunpyeMbrx
xolrnereuquil

Yponenr
ocBoeHr4.fl

KOMIICTEHIII,II

lhauupyevbre pe3ynr,Tarrr o Syqenl{fl rlo .qlacllunnuHe
xapaKrellrr3yroqre or?rrbl SopnnuponaHl{t KoMrlerenqufi

(nor<asar ern ocBoeHI,Ig norvtnerenqun )

I z ,
J

YK-4 Cnoco6en
ocyqecrBu'rb
IenoByro
KOMMyHT{KarIUrc B

Vacmurmoe

3namu

- ocHoBbr ycrnoff v nlrcrrr,resnoji F:oMMyHI4KauI{fl }Ia

I,IHOCTpaHHCTM fl3bIKO i



atp.5o*ttlttKAeJIoBoiiroltt''yul'IKal{ul4'

Vuemt

- Bblpaxarb clloll MbICJII4 Ha I4rlocrpaHlrol\',{ t3blKe B cl{Tya[r{tx:

rerouofi KoMNtYHI4KaUrlw;

Bnademt

- OTIbITOM ilepeBoAa TeKCTOB c MlIOOTparIHOro fl3bll(a Hla

poAHoI,I;

- OIILITOM IOBOpeHI4fl H? IIHOTCTP&HHOM fl3blKe'

ycruofi I{ [IrcbMeHHoI{

$oprvrax Ha

focyAapcrBeHr{oM
q3bme Poccuficrofl
(De4ePaqnra ul

r4HocrpaHI{on'r(rrx)

x:tme(ax)

3uamu

- ocHo BHbIe laIpI4HUI4rIbI coNtoBo c flvr a-Hlrfl ra carr'to o6p a3O B aHIrfl 
'

npo$eccraoHilJlbuoro LI JllztqHocruoro putrtvllrfl' I{cxc}Atr 113

grarloB KapbepHoro pocra u rpe6oeauufi puura rpyAll'

Vuemt

- [naHl4poBarb cBoe paSouele BpeM'fi nnfl caMopa3B[4Tvrfl;

- Soprr,rylrapoBarb 
qeJIIr Jll4qHocrHolfo u npoSeccuoHa[I]'Horo

p&3BVr'tvfl I4 ycroBllq ux ltocrlrx errrrfl) I4C',X'OAt[ ltg len'Aenutlil

i*-u^rt^ 
'o6tnciu 

npo$eccltonarmnofi Aeflrerlbuoc:tr'

r4utrt4uv11yaslbuo-rll4rll{ocrrlblxoco6eunocreft 
;

Bnadema

- [paKTI'rrrecKI'IM orlbrroM floJlyqeH}Ijil AOrIoJIIrIrreJIbH{]lo

o6pa:oeauufl , I43y qeHI'Ifl AoIroJlHltre'II bHt'Il{ o6pasonareJlbrltblx

flporpaMM.

3uumu
- MeroAbl L\ cpeACTBa TIJIaI{Ll]loBaHl4'tr v opraHlr3aul{I,I

laccJleAoBariuit'ttpa"apa6olotq -- ,.nKnnnp-
- MeroAr,l npo""4'"t' sKcrIepI'IM(lHloB 14 na6nro4errutl'

o6o6uenu t. u o6pa6omr'r unSopM aIIuLl;

Vtuemu

- ilpl{MerlflTb HopMarul}Htylo AOXyNteHTiAIII4ro' cB'fl3aHHyto c

rl'I{O-

TPOBEAEH]TEM HAYIIHO-I'{CC[EAOBATENI'C'K!1X 
TN OIIbITHO-

KoHcrpyr'topcKI4x Pa6or;

o$oplraurs pe3ynb'rarbl,Hil)/qrto-ttocJleAoBareJlbcKl{x 
vI

ortbrruo-KoHcrpyKTopcrux pa6o'r ;

- IIpl{MeH]'Irb MeroAbI rIpoBeAeHI4q 3KO[epI4MeH'roB;

Bnademt

HaBbII(aMu c60pa, o6pa6orrru' allilJlll3a vr o6o6nleuns

pe3ynbraToB 3KCrIepI{MeHTOI} I',ICCJIeAOBaHI',II4 B

aooruarr,ruyrcueii o6lacru :uaut'tf ;

VacmuquoeVX.e Cnoco6en

ylpaBnsrb cBoI'IM

BpeMeHeM'

BLICTPaI4BaTS V

peaJII43OBI,IBarb

rpaeKropllrc
caMOpa3BpITI4S Ha

OCHOBE IIPI'IHIIIIIOB

o6pasonaullx B

TeaIeHIre ecefi NIlsHu

Vacmuquoe

[poBoAI4Tb Hayr{Ho-

[ccneAoBareJlbcKl4e r4

OIILITHO-

KOHCrpyKropcKI',Ie

pa:pa6orru rlo

orAetIbHbIM pa3AenaM

TEMbI
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I 9 i5 2l'.229/oI Telra 1. TYPes of communlcatlol

I Bulst KoMMYHIIKaUPII4

pefirunr- 
I

KoFrrponb J\ill 
I

-p"I^r:""* -
rourponr ND

pefir:nur-

lgurpo-44::
3a'rerl

8 s 9 l5 '2122',%
2 'Iema 2. Business lnteracrlolr ar

communication' Business

etiquetee / [elosoe -
BaI4MoAefi c rBr4e Lr oOuleHue'
Tf --.'unr? qrrtKeT

9 15 2122%
8 I

t--

aJ Terua 3.Writing bustness

communication / flzcr'lteHHat

-IIEJIOBZUI KOMMYHI4KAIryI{

27 45 6l /2'"/o

21 45 6122',/o 5aqer

I{rtrfO rlo AlrcuunJlI|He

4. oEbEM rr CTPyKTyPA A'lICquIIJIrlHbI

Tpy4oerrlnocrbAIroIII4IJII{HbIcocraBJlter2:laqe:rur'teeAlrHlrqbr'7'2\aot:'

COIEPXAHI{EIIPAKTI4[IECKIIX3AH'{ltuiauoALlCqI{flJIIdHB
Teua 1' Types of communication / Bulu KoMMyITITKaIIUH

@opnabl, ApeAcTBa U KOrvtIIoHeHTbJ KoMMyI{LIKanJufr' XalpartepracTvtKr KoMMyIILIKaqA!I ]B'

nposeocuorrarrggofi u Aenogofi coepax obulerrug. JllraHrBra'cr.r,'q'ecKl{e opeAaTBa tr,|

I]oBe,4eHqecK}Ie TaKTI{K!I B AenoBotr,t o6ruerruu' 3Qsex.lI,IBHOc,Tb Aenol}of,o O6ulerru{' oatcropl'I

sQQerrunnocrl4 B ycrHoM I4 rII'IcbMeHHoM AeJI(JBoM o6llteul4t4 '

f p auu aruna: BpeMeH a aHf ill4fi cI(0I0 lIlaf 0 ila ( Aeta cTsfiTenbHblfi 3 ano f )

HauracaHue pe3roMe rr coIIpolloAl'ITeJIbHOTO IIIICbMit' 6narolapcTB'eHHOI'O

Co6ece4onaHl{e [pI4 rpl4eMe Ha paSory' Bu4r'r ilpe3eHraII]II'I'

Teua2.Businessinteractionandcommutnication.Businessetiquetee

/ Aenoeoe BsarrMoAeficrBlne u o6uenue" l{enono'il 3r-rtrKer

IIIICbMA.



flpone4eHue nepefoBopoB, cofJrarlenprs, KoHTpaKTbr, KolrraKT'br c sapy6e)r(Hbrrirr4 napruepiruu,

llpanura [oBeAeHr.r-tr, r{MrlAnr, rene$ oHlrrrfi pasronop.

fpanrnaarvra: BpeMeHa anrnvlficr<ofo rJrilroJla (crpa4arenrnrrfi sanor). Mo4amnue Draro.rrbr.

Pe$epaponalpre kr aHHorr.rpoBaHrle rer(cron npcltpeccrzoHaJrbHofi: HaupauerrHoorr,r, fiucrcyccu4

o6cyx4eHrze. lly6nzuHoe Br,rcrynneHr4o.

Teua 3. Writing business communication / ilncruennafl AeJroB:lrr KoMMryHrrKarl.rrfl

[eronsre AoKyMeHrbr (era4rr 4eronoft reperrc.Kr4, MeMopaHA:FMbr, rrpocc perrnsu), (Jcuoenrre

HaBbrKt4 14 upr4eMr,r :oarrLrcaHns.AoxraAoe/crarefi Ans HayqHofi non(fepeHqru.

fpanruarrara: HeJrr4r{Hbre (fopnru rJrafona (I4H(pu.unrnn, llpvuacrue, fepyngurft).

Crpyn'rypa AeJroBoro [rrcbMa. CocrasneHr.re ro3r4coB AoKJra,n;a. Hanzcranue nay.+rofi cra:rbvr..

BraAu rrepeBoAa.

5. OBPA3OBAT]EJII,HbIE TEXHOJIOTI4 I,I

B [perroAaBaHlrpr 4rrcrJurrrJrr,rHbr <Pa:ronopurrft unocrpannrrii rr3brK) r,rclorb3ylorc.s

pasHoo6pasHrte o6pasoBareJrbHbre rexHoJroft4r4 KaK Tp€uu{quoHHbre, TaK r.i o ilpr4MerFIeHLIeM

aKTrzBrrbx t4 r{HTepaKTI,IBHbIX MeroAoB o 6yrenu-st.

ArrznHue r{ LrHTepaKTr{BHbre Me)To4rr o6'yveuux:

fpynuonax ArrcKy ccvs. (renru J\b 1 -3);

Porensle I4rpbl (revrt J\-t 1, Nl 3)

Pa:6op KoHKperHbx craryaquft (reuu Nl 1-3)

3aqura rpe3eHrarlufi (rerr.mt J\b 2, Jtr 3)

Kourpomuue pa6omr (reIvtu J\e 1-3)

6. OTIEHOTTHbIE CPEACTBA AJTfl TEKyII(EIO IKOIITPOJLfl

YCTIEBAEMOCTI4, IIPOMEHTYTOIIIHOIT N:T:TNCTAUI4IIT IIO MTOIAIM

ocBoEHrrfl ItrcrI,IrrJII4HbIIIyqEEBIO-METOAIqECKOI]OEECTIEqEHI4E
CAMO CTO.fl TEJIbI{OIT PAE OTI,I CTYAEHI]O B

Tercyu4uil KoHmpoJrb ycnesaeJvtocmu (pefiruurrormpoJrb l, peftrrznr-rcoHrpoJlb '2,

pefirunr-roHrponl 3).

IlponeucymoqHan ammecmaqu.fl no r,rroraM ocBoer{r{.fl Ar.rcqurrJrr.rHn (3audr).

Pefirunr-noHTpoJrr, 1. Tecr ua npofi4eHHyro n:eKcrrKy. lPorena.s nrpa <,rBe4erlr4e rreperoBopoB

IIo 3aKrroqeHr4ro KoHTpaKTa).



Pefiruur-r<oHTpoJrb 2. Teq Ha npoft4eHHlro neKcrrKy. Flanzcarr llrcr,rvro ,AeJroBoro .KapaKTepa

Ha 3aAaHHyro TeMy.

Peiirnnr-xoHTpoJrb 3. Tecr na npoft4eHHyro n:eKcr{Ky. lSarrlvra AoKnuu,a rro reMaM KypcoBbrx

pa6or.

C0AEPX{AHI,IE 3.ArIE',TA

o llacwweHHan qacmb saqiima qKnmqilem: H(tnucaHue ahtHomaLluu K met'cmy

npo$eccuouanuuo;t HanpasJteHuocwtu/ Hanlwtume otpuquatLuuoe na!,cb.Mo-3'anpoc, ltilcbA4o-

npednocrceuue, conponodumenauoe nucbMo u m.d.

o 3adanue ycmnort qscma gl{Juoqaent 3 eonpoca:

1. BeceAa no rporrnraHHoMy reKcry ua nrr6op. Bpenrr Ha rroAroronx:,y ',!.0 MmHyr.

2. Mo4ennpoBaHr.re cvryarJurv na ognoft, r43 npoilAeHrrbx ycrH.bIX reru (cocraBJIeHLIe

Auanof hqecKoro nrrcraslmaHur).

Ilpunepuue cumys4uu dnn cocmarile+un duaJtoza

1. Bcrpeua r4HocrpaHHoft Aeneraqlll4 B asponopry"

2. fleperonopbl c sapy6extnuir,tu napruepaMl,I no rIoArIIrcaHLIro I(oHTpaKTa.

3. Tene(fouHbre rreperoBopbr o npuette llHocrparlHoii Aene:raqnz.

BI,IAbI CAMO CT O,fl TEJIbH OIz PAE OTb.l CTyAID HII OB

o pa6ora c yue6no-Merolr{qecKr,rMr{ noco6uslrz flprr ]rroAforoBKe K BbIlroJIHeHLIrc

lpaKT[qecrr4x 3 aAaHI4il ;

. qTEHIIE I4 IIEPEBOA TEKCTOB;

. coc'raBJreHr4e rJroccapr4q rto yre6urnnl vvHIltrBrrryanbHblM TeKcraM, tIo:teMe ataHfl"rkrfl;

O IIEKCI,IKO-IPAMMATIIIIECKUE YNPAI{HEHUS;

. coc'raBJreHl4e AIraJIoroB rlo reMaM zal;''ltuit;

. rroAforoBKa K KoHTponbHofi pa6ore/TecrlrpoBaHl4lo;

o rro.4foroBKa ycrHofo MoHorof[trecKofo ]BbrcKa3blBaHr,rfl rro roMaM silusrllii (o6leu

BbrcKa3bIBaH vs - | 5 -20 upe4noNeHIaft ) ;

. rloAroroBKa [pe3eHTaIIIzLI flo reMaM sattxtuit;

O TIOAIOTOBI(A K PONEBbIM I4|PAM;

. COCTABJIEHI{E AENOBbIX AOKYMEHTOB HA I{HOCT]PAHI{OM,'I3bIK9.

Teur,r AoKJIaAoB, rIp$eHTaIIufi, upoercroBr TBopqecKLIX gaA:rnufi :

I . Crpareruz [poBe.(eHl4s ycleIIrHbIX neperoBopoB.

2. 3axnroqeHl,Ie I(oHTpaKTa.

3. MeNxynbrypHble AeJIoBbIe KoHTaKTEI.



(Dond oqeHoqHblx cpedcme dnn npaaedewun on mecrn,fiqwu yp(rtHfl

cQopa'tuponuHHocmu xoatnemeu4uit, o6ywaruu4uxcn duc4unnane, ofioltunnemcn

omd enonaun d oxymerumom.

7. YTIEBHO-METOTTqE CKOE I4 I][IO OPMAIU4OHHOX] OB]E C-IIEIIEFII4]D

AI4CII4]IJII4HLI

7. 1. Kuuroo6ecne.reHHocrr,

Halrruenos aHr.re nnreparypbr : aBTop, Ha3BaHI{e, BLIA

Lt3 AAHI./J I, rr3A arenb crB o
foa

m3I\aHVs.

KHI4| OOBECIIF;IIEHFIOCTb

Konz.{ecleo
9K3eMnnflpoB

usI'ar;'urt nt

6u6rurorexe tsrfY
B C,OOTBETCTBUI{ C

ofoc Ec)

Hanprque s
elertrponnofi
6u6ruorexe

B:rI'Y

I 2 aJ /1
I

Ocuosuaq Jrureparypa

Masypuna O.B. llepenucxa c .qeJIoBbIM

rraprHepoM na auuuficKoM.rr3brKe : y.re6. noco6ue.

- Mocnua: llpocneHr. - 104 c. - ISBN 978-5-392-
t6405-9.

2015 http://www.stlude
ntlibrary,ru/book/
rsBN9785392164
059.htrml

Manrnoncnaq 3.8. fpartltarvra 4ilfl. AeJIoBoro

o6qeuur Ha asuzficrou t3blKe (lro4ylruo-
KoMflereHrHocrurrfi nolxog): Yqe6noe noco6ue I
3,B, MaumoBcKar. - M.: HI4II I4nSpa-M, 2013. -

140 c.: 60x88 1116. - (Bucmee o6pasonauue:

Eaxaraopr.rar). (o) ISBN 978-5-16-005484-1, 500

3K3.

2013 http://:znanium.co
m/catalog.php?bo
okinfb:342084

Hexaena f .F., flu.rnona B.II. AnmIEficrcufr .ssrrK

AJr.rr AeJroBoro o6lleuu.s: yve6uzn, - Mocxsa:

floocnexr. . - 464 c. - ISBN 978-5-392-16101-4.

20r5 http://www.stude
ntlibra.ry.ru/book/
ISBNg)785392167

074..htmlt

Hypyr4unona A.P. Anuzficxufi I3E,II( p.nfl

uu$oprr.raquoHHbrx rexnororufi: s 2 't. r{. il
fSnerrponnrrfi pecypc]: yve6noe noco6ne / A.P.

Hypyr4uuosa. - Ka3aHs'. I/srarelrcrno I{HI'ITY,

2015,

2015 http://www.stude
ntlibrary.ru/book/
ISBN9785788215

31,0.html

Ynpauneq I4.A. ZnocrpauHsIfi s3bIK

(aurnuficxufi) B npoQecczoHalruoft

.[e.rlTeJrbHocru: Vqe6no-Mero.Iu,Iqecroe noco6ze. -
M.: Poccuficrufi rocyAapcrnennufi yHI{BepcLIrer

rpaBocyAlz.f,. - 46 c. - ISBN 978-5-93916-454-2.

2015 http ://e.li1b.vlsu.r'u

lbitstreaml723456
789167481U01,69

4.pdF.

,{ono.mr ureJrbrxafl Jrnreparypa

Fencaena H.A. ,4enosofi anuuficnufi: yve6,

noco6ze. - M.: Onsnra, - 204 c. - ISBN 918-5-

9765-1409-6.

20t2 http://www,stude
ntlibrary.ru/book/
IS8N9r785976514



096.html

Eoraqrnfi I\.C. Eusuec-Kypc auuuftcxoro f,3blKa:

cJroBapr,-clpaBorrHl{K I I4.C. Boraqrufi, Il.M.
,{roxauona; noA o6ul. pe6 14. C. Boraqroro.- 5-e

LrsA., vtcrtp. - Mocrea; Kraee: ,{otu craemrcxofi
KHHfrr: Afipuc-flpecc: Jloroc, 2016 .- 351 c,

2016 100

Iapannn C.H. Bucryueuu.a, npe3eHraIII4I{ vl

AoKJraAbr ua aurr'uitcKoM t3bll(e f3nelclponnuit
pecypc]: yue6uoe noco6ue/-- M.: Mocxoecxas
rocyAapcrBeHHar aKa4el{vfl BoAHofo

rpaHcnopra,.- 30 u-2015 rl

2015 http://www,iprbo
okshop.ru/46437

Kauraes A. A. Ocuosrl .IIeJIoBofo anuzficroro
.rr3brKa. The ABC of business Englislrr: yqe6.

loco6ue I A. A. Kauraen. - 2-e uzp,., crep. - M.:
MIICI4. - 776 c. - ISBN 5-89502-942-6.

20t2 http://zna.nium.co
m/catalog.php?bo
okinib:455235

Kofixona, Tarrsua I4eaHonua. .{enonoe
o6qeuze : noco6rae no anurlftcKoMy -s3blKy I T.VI.

Kofixona; Bra,4rErr,tIrpcrufi rocyAapcrBennuft

yHr4Bepclrrer (BnfV) .- Bla4Illuup :

Bragraruupcxufi rocyAapcrBenur,lft yHlzrlepcl{Ter
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Kofircona, Tarssua tr{nanonna. Kynrrypa
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yue6uoe noco6ue I T, VI. Kofircona ;

Bla4r.ruupcxufi rocyAapcrBennufi yHI{Bepcllrer

r.rMeHH Arencau4pa fpuroprenuua Lr Huxoraq

fpuroprennqa Croleronrrx (BnfV) .- Brra4ultIEp

: Bna4uvtupcxlrfi rocy.uapcrneunufi yHl{Bepcl{rer

r.rMeHr{ Arexcau4pa lpuroprenuva Lr lF{rlrolas

fpuroprenuqa Croleronrx (BlfV), .- 124' c, :
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1.pdf
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ntlibrary.ru/book/
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3. http://efl.ru. Asuuffcrvfi ssHx r43 rrepBbrx pyK. CoBerbr, crarbr{, pa:iBir.rBaloul{e }Irpbl,
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8. MATEPI4AJTbHO-TEXHT4qECKOE OBECIIETTIEHT,TE l[nCU]n[JIIIHhT

[tts peurv3arJr4lr Aaunofi Ar{cqunJrr4Hbr r,rMerorct cleIII4aJIb.urIe [oMerIeHI4s AJIf,

lpoBeAeHux zar'sruit lpaKTr,rqecKofo rr4na, rpyrrrroBblx vr la:ap^r,rBtlAyatrlbHbx roncylsraqnfi,

TeKyrrlero KoHTpom v nporrrexyro.ruoft avrecrar\vftr, a raK)Ke TIOMeIIIeHI4fl AJUI

caMocro-rrenluofi pa6oru. llparruuecrue paSomr rrpoBoArlTc.a n yle6nbrx. ayAI{TopI{JIX B

coorBercrBr,rur c MareplranbHo-TexulrqecKlarrr o6ecue.reHueM rra(fe4pu I4JIIIK, nrruycrarorqefi

xas e4prr v pacnvcaluuet'n zaustuir.
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3ase.qyrcqzft ra(fe4poft


