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1. OEJHX OCBOEHHA JUCHUITJINHDBI

Lenero OCBOCHUS MUCHMIUIMHE "YHpaBleHHe NTHYHBIM BpeMeHeM" siBiisgercs GpopMUpoBaHue
Y CTYACHTOB OOMIUX TpEeACTaBICHUI O CYLIHOCTH H THNAx YNPABJEHHUs BpeMEHeM, NPHHLHUIAX H

criocobax

yIpaBJIcHHUA

1pohecCHOHANBHON NeSTENEHOCTH.

3ayauu;

BpEMCHHBIM  pPECYpPCOM O

fonee

YCIIIIHOI'O

OCYIIECTBIICHHA

- (hOpMHPOBAHHE ¥ CTYNEHTOB IPEACTARICHHS 00 YIpaBIeHHEN BpeMEHEM;
-OBNIafIEHNE CTYACHTaMH criocobaMi yNpaBieHH: U PYKOBOUCTBA BpEMEHEM;

-COBEPLUICHCTBOBAHHE ¥

CaMOperyIsIuy;

CTYACHTOB HAaBRIKOB

CaMOKOHTPOJIS,

caMOOpraHusalil  H

-Cl)OpMHpOBaHHG H COBCPIHCHCTBOBAHHE YMCHHA KAYCCTBCHHO aHWIHIHPOBATL H OLICHHBATE

CBOH JIeHCTBHS.

2. MECTO JUCITMIIJIMHBI B CTPYKTYPE OIIOII
Jucuunnuna oTHOCHTEA K 00M3aTenbHON YacTh yuedroTO 1inaHa.

3. ITAHUPYEMBIF. PE3YJIBTATHI OGYUYFHUA 11O JIMCITUILIHHFE
[Inanupyemble pe3ynbTarsl oOydueHHsA MO IHCLHIUIMHE, COOTHECEHHBIE ¢ IUIAHMPYEMBIMH
pesynsratamu ocsocHuS OIIOII (xoMICTCHIMAME H HHAHKATOPAMHE OOCTHIKCIIHS KOMIIETCHIHI)

DopMupyeMele

HﬂaHpreMbIe PE3YIIBTATLE 06)/'-161-“'{5[ noe AUCIIHIJIHHE, B

Haumenosanue

KOMOETEHIHH COOTBETCTBHH C HHANKATOPOM JOCTHIKEHHS KOMIETeHLMH OLIEHOYHOrO CpeiCcTRa
(xon, coneprxanne HMHauKaTop AOCTHKEHAS PesyneTaThl 00yueHHs MO
KOMIIETEHIIHH) KOMITETEHLIMH OUCLIHIUIHHE
(K00, codeporanue
unOuKaInopa)

YK-6. Cnocoben
YIPABIATE CBOHM
BPEMEHEM,
BBICTPAMBATh U
peanu3oBbIBATh
TPAEKTOPHIO
caMopa3BUTHA Ha
OCHOBE IIPHHLMIOB
00pa3oBaHus B
TeyeHHe Bcel
FKU3HH

VK-6.1. 3HaeT OCHOBHBIE

MIPHHIEATIR] CaMOBOCHHTaHHj
H caM006pa303aHm{, HCX0A

13 TpeboBaHuH phIHKA
Tpyaa

3uaer:

- METOJIHKH CAMOOLIEHKH,

- METOZHKH CaMOPa3BHTHA,

- METOOWKH CaMOMOTHBALHHA
Ymeer:

- [IPUMEHSTE TPaBMITa
CaAMOBOCIIMTAHHUA

Baaneer:

- HABBIKAMHE OLIEHKH JIMHAMMKH
CBOET0 CAMOBOCITMTAHHA

TecToBbie BONMPOCEH
CHTyauMOHHBIE 3a8a4H

YK-6.2. YmeeT a(pdeKTHBHO

TJIaHHPOBATH H
KOHTPOJIMPOBATEL
coBCTBEHHOE BpeMd;
MCMOMNB30BATh METORb
caMoperynsumy,
caMopazBHTUA,
camooGyueHus

3Haet:

- METOJMKH NNAHHPOBAHHUA
BpeMeHH,

- METOJMKH KOHTPOJIA
BPEMEHH H YCTPaHEHUs
"nornoTHTeneH" BpeMeHH
YmeerT:

- MPUMCHUTE Ha MpaKkTHKe
criocoBbl OpPraHu3alKHl CBOETO
JIHYHOTO H TPYAOBOID
BpEeMEHH

Bnageer:

- HaBBIKAMH IIAHWUPOBAHHA U
KOHTpO/ISl CBOETO IHTHOIO

TectoBeie BOMPOCEH!
CutyaunonHsie 3afain

BpEeMEHH
YK-6.3. Bnaneer 3Haer: TecToBLIE BOMPACHI
cnocofaMy ynpaBneHKs - METOIMKH YTIPARJIEHHA CHTyaLHOHHBIE 33Ja4H
cBOE Mo3HaBaTeNbHOMN MIO3HABATENBHON

JIEATeNIEHOCTHIO H JesTeISHOCTRIO,




YIOBACTBOPEHUS
ofpa3oBaTenbHeIX

MHTEPECOB U norpebHocTedH

- METOAMKH 3(h(EeKTHBHOTO
rioucka HHOOPMALHH s
YAOBIETBOPEHHA CBOHX
o6pa3oBaTebHbIX
notpebHoCTEH

Ymeer:

- TBOPHUECKH NPUMEHATH B
PELISHUH NIPAKTHYECKHX 3a/au
WHCTPYMEHTBI LigSIeTIoNaraHus
H pacCTaHOBKH MPHOPHTETOR
Bnaneer:

- HABBIKAMH
CaMOCOBEPLICHCTBOBAHHS

4. OBBEM U CTPYKTYPA THCIHHUITJIMHBI

TpynoeMKoCTb AUCHMIUIMHEI COCTABILIET 2 3a4ETHbIX SIMHUIE], 72 daca.
TemaTHuecKkHii nIaH
dopma o0yuenns — oyHas

Kourakrnas pabora DopMb
obyuaroruxcs TEKYLIero
¢ [eJAarornyecKnm KOHTpPOJA
i paboTHUKOM 5 YCIIEBAEMOCTH,
& 5 5 | % 3 dopma
B £ = B & 5 = | NPOMEKYTOUHOH
Ne HanumeHoBaHHE TeM W/HIH 3 g % 9 g & é ATTECTALMH
n/n pasfenoB/TeM AHCLIITHHEL CE) = = o o 3 § g £ | (no cemecmpan)
= = B I
S| E| 8| E| 233
T2 S gl 838l ©
= 3. = 8
x Q =
&1 81
= = ©
I Crpaterus "ynpaBieHus | 5 1-2 |2 2 4
BpPEMEHEM  KaKk  yNpaBleHue
coOCTBEHHOH JeaTenbHOCThIO"
2 JuarHocTHKa npobnem, | 5 3-4 |2 2 4
CBA3AHHBIX C MIAHMPOBaHHEM K
opraHusauuei COOCTBEHHOTO
BpEMEHH
3 Obecneuenue pecypeHoro | 5 5-6 |2 2 4 Peitrunr-
COCTOSHHS, METOAB TNONYUECHH koHTpons Nel
hHzH9IecKOH, YMCTEEHHOH,
JYXOBHOMH JHEPruu
4 Kontponn u  ananus  Ganaica | 5 78 |2 2 4
MKMIHEHHBIX cihep 7l
HCHOJIB30BAHHS BPEMEHH
5 Hnorpymetrryt 1} meronu | 5 9 2 2 4
MAaHUPOBAHUSL H pacipeieneHus 10
BpeMeHH
6 TexHuka XpoHoMeTparka. AHanu3 | 5 11- |12 2 4 Peitrunr-
PACXOJ0BaHMs BPEMEHH. 12 KOHTponb Ne2
7 HHucTpymenTsl MOBBILUEHUS | 5 13- |2 2 4
3¢ (HEKTHBHOCTH HCTIONBb30BAHM 14
BpeMeHH




3 Otnplx KaK YCIIOBHE | 5 15- |2 2 4
sexTUBHOrO yTpaBJieHHs 16
BpeMEHEM

9 Vpaslienie 3 QEeKTHBHEIM 5 17- |2 2 4 PeiiTHnr-
BpeMEHEM: 18 KOHTposb Ne3
OTEeYECTBEHHBIH H  3apyOesKHbIi
OnpIT

Beero 3a 5 cemecTp: 5 18 |18 36

Hanuuue B gucuumnune KIVKP

Htoro no ZUCUMIIMHE 18 |18 36 3auer

Conepmaﬂne JIEKITHOHBBIX SAHNTHIA 10 MUCHHNJIIHC

Tema 1. Crparerns "ympaBieHis BpeMEHEM KaK YIIpaBleHHe COOCTBEHHOH JesSTeNbHOCTBI"
Copepxanue TeMmbl. [loHarue Bpemeru. Cpisk "yIpaBIeHHA BpeMeHeM" M CaMOMEHEIKMEHTE.
OcosnaEyMe CMBICAA OKu3HM, UeHHocTell. IlemoctHocTh wenmomeka. JKusHeHHBIH — yemex:
COCTABISIIONIME, NpU3HAKH, GakTopsl AocThKenus. QOYHKIHH K LEIH COMOMCHEIDKMCHTA.
PauuoHAIGHAS OPTaHH3AMHs BEIIONHEHHS 3874 B PAacTpele/leHHs COOCTBEHHBIX PECYPCOB.

Tema 2 JluarmocTuxa npoGieM, CBA3AHHBIX C IUIAHHPOBAHHEM M OpTaHH3aLMed COOCTBEHHOrO
BpEMEHH

Copeprxanne TeMpl. OmeHKa CODCTBEHHOTO BOCIpPHATHS BpemeHH. [lapaMeTpl MHAMBHYalbHOTO
cTuns paborsi. JJUArHOCTHKA H YIPHYMHBI MPOKPACTHHALMH. IIPHYIMHEL MOTEPh BPEMCHH, MOMEX H
pellleHus JTHYHEIX U 1PO(ECCHOHANBHEIX 3amad. JInarHocTuxa npodiem, CBA3AHHDIX, CBA3AHHBIX C
opra’Hu3aliei MIaHHPOBAHHA CODCTBEHHOTO BPEMEHH.

Tema 3 OBecneuenne pecypCHOrO COCTOSHUSA, METOARI MOJNydeHus (U3UUECKOH, YMCTBEHHOH,
IYXOBHOH 5HEPruM

Conepxanne TeMbl. B3amMOCBA3b 3(¢EeKTHBHOCTH HCIIONL30BAHUA BPEMCHM M PECYPCHOTO
cocTosnus. [[oHATHE BU/IOB 3HEpriy ueoBeka. FICTOUHHKH 3Hepruy yenopeka. [lupamuna YPOBHEIH
AKU3HH.

Tema 4 KouTtposs u aHank3 Gananca XKH3HEHHBIX chep i HCTIONL30BaHMA BPEMEHH

Coneprxanne TeMsl. [IOHATHe U BB JKH3HEHHEIX Cep uenoBeka. B3aHMOCBA3b KU3HEHHBIX cep u
neHHocTel wenopeka. HeoGXOMMMOCTh TAPMOHM3AUNE Da3BHTHS M COCTOAHMA JKH3HEHHBIX cdep.
VIHCTpYMEHTS! AHANH3a GaNanca Ku3Hi. ONpe/eNieHue JKEeTaHuA | TEKYIUEro COCTOSHMA obnacTed
HIHM. AHAIM3 CBS3H DAsBHTHA XKU3HEHHBIX cep M HCIONb30BaHus BpemenH. [liaHupoBanue U
OpraHu3ays rapMOHU3AHH KH3HH.

Tema 5 VIHCTpYMEHTHI M METO/BI INIAHMPOBaHH U PacIpeNeNeHHs BPEMEHH

Copep:xanue Tembl. [lomarne crmcka Ael ¥ pacnucanus. OCHOBHBIC TPeOOBAHHA K COCTABICHHIO
nnada fei. TeXHONOTHS NPHOPHTHM3ANMH HeJ C HCIONE30BaHMeM npapuia [lapero, MarTpuub!
Ditzenxayspa. YTOUHEHNE CITECKA Jiell ¢ MTOMOIIBIO IEKapTOBLIX Bompocos. [IpaMoe mnaHuposanue
C TIOMOIIBIO KapTOHeK, eKeIHEBHHKOB, BHU/ILI e)KeTHEBHUKOB 1 UX OCOOCHHOCTH.

Tema 6 Texuuxa XpoHOMETPaXKd, AHAINS DACXONOBaHM BPEMCHH.

Comepxanue TeMbL IIpHeMBl H METOHbl PA3BUTHA BPEMEHM B OPTaHU3ALUM. Texnonoruu o
PAa3BHTHIO BHHMAHHS, MEHTANBHOH MBINIIEHHs, (OpPMHpPOBAHUE IOTOKA obpa3oB H T.0.
VHTenneKTyanbHble HIPBL: OHHCAHNE, AHATN3 BBIHOCIMBOCTH, KOOPIHHAMA H UMITPOBH3AIHH.




Tema 7 IHCTpYMEHTBI IOBBIIIESHHA 3 OEKTHBHOCTH HCIOB30BAHUS BPEMEHH

Cozeprcatue TeMbl. 3amaud  TafM-MeHe[UKMEHTA TIPH  YIPABJIEHWM  TBOpUCCKHME (B
NPOM3BOJCTBEHHEIX, KOHCTDYKTOPCKHMX M TEXHONOTHYECKHX OTHenax). Cosjadue BPEMEHHBIX
TBOPYECKHX KOJUTEKTHBOB, HAllENCHHBIX HA PEIICHHE HOBBIX 3aiad. MeTonsl y4era, KOHTPOILL U
ananuza SOHEKTHBHOCTH MCMOJL30BAHHS BpeMeHH. MeTONbl W HHCTPYMEHTBl obecrevenus,
(DHBHYECKOTO, YMCTBEHHOTO, 3MOLHOHAIBHOTO, IyXOBHOrO PECYPCHOTO COCTOSHHA. POPMUPOBAHUE
IPUBEIYKE KaK OCHOBBI IPABUIIBHOTO TIOBENCHUS.

MeToas! X IPHHIMIBI TOBEIIeHHS cobeTBenHol addexTuBHOCTH A A JIIobumera.

Tema 8 OTABIX Kak yenosue 3G OEKTHBHOIO YIPABICHHS BPEMEHEM
Cozepianye TeMbl PasHOBHAHOCTH OTABKA. [IpaBwia 3(OEeKTHBHOrO OTABIXA. PallMoHANbHOE
pacupeeienne pabounx OTPE3KOB BPEMEHH ¢ OTABXOM. VHHBH/IyaNbILIe IPEATOYTEHHA OTABIXA.

Tema 9 Yrpasnenue 5¢(QeKTHBHbIM BPEMEHEM: OTEHECTBEHHBIH X 3apyOe)KHbIH OIBIT

Cozepixanne Temsl. Pazpurue konnenuuil MenenkMenTa. COCTOSAHHE COBPEMEHHBIX HCCIE/(OBAHKH
10 TaiM-MEHEMXMEHTY, MX pOJb B MpPaKTHYECKOH AEATENHHOCTH COBPEMEHHOIO MEHEIDKEDA H
BIIHSAHUE Ha JAeATEeNbHOCTE COBpeMeHHO# opranusamuu. Metox GTD, ZTB, KAHBAH # xp.

Copnepranne NPAKTHIECKHX 3AHATUH 10 THCUHILIKHE

Tema 1. CTpaTerns "yIpas/ieHys BpeMEHEM KaK yOpaBleHue COBCTBEHHON IesSTeNbHOCTBIO"

MeTonuKa BHIIBICHHS COOCTBEHHBIX LeHHOCTEH. ParkiIpoBanue IEHHOCTEH. Cormnacosanue
CBOHX IICHHOCTEH C OKPYIKEHHUEM.

Tema 2. JmarsocTHka mpoGieM, CBS3aHHBIX C IUIAHMPOBAaHHEM ¥ OpraHusaiueH
cOOCTBEHHOTO BPEMEHH.

Brisnenre nornoTeTencH BpeMeHs. JIOTHKa HCIoab30BaH sl BpeMEHH.

Tema 3. O6ecreyeHHe peCypCHOrO COCTOSHHS, METONBI MOIyYeHUs (DH3HUECKOl,
YMCTBEHHOH, IyXOBHOI SHEPrHH,

VhpaxHeHHs Ha TOBBIUEHME (HIUIECKOHR, YMCTBEHHOH, OSMOLMOHANLHOH, MyXOBHOH
JHEPTHUH.

Tema 4. Kontpons # aHamu3 Ganasca )KH3HEHHBIX Cep U HCMONB30BaHNs BPEMEHH.

Cocrasnenue xoneca 6ananca. JexoMmnosunus chep KU3HH.

Tema 5. UHCTpyMeHTEL M METOAB! IITAHMPOBAHIS M PaclIpefe/IeHis BPEMEHH.

CocTaBiieHue cIHcKa Aell. BeisisneHue (pakTopoB, BIMAOIYMX HA COCTABICHHE H HCIIOJIHEHHE
CITACKA e

Tema 6. Texuuxa XpoHOMETpaka. AHAIHN3 PACXONOBAHUI BPEMEHH.

CocTaBiIeHHE KapThl XpOHOMETpaxa paboyuero speMeny. BO3MOXKHEIE METOIMKH aHAIN3a.

Tema 7. UHCTpYMEHTHI TOBBIIEHUA 3()(HEKTUBHOCTH HCIONB30BAHMA BPEMEHH.

Tect Jlupu. YupaxHeHHs Ha CAMOBOCCTAHOBICHHE SHEPTHH U CAMOMOTHBALIHIO.

Tema 8. OTaex Kax ycaopue 3QpeKTHBHOrO YIPABICHHS BPEMEHEM.

Onpenenerne HHINBUAYIBHBIX NPEIMOYTEHHH OTABIXA,

Tema 9. Ynpapsenne >pbeKTHBHEIM BPEeMEHEM: OTCUECTBEHHEIH 1 3apyGexHBbI OITBIT.

Dcce Ha TeMy: OBONIONHS TEOPETHYECKHX H SKCIEPUMEHTAIBHBIX  HCCIeNOBaHUH,
HOBJIHSBIINX Ha Pa3BUTHE TAHM-MEHEIKMCHTA.
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5. OIEHOYHBIE CPEJICTBA JIUISI TEKYIIETO KOHTPOJISI YCIIEBAEMOCTH,
TTPOMEJKYTOYHOM ATTECTAIIMH 10 ATOTAM OCBOEHUS JUCIIUTLIAHEI
1 YYEBHO-METOTYECKOE OBECIEYEHIE CAMOCTOSTEJIBHOM PABOTHI
CTYAEHTOB

5.1. Tekymuii KOHTPOJIb YCIIEBAEMOCTH

Peiituar-xouTpons Nel.
1. He snsieTca MeTooM GOpMYTMPOBAHMS THIHEIX HEHHOCTEH

MeMmyapHHK

HcrionszoBanue Kafpocos

Meton snuraduu

Merong I'CH

2. SIpnseTes NPaBUIOM 3aBepIICHH pabodero JHs

3aBepIIUTH HECACIAHHOE,

Hebonbmme ofHOPOAHEIE 3a81a49H BEINONHATE CEPUAME
M36erarn He3anIaHupOBaHHBIX HMITYIBCHBHEIX [EHCTBHH
IpHCTYNATE B€3 pacKauky

3. SInisieTcst MpaBHIOM Hauasia pabodero JHA

/e o

oo o

a. HeGonpmue oJHOPOIHEBIE 381a4y BEIIONIHATE CEPHAMU
b. HaurHaTh paGoTy O BO3SMOXKHOCTH B OJJHO BpeMEHH
c. OTKJIOHSTE ZOMOJHHTENLHO BOSHUKAIOIIME HEOTIIOXKHEIE TPOGIEMbI
d. Kaxnpni neHr J0MDKeH HMEeTh CBOIO KYJIBMHHAIHIO
4. UTo peKoMEeHAyeTca AeiaTh C NENaMH, OCTAIONIMMHCS HEBBIIONHEHHBIMA HECKOIBKO JHEH
TOAPsT
a. [TepenecTy Ha CIESAYIOLINH JAEHE B KATETOPHIO IPHOPHTETHEIX AEN
b Jeneruposats 3aAa4y NOAYHHEHHOMY
C. 3ajayua CKOpee BCEro He HY)KHA, YNAJIHTh €€ U3 CIIMCKa Jel
d [lepexecTy Ha CIEAYIOIUH JEHb - BOBMOXKHO MOABHUTCS BPEMA
5. OCHOBHO! IPHHIHI PABHOBECHS MeNC 1y THUHOH JKM3HBIO ¥ pabOTOM:
a. BAYKHO KOJMYECTBO BPEMEHH JI0Ma ¥ KauecTBO BpeMeHH Ha paboTe.
b. BaykHO KOJIMYECTBO BpEeMEHH 0Ma 1 Ha pabote
C. BaykHO Ka4ecTBO BpeMeHH JoMa B Ha pabore
d. B xaxpom mnepHoAe KHU3HU YTO-TO DYHET BaxHee

6. Cuctema 5-C ycnonesyeres L

a. Hapenenus U MoepxKanus yao6Horo as paboTel mopsaka Ha paboueM MecTe
b. PaccranoBky NpHOPHTETOB 3a1a4

c. Brigenenns mpobieM MIaHEpoBaHHs PacIiiCaHHsI

d Pacuera HOpMATHBHOM IPONOTDKUTENBHOCTH paboT

7. Teopus NENUT BpeMs Ha

a. a. WHAHBUIYTBHOE H COLHAIBHOE;
b. 00BEKTUBHOE U CYORLEKTHBHOE;
C. peansHoe H abCTpaKkTHOE.
8. 3puienbHbiit 06pa3 BpeMeHH 1A 3anajHoi KyIbTypb
a. KOJIECO;

b. CIIHPAIE;



c. CTpena.
9. LIMKIHYHOE BOCIIPHATHE BPEMEHH XapaKTepHO AT
a. apabos;
b. BOCTOYHBIX KYNBTYD
C. 3aNaHBIX KYILTYD.
10. Hacr u3MeparoT BpeMst
a. abcTpakTHOE;
b. KOHKpPETHOE;
c. TIPHPOIHOE.
11. 3puTensHEIH 06pas BpeMeHH UL BOCTOYHBIX KYJIBTYD
a. KOJIECo;
b. CITHPATE;
C. cTpena.

PeitriHr-KoHTpOJE No2.,
1. MakcHManbHBI HHTEPBAI B XPOHOMETpaxe pabouero AHL
a. 30 MuIyr
b. 10 muHyT
c. 20 MuHHYT
d. He cymecTBYeT HOpPMBI
2. SIpnseTcsd TexHHYeckol omuOKol MIaHNPOBAHKS CBOSIO BPEMEHH

a.  CTpax HApYUIUTEH CYILECTBYIOIIEE IOJOXKEHHE BEIlEH
b.  Bam Mellaer HeOpPraHN30BaHHBIH [TAPTHED
c.  Jlng BBHINONHEHHS 3aka4 HEe OTBOIUTCS KOHKPETHOIO BPEMEHH B PACIIHCAHH
d.  TIpoGneMsl co 340pOBLEM OTPaHHYHBAIOT Bl CHIIBI
3. OTHOCUTCA K (haKkTopaM BHEIIHETO OKPYI)KEHH, BIHAIONMM Ha INIAHKPOBAHHE CBOCT0 BPEMEHH
a. BBI He MOXeTEe BCIIOMHHUTD, YTO JIOJKHEI CHEIIATE
b. Brl OTBOUTE T BEIIOJIHEHHS 3a1a9H HEIIOAXONAIIEE BpeMst
¢. Brl nonany B I0J10CY IEpeMEH
d. Bsi He mposicHHIIH cODCTBEHHBIE KH3HEHHbIE IIEIH H NPHOPUTETE
4, VKaKATE IPaBHIBHYIO NOCNIENOBATEIHOCTh AHATHOCTHKH IUIAHUPOBAHHS CBOCTO BPEMEHU
a. Bremmnue GakTopsl, ICHXOJOTHYECKHUE IPEILSITCTBHS, TEXHUIECKHE OHOKH
b. TIcHXONOTHYECKHE NPEISTCTBHS, TEXHIUYECKHE OIINOKH, BHEINHHE QaKTOpL!
¢. Texnumdeckue oMOKH, ICHXOJOHUSCKHE IPENSTCTBASL, BHELIIHAE (PaKTOPL
d, Texuuueckue omMOKH, BHEIIHHE (PaKTOPBL, IICAXOIOTHYCCKHE IPEIATCTRIA

5. XpoHoMeTpai MOXKET OBITh:
a. CIJIOMHBIM, BEIOOPOUHBIM, IXHKIOBLIM.
b. VHaMBHAYATEHEM, TPYIIOBBIM, OPHIAgHEIM, MAPIIPYTHEIM,
c. LHudposeiM, rpadhaueckuM, GOTO- H KHHOCHEMKA.
d. CIFIOMIHAIM, ECPHOMIUECKHM, BLIGOPOILIM, MOMEHTHBIM.
e. UHuBuayaNsapIM, OpUragHbiM, MHOIOCTAHOYHYKE,
f 1{udpoREIM, HHIEKCHEBIM, Tpa(uIecKHM, KOMOMHHPOBAHHEIM.
6. CyLUIHOCTE MCTORA HEMOCPEACTREHHLIX 3aMEPOD 3AKIIIQUACTCS B TOM, UTO!
a. MayuaroTcs Bee 3aTpaThl paloyero BpeMeHH B a0COMIOTHOM BHIPAKSHHH.

b. Vzyuarorcs 3arpaThl paboyero BpeMeHH IIpH IOMOIIH MaTeMaTH4ecKol H 3aKoHa «GONBIIHX

YHCEI).

¢. Ou no3BomseT TOUHO chopMupoBath GakTuueckuil 6amaHnc pabodero BpeMEHH.
d. TTonyyaem ycpeqHEHHBIE JAHHEIE O 3aTpaTax pabouero BpeMeHH.

7. ®otorpadus pabodyero BpeMeHH — 3TO:



a. VsydeHme 3aTpar BpeMeHH C I[EJbi0 ONPENSNCHHA IIOTEPh M BBLIBICHHI IPHYMH
HEBLITOIHEHUA HOPM paboynmMu,

b. Bo3M0OXKHOCTE pacueTa HOpM ¥ HOPMAaTHBOB TPyAa.

c. Habmonenue 3a BpeMeHeM paboThl IpeANpHITHA.

d. VicXomHEIH MaTepHAal ¢ HeNbio YCTAHOBISH)A Haubo ee PAOHANBHONH OpraHK3alii Tpy/a.

PeitTiHT-KOHTpOE Ne3.

1. Pe3epBE! yiIyHIMeHAs UCTIONb30BAHMs paboyero BpeMeH: MOT'YT OBITE:
4. 3a cueT yBeTHUeHHS ONEPATHBHOTO BPeMEeHH H CTPYKTYpbL 3aTpaT pabodero BpeMeHH
HCITOJTHHUTEIA.
b. 3a cueT MOBBINICHHA IPOU3BOUTCILHOCTH TPYAA.
¢. 3a CYET YBENMUCHWS BPEMEHH OOCIY)KHBAHHIA H YCTPAHEHHA IOTEPE pabovero BpeMeHH.
d. 3a cyer yeTpaHeHHs I10TePh pabouero BpeMeHH.
2. SIBIISETes YCTApeBIINM NPENCTABNeHHEM O CTHIIE pabOTHL B 2P heKTHRHOMH opraHu3aiy {
a. OpueHTas HA Pe3yJILTaT

b. PaBotars rae u Koraa yrojaHo

c. MHTerpanus Tpyla H OTIbIXa

d. Mecto 1 Bpemst paGoThl GHKCHPOBAHEL
3. Yero He HOJKHO GEITE B ofuce 1 obecredenus aQeKTHBHOK paboTs!

a. Texumdeckas 30Ha (KCEPOKCEL, IPUHTEPHI H T.I1.)

b. lapmepobHas yacTs

c. Pafoune MecTa, MCIIOJIL3YEMBIC IO 0YePe/H HECKOIBKIMHA COTPYTHHKaMH

d. 3ona npuema num (GydeTnas)
4. Kaxoe U3 yTBepKACHHH HEBEPHO

a. 80% Bcex HOBOBBeIeHMH B o(ucax HanpaBleHBl Ha OOECIEUCHHE HENOCPEACTBEHHOTO

001IenHs MeXIY JIHOIEMH

b. Kask/e1it COTpYIHHK JO/DKEH HMETh HEIMBHAyalsHOE pabodee MeCTo
c. KabureT pyKOBOIUTENA MOXKET HCIIOJIB30BATECS KaK NEPeroBopHas
d. FciM B OTZENE DACIONOXKEHA KOMBIOTEpHas TEXHHKA, Ha OKHAX JOJDKHBI OBITH

pasaBUraroiuRecsd IMTOPel UK AAIIO3H

5. IlpusHauHBM aBTOpHTETOM B obmactd TM B Poccuu ABIAeTcs

a. Apxanrennvcxuii I
b. 2) Bacunsuenxo IO.
C. Kanpaun C.

6. Kto u3 HiKe NCPEUHCIICHHEIX NIoHel He BHEC 3HAUYMTENBHOTO BKIAIA B PA3BHTHE
CaMOMEHEKMEHTA

a. A.A JIrobuies

b. ['ne6 Apxanrensckuil
c. Jlynuii Cenexa

d. Kaopy Ucuxasa

5.2. IIpoMexRyTOUHANA ATTECTAIHA 10 HTOraM OCBOCHHS AHCLHILIHHEI (zauer)
Bonpocel k 3a4eTy:
1. Crparerds «ympaBleHHe BpeMeHeM» KaK yNpaBieHue COOGCTBEHHOH ACATENBHOCTEIO,
palBOHANBHAS OPTAHH3AIMA BBIIOJIHEHHA 324 1 PacIpeleICHH COOCTBEHHBIX PECYPCOB.
2. TlepseIfi mar Ha MyTH K OBJAjCHHIO HCKYCCTBOM YIPABJICHHs BPEMCHEM — H3MCHCHHC CTO
BOCTIPHSTHL.



3. OcHOBHBIE IPHYHHE] HEPALHOHAIBHO [IOTPAYCHHOr0 BPEMEHH.

4. OcHOBHBIE CIOCOOH! OpPraHy3alliy KU3HH, Y IPaBIeHHe CTPECCaMH.

5. CaMO-MEHEKMEHT — YMEHHME YIpPaBiIATh coboH. VYHpapleHne BpEeMEHEM, YIPaBiid
3HAHWSIMA.

6. OYHKUMH M LUend caMOMEHemKMeHTa. (CHOBHOH TPHMHIMN CAMOMEHCIKMCHTA — TIPHHLMIL
pPOCTa H U3MEHEHHIH.

7. llenemonmaraHpe Kaxk IIPOLECC COSHATENBHOTO OCYIIECTBJICHHMS CBOHX JeHCTBUH B
COOTBETCTBHH ¢ IE€HEPANBHOM NHHKEH HIH OPHEHTHPOM: TIPHHIMIIEL, TEXHOIOTH, OCHOBHBIC
IpaBHIa, aHATIH3 KIENB-CPENCTBOY.

8. Onpejenenue XXH3HEHHBIX PHOPHTETOB ¥ IIOCTAHOBKA 3a1a1.

9, OntHMaibHAA CHCTEMA INIAHUPOBAHUS B CAMOMCHEDKMEHTE.

10. TexHOMOrHs TPUHATHS DPEIUCHHA B Pa3PEINCHUH M KOH(UIMKTA MEXAY HOJTOCPOYHBIMH K
KPaTKOCPOYHBIMH IIETIMH.

11. TeXHHKM  CAMOMEHEIDKMEHTa B  yIpapienuu BpemeHeM. [lpaBuia  I[OBBIICHHS
9d)HEKTHBIIOCTH MEPCOHAIBHOIO MEHEDKMEHTA.

12. OuruManbHas CHeTeMa INIAHHpOBAHUS BpeMeHH. MeTomsl M MPHHIHIE! [TOBBINEHHA
cobcreennoit sddextusrocT AA. JIrobuiesa.

13. OcHoBHBIE TpeGOBaAHMS K COCTABIECHHUIO IIIaHA JAEN: CIIMCOK KaXKAOMHEBHBIX 8], COCTABICHHS
pacIicaHMusl.

14. TeXHONOTHS IUIAHHPOBAHHA [0 METOAY «AJenbl», «llapeTon, SH3eHXayspa. CucreMa
yrpapieHus speMenem b. Opanxnupa. IIpamoe mnaHHpoBaHHE ¢ MOMOINBIO KapTOTEK U
JMHEBHHUKOR YyueTa BPEMEHH.

15. BeiGop uHCTpyMeHTa A 3G PEKTHBHOTO IIAHAPOBAHHS BDEMEHH.

16. Ponb uHGOpMalMd ¥ KOMMYHHKAUHH B COIHMAJIRHOM OOLICHHH H OMNpPEICNEHMH Ka4decTBa
YeJIOBeUeCKOro OBITH.

17. 3HauMMOCTh BBIOOpa HCTOYHUKOB H PALMOHAIBHELR [IOAX0M K OBIaJCHHIO nadopMaIueH.

18. ITpueMs! ¥ crmocoBsl paliHOHATEHOrO YTEHHs KAk METONA COBEPIICHCTBOBAHKS Opranu3anui
TpYyHa.

19, ParoHaNbHOE YIPABIECHNE TIOTOKOM IeN0Boi AokyMeHTaruH. Crienudrxa paboTsl 0 GOpMEL
oBIIeHH s ¢ PA3MHYHOrO THIa HHpopManuel B oduce.

20, Uctopust CTaHOBICHHS TaliM-MEHEKMENTA & POCCHIL

21. TaiiM-MCHEIKMEHT, €0 3HaUSHHE B IJIAHHPOBAHUN paboThL.

22. Hornorurend spemenu. Ciioco0b MEHNMH3AIAH HEIG(PEKTHBHBIX PACXOJ0B BPEMEHH.

23. XpoHoMeTpaxk KaK CHCTEMA Y4ETa H KOHTPOTIS PAcX0J0B BPEMEHH.

24. Anamus nuuHo# s¢dexTusHocTH. KaccudrKalms pacXxoa0oB BpeMEHH.

25. PaBoTocmocobHOCTE YenoBeKa v GHOpHTMEL. BIHAHKE CYTOYHBIX PHTMOB Ha paclpeleNienue
paboyeit Harpy3KH.

26. TlpaBuna opranu3anuy 3QPEKTHBHOTO OTHEIXA.

27. MeToabl caMOHACTPONKH Ha PEIleHHE 3a7ad.

28. CamoMoTHBaIM Kak 3¢ PeKTHBHOE peleHne DONBLINX TPY/IOeMKHX 3a1a4.

29. JIeHp ¥ MOBLIHEHKE THIHOH 3(PEKTHBHOCTH.

30. 'ubkoe | xKecTKOE InaHupoBanue speMern Ha MSOutlook

31. Ba3oBble HABEIKA TaHM-MEHCDKMEHTA.

32. [pryuns! He3(GEKTHBHOCTH B OPTaHH3AIMH JILIHOTO BPEMEHH.

33. IlpuBEIHIE] TEKYLIETO IUIaHHPOBAHHS.

34. Marpuna Jiizenxayspar.

5.3. CamocronTelbHas paboTa 00y4aiomerocs.
PassuTie KOHIENIMH TaliM-MeHEeDKMEHTA.
JIparHoCTHKa IPHYHE TPOKPACTHIIAIHE.
MeTtoppl monyuerus (PU3HUECKON SHEPTHH.
HCTpYMEHTHI OTIPEICIICHHS JKEJIAEMOTO H TEKYLIIEr0 COCTOSHNS 0fmacTe! JKH3HH.

b e e
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CucreMa yrpapieHus BpeMeHeM B. PpaHkiiHa.

VToOuHEHHE CIIHCKA €7 ¢ TTOMOIIBIO METO1a ISKapTOBBIX BOIIPOCOB.

AJTOPHTM ITAHEPOBaHKA [ B €Ke/[HEBHUKE 10 APXaHTENLCKOMY, Mpo4KoBCKOMY.
OTneIX Kak yeroBre 3)@eKTHBHOO yIPaBIeHHs] BPEMCHEM.

YripaBrerue >¢QeKTHBHBM BPEMEHEM: OTEYCCTBEHHBIH 1 3apyOexHBIH OIEIT.

hed i B S

donn onemounsx Matepuamor (POM) is  IPOBEACHHA  aTTeCTallMH  ypPOBHA
chOPMEPOBAHHOCTH KOMIICTEHIHH OO0y4alomuXes MO  JHCIHILIAHE othopMnIeTcs OTAEIBHBIM
JOKYMEHTOM.

6. YYEBHO-METOJUUYECKOE WU HHOPOPMAIIMOHHOE OBECIIEYEHHE
JHCHUAIJIAHBI
6.1. KuurooGecnevaeHHOCTE

HaumeHOoBaHHE THTEPATYPBL: 4BTOD, HA3BAHHE, BU/L Ton KHUTOOBECIHEYEHHOCTDL
H3[aHNs, N3ATCIIBCTRO USNAHUA [ o pyune B anekTponHOM katastore D5C
(QcHoBHas NHTEPATYPa
1. OcHoBsl camoMeHemxmenTa / M. Heauenko. - M. 2019 | http://znanium.com/catalog/product/
- Undpa-M 1004402
2. Hepconanbhblii MeHemxment / C.J.Pesuux - 6 usn. 2020 http://znanium.com/bookread2.php?book
- M. - Undpa-M =
522696
3. Jinunas snacts / Mpoukosckuii H., Tonkaues A. - 2021 http://znanium.com/catalog/product/
M:Ansnuna [Tabnnuiep 914156
HononHuTeabHAas THTEPATYpa
1. [To3UTHBHEIH TaliM-MeHeHKMeHT. Kax ycrnesaTsb 2019 | http://znanium.com/catalog/product/9160
6bITb cuacTuBbiM/ Xaiiui M.C. - M:AnsnuHa 06
Mabnuwep
2. HereGepr L11. TaiiM-MEHEHKMEHT 110 IOMHAOPY. 2019 | http://znanium.com/bookread2.php?book
Kak KOHUEHTPHPOBAaThCA HA OJHOM Hene XoTs Obl 25 =
muH. / 111. Here6epr. - M:Ansnuna [Mabnniep 387611
3. Crpenkosa JI.B. Taiim-MeHeLkMenT. YuebHoe 2018 | http:/znanium.com/bookread2.php?book
nocobue / J.B.Crpenxosa. - M.; IOuKTH =
647822

6.2. IlepuognvecKkue M3XAHHS

Kypran «Komnanusa.

Fypuan "KopriopaTUBHEIE YHEBEPCHTETEL'" .
WKypuan "JIHNepcTBO ¥ MEHSKMEHT" .

6.3. MHTepHET-pECYPCHI

1. Kypchl, ceMMHAPEI # TPEHHHIH IO BPEMEHH, TalM-MEH@/DKMEIITY, YIPABICHHIO BPEMEHEM.
http:/www.b-seminar.rw/kursy/lichnaja-jeffektivnost/upravlenie-vremenem.

2.T'ne6 Apxanresnsckuii, Anexcanap MuckapsH - KOHTEKCTHOE ITAHHPOBAHIE Outlook.
AJIpec JOKyMeHTa Ha caitte. http://www.improvent.ru/bibliot/outlook: context.

3. www.iptobookshop.ry/ Dnexrponro-6u6mmoreunas cucrema IPRbooks - HaydHo-
06pa3oBaTeNbHbIH Pecype AV pellleHHs 3a1a4 00yYeHHA B Poccuu u 3apybexom.

4, www.iteam.ru Iopran iTeam - TeXHOJIOTHH KOPIOPATHBHOTO YIIPABICHHA.
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7. MATEPHAJIBHO-TEXHUYECKOE OBECHEYEHHUE JUCIIUILIMHB]

s peanusalliy JAHHOH JHCIIAIUIMHE UIMEIOTCS CIelHaNbHbIS NOMEIUEHHA INA IPOBECHHS
3AHSTHH  JEKNHOHHOTO THIA, 3aHATEA  IPAKTHYECKOI0/1abopaTopHOro  THIA, KYpCOBOro
IPOCKTHPORAIHS (BLIMOTHEHHA KYPCOBBIX paGoT), IPYIOBRIX W WHAHBHAYATHHBIX KOHCYILTAIMH,
TeKYIEro KOHTPOILL ¥ IIPOMEKYTOUHOH aTTeCTalliH, a TakKe NOMCIIEHHT JUId CaMOCTOSITeNIEHOH!
paGOTHL: ayINWTOPUH, OCHAUICHHBIE MYJBTHMENHa OGOPYNOBAHMEM, KOMUBIOTCPHBIC KIacChl ¢
JOCTYIIOM B HHTEDHET, ayAHTOPHH 6€3 CIIeHaNbHOr0 000pyI0BaHHA.

[Tepeyens HCIIONB3YEMOTO JHIIEH3HOHHOTO IPOTrPaMMHOTO obecrieuenus: maket MS-Office
(Exel), MicrosoftWindows, AcrobatReader,Matlab, CIIC «Koncyaptant Ilnocy (MHCTATUPOBAHHBIHN
pecype Bal'Y).
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