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1. HEJH OCBOEHMSI JUCIHUILIITHBI

Llenpio ocBOEHNUS MUCHMIUIMHEI "YOpaBleHHe TUYHEIM BpeMeHeM' aBiseTcs GopMuUpoBaHue
CTYICHTOB OOINUX TIPEACTABIICHUH O CYIIHOCTH W THNaX YIPaBICHHS BpeMEHEM, IIPHHIUIIAX W
H

cniocobax — yHpaBIeHHs

HPOQECCHOHANBHOM NeATeIbHOCTH.

3anaun:

BpeMEHHBIM  PECypcoM Ul

Boiee

YCIICITHOTO

OCYLUECTBACHHS

- hopMEpOBaHHE y CTYZICHTOB IIPESACTABNCHHS 00 yIpaBIeHHH BpEMEHEM;
-OBJIaICHAE CTYIEHTaMH cllocobaMy YIIpapJIeHUs U PYKOBOJACTRA BpeMeHeM;

~COBEPIICHCTBOBAHHE ¥

CaMOPCTyJIALNH,

CTYICHTOB

HaBRIKOB  CaMOKOHTPOJIA,

caMoopraiu3anmu

H

—(bOpMIrIpOBaHIfIC H COBCPIICHCTBOBAHHEC YMCHHA Ka4uCCTBCHHO aHAJIH3HPOBATE H OLCHHBATE

CBOH JIeHCTRY.

2. MECTO JHCIIAILJIMHBI B CTPYKTYPE OIIOII
JIHCHMIIHHA OTHOCHTCS K 0043aTenbHON YacTy yueOHOTo miiaHa,

3. INIAHUPYEMBIE PE3VYJILTATHI OBYUEHUS 110 NUCHUILIHHE
[lnanupyeMele pe3ynsTaThl 00Y4eHMA O AMCUUIUIHHE, COOTHECGHHBIE C INAHUPYEeMBIMH
pesynsTaTami ocBoeHHs OITOIT (KoMNeTeHIUSIMH B MHAKKATOPAMU HOCTHIKEHHS KOMIIETEHIIHH)

QopMupyeMbie

[Inanupyemele peaynbTaThl 0OyHeHHS N0 JHCLMIIKHE, B

Hawumenosanue

KOMMETEHLIMH COOTBETCTBHH € HHAUKATOPOM AOCTHKEHHS KOMIIETEHLIHH OLIEHOYHOTO CPelCTBa
(xon, copepxaHue Wupuxarop nocrmxenus PezynpraTsl obyueHHs No
KOMTIETEHIIHH)} KOMIIETEHIUN IUCLIMIIIMHE
(k00, codepacanue
UHOUKAMOpA)

YK-6. CrniocoGeH
YIPaBIATE CBOHM
BpeMeHeM,
BBLICTPaHBATL U
peanH30BBIBATE
TPAEKTOPHIO
caMOPa3RHTHA Ha
OCHOBE MPUHLHIOR
06pa3oBaHusd B
TeyeHHe Bcei
WHIHH

VK-6.1. 3HaeT OCHOBHEIE
IIPHHLIMNBL CAMOBOCIIHTAHUS
1 camoo0pazoBaHHA, HCXOAA
u3 TpeGoBaHuil peIHKA
Tpyna

3HaeT:

- METOJIMKH CaMOOLIEHKH,

- METOMIHKH CaMOPasBUTH,

- METOQUKH CAMOMOTHBALIHH
Vmeer:

- IPUMEHSTE NPaBuna
CaMOBOCIIHTAHHA

Brnapaeet:

- HABBIKAMH OLISHKH JHHAMHKH
CROEr0 CaMOBOCMUTAHMS

TecTOBLIE BONPOCE
CutyauuoHHEIE 3a1auul

YK-6.2. ¥YMeeT adpQeKrurHo
[IaHHPOBATE
KOHTPOITUPOBATH
cobcTBeHHOE BpeMs;
HCIIOL30BATE METOLLI
caMoperynsumH,
caMOpa3BHTHS,
camooby4eHHs

3Haer:

- METOIIUKH TIaHHPOBaHHA
BpEeMeHH,

- METOJIMKH KOHTpONs
BPEMEHH W YCTPaHSHH:
"mornotutenei” spemMenu
Ywueer:

- NPYMEHHUTD Ha NMPAKTHKE
cnocobrl OPraHH2alMH CROETO
JIMMHOTO U TPYIAOBOTO
BpeMeHH

Baapgeer:

- HABLIKAMH IUIAHUPOBAHUSA H
KOHTPOJIA CBOEro JIWIHOTO

TecToBbie BOIPOCHL
CHTyaL[PIOHHb!e 3adaqu

BpPEMEHH
YK-6.3. Bnageer 3Haer: TecToBBIE BOMPOCEHI
criocofaMy ynpapieHus - METOAHKH YIPaBICHU CuTyauyoHHbIe 33024l
¢8OS Mo3HABaTENEHOH FI03HaBaTeNbHOH

JEATCIBHOCTEIO H

JIeATENbHOCTRIO,




YACBICTBOPEHHA
OGpaSOBaTeJTBHBIX

HHTepecOB H MoTpedHoCTe#

- METORUKH 3(HEeKTHBHOTO
noucka HHGoOpMaLMK 15
YIOBIIETBOPEHHS CBOHX
ofpa3oBaTenbHBIX
notpebHocTeH

Vmeer:

- TBOPUCCKH MIPUMCHATS B
peLIeHHH NPaKTHYECKHX 3a/1ay
HHCTPYMEHTBI LIESIETIONaTaHMs
H PacCTaHOBKH MPHOPHTETOR
Bnaneer:

- HaBbIKAMH
CaMOCOBEPIICHCTBORAHHA

4. OBBEM U CTPYKTYPA THCIUIIJIMHDI

TpynoeMKOCTb AUCHUIUIMHEI COCTABIIIET 2 3aUETHBIX SIHHHULEL, 72 Jaca.
TemaTHyeckHii naan
¢opma o6yuenus — ouHas

KonTtakTHas pabora DopMEI
obyqaroimuxcs TeKyLIero
¢ Ne1arorHIeCKHM KOHTpos
S paboTHHKOM 5 yCIIEBAEMOCTH,
S § = )g E (i)opma
gl 2 = B < 5§ « | npomexyTouHoH
= &= 2 & &
Ne Haumenopanue TeM HWHIN 3 3 = e} 9 E o ATPECTALMK
[} < =] = o= o0 L]
n/n pasfenoB/TeM AUCUMILIHHEL 5 = - m e S €| B 8| (o cemecmpam)
@) © = ] 3 S o
£ g 2 z 3 E| =2
L% 5 (3] =% QR =
i = ) o RO
I E o
= & S
& 2, = =
X Q R
[} V] 2
=% ] e
= = ®
1 Crpaterus 'ynpaBneHHs 122 |2 2 4
BpeMeHeM  KaK  yIpaBleHHe
coGCTBEHHOH edaTenbHOCThIO"
2 JuarHocTrka npobieM, 3-4 |2 2 4
CBS3aHHBIX C NJaHHPOBaHHEM H
opraHusanuei coOCTBEHHOTO
BpPEMEHH
3 OGecrieyenne PECYPCHOTO 56 |2 2 4 Petitunr-
COCTOSIHHS, METOOBl TIOMYUEHHS KOHTpoNE Mel
thH3HUECKOH, YMCTBEHHOH,
AVXOBHOH 3HEpTHH
4 Konrpons u auwanuz Oanauca 7-8 12 2 4
JKUBHEHHBIX cep H
MCIT0JIb30BAHHS BPEMEHH
5 HuetpyMeHTH u METO/TbE 9- 12 2 4
[UIGHHPOBAaHHA W pachnpeneleHHs 10
BpPEMEHH
6 Texnuxa xpoHoMmeTparka. AHAIH3 11- {2 2 4 Peitruur-
PacxOJOBAHHSA BPEMEHH. 12 KOHTpoib Ne2
7 HHCTpyMEHTHI MOBBILEHHS 13- 12 2 4
3thPEKTHBHOCTH HCIIOAL30BAHHA 14
BpeMEHH




8 Otanix Kax ycnoeue | 5 15- 12 2 4
s¢dexrurHOrO YIpaBieHHs 16
BpEeMeHeM

9 Vrpasneane s QeKkTHBHBIM 5 17- 12 2 4 Pe#THHTr-
BPEMEHeM: 18 KOHTpOJb Ne3
OTEUECTBEHHbIH M  3apyOerkHbIi
OIBIT

Bceero za 5 cemectp: 5 18 |18 36

Hanuuue B gucuunnune KIVKP

Hroro no AvMcUHENNMHE 18 | 18 36 3auer

Conep}xa}me JIEKIHOHHbLEX 3AHSATHH 0 JTHCHHAILIMHE

Tema 1. Ctparerus "ynpasieHus BpeMeHEM KaK yIpaBlIeHEe COOCTBEHHON NedTeNbHOCTRIO"
Conepxanne Temsl. Ilomstue Bpemenu. CBs3p "ympaBieHHMS BpeMeneMm" ¥ CaMOMEHEMDKMEHTA.
Oco3nanue cMEBICTa OKH3HH, UenHoctelf. Ilenmocrnocrs uenosexa. JKW3HEHHBIH — ycrex:
COCTaBISIONIME, NPHU3HAKY, (AaKTopel JOCTIDKEHHA. OYHKIHE H  LerM  COMOMEHEMKMEHTa.
PanuonaneHas opraHusanys BEIIONHEHNS 33184 U pacipeelleHus cOOGCTBEHHBIX PECYPCOB.

Tema 2 Juarnoctrka ripobneM, CBA3aHHBIX C IIAHUPOBAHMEM H OpPraHH3alHcil cOBCTBEHHOro
BPEMEHH

Conepxanne TeMpl. OneHka CODCTBEHHOIO BOCHPWSTHS BpeMeHH. [lapaMeTpsl HHIUBHIAYAILHOTO
cTHIA paboThl. JIMarHocTHKa U IpPHYHHE! MPOKPACTHHAUMH. [IpHYHHEI TOTEPh BPEMEHH, IIOMEX U
PEIEHHs JTHYHBIX U NPO(ECCHOHANBHEBIX 3a/a4. JHarHoCTHKA MpobieM, CBA3aHHBIX, CBA3AHHBIX C
OpraHu3anuel mIaHupoBaHusa cOOCTBEHHOTO BpeMEHH.

Tema 3 ObecneueHue pecypcHOTO COCTOSMHHS, METOABI TONyYeHHS (H3MYECKOH, YMCTBEHHOH,
IYyXOBHOH 3HEpPrHH

Conepxanue TeMel. Bzaumocpash d(GeEKTHBHOCTA HCIONB30BAHHA BPEMEHH K PECYPCHOTO
cocroanus. [loHsATHE BUIOB 3HEprHy uenoBeka. VICTOUHHKY SHepruy venoseka. [Tupamuma yposueit
HHZHH,

Tema 4 KorTpons 1 aHanuz banaHca XKHU3HEHHBIX Cep H UCIIONb30BaHUS BPEMEHH

Coaepixarne TeMbl. IToHATHE B BHXEBI IKU3HEHHEIX cep UenoBeka. B3auMocBsss JKM3HEHHEBIX chep u
neHHoCTEH 4Yenoseka, HeoOxoauMOCTE TapMOHH3AIMH PAasBUTHSA M COCTOSHHS SKH3HEHHBIX cdep.
HucrpymenTsl ananusa 6ananca sxasHu. OnpezeneHie XKenaHus M TeKyIIero CoCTosHus obracTeit
JKH3HH. AHANH3 CBI3H Pa3sBHTHA XKH3HEHHBIX cep M HCIIONb30BaHUS BpeMeHH. [Inanupomanue u
OpraHH3alHs FapMOHH3ANH JKH3HH.

Tema 5 I/IHCTPYMCHTBI ¥ METOXEBI INIAHUPOBAHKWA Y PACIpeAC/ICHNA BPEMCHH

COﬂCp}KaHHG TeMbl. [IoHsATHEe cliMCKA Oed H PaCHHuCaHuA. OCHOBHEIE Tpe6OBaHH$I K COCTaBJICHHIO
mnana jgea. TexHoxornas IIPHOPHUTHIAONH [OSJI C HCIIOJIBE30BaHHCM HpaBHIIA HapeTo, MAaTPUIIB!
BﬁaeHxayspa. YTO4YHEHHE CIIHCKA A€ € IIOMOINBIO OCKAPTOBEIX BOIIPOCORB. Hpﬂmoe ITAHAPOBaHHE
C IMIOMOIIBIC KAPTOUCK, CHKCIHCBHIIKOB. BI/I,ILBI EKCAHCBHUKOR U MX 0COOCHHOCTH.

Tema 6 Texuuka xpoHOoMeTpaska. AHANH3 PacXOJOBAHHS BPEMEHH.

Conepxanne TeMbl. [IpueMbl ¥ METOABI PA3BHTHA BPEMEHM B Opramd3anui. TeXHOJOTHH MO
PA3BUTHIO BHMMA@HHA, MEHTAJBHOH MEINNIEHHA, QopMHpoBaHue moroxa o0pasoB U T.I.
WuTennexkTyaubHbIE UIPBI: ONMCAHNE, aHATH3 BEIHOCIHBOCTH, KOOPIHHAILME H UMIIPOBH3AIIMH.
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Tema 7 MuCTpyMeHTHI NOBBHIEHHES 3 (EKTHBHOCTH HCIIOIB30BAHHS BPEMEHH

Comepxanne Templ. 3amaum TaliM-MeHeIDKMeHTa IIPH  YUpPaBleHHH TBOPYECKHMH (B
IIPOM3BOLCTBCHHEIX, KOHCTPYKTOPCKUX M TEXHOJOTHYecKHX oTaenax). CoszaHue BPEeMEHHEIX
TBOPYECKHX KOJIIGKTHBOB, HAl(GJIEHHBIX HA PELUCHHE HOBBIX 3ajay. MeToN®l yueTa, KOHTPOIA u
aHanu3a 3(Q(EKTHBHOCTH HCIIONB30BAHWA BpeMEHH. MeETONEl M MHCTPYMEHTHl O0ecmeueHHs,
(pH3HIECKOr0, YMCTBEHHOTO, SMOIHOHAIBHOTO, IyXOBHOIO PECYPCHOTO cocTosHuA. DopMupoBaHue
IPHBBMUKH KaK OCHOREI [IPAaBHJIBHOTO ITOBEACHH.

MeTo b1l H IPHHIMIIE HOBHIIIEHUA COOCTBeHHOH a3ddekTHRHOCTH AL A, JIobumesa.

Tema 8 Otmex xak ycnosue 3¢ eKTHRHOIO YIIPABICHUS BpEMEHEM
Comepxanne TeMbl. PasnoBujHocTH oTmbXa. [lpaBuna sddexTHBHOTO OTABIKA. Parmonansroe
pacmpenenente paboynx OTPE3KOB BPEMEHH C OTABIXOM. MHAMBHAYANBHEIC IPEATIOUTSHHS OT/(BIXA.

Tema 9 YipaBnense 3 QeKTHBHBIM BPEMECHEM: OTCUCCTBEHHBIH ¥ 3apyOesKHEIH OIMBIT

Conepxanne TeMbl. Paszsurue xoHnenuwmii MenemkmenTa. CoCTOSHIE COBPEMEHHBIX HCCIENOBAHMIA
N0 TalM-MEHEJPKMEHTY, HX POJb B IIPaKTUUECKOH NEATENLHOCTH COBPEMEHHOIQ MEHEIDKEpa W
BIIMSHIE HA NEATEIBHOCTD COBpeMeHHoH opranmsauuu. Merox GTD, ZTB, KAHBAH u ap.

CopepixaHue NPaKTHIECKHX 3AISTHI N0 THCHUILTHIC

Tema 1. Ctpaterua "ynpaeneHus BpeMeHeM KaK YIpaBiieHne COOCTBCHHOMN IeATeNbHOCTRIO"

Metonyka BEIIBIEHH: COOCTBEHHBIX LeHHOCTelH. Pamxuposanne nennoctedt. Cornacopanne
CBOHMX LIEHHOCTEH ¢ OKPYKEHHEM.

Tema 2. JlmarHoctmka npoOieM, CBI3aHHBIX C IUIAHHPOBAaHHEM M Oprasusaiuci
CcOOCTBEHHOTO BPeMEHH.

Brusisnenne nornotutenel BpeMenH. JIoruka HCIONB30BAHUA BPEMEHH.

Tema 3. OOecrnedenue pecypcHOTO COCTOSHHSA, METOAEI IONYy4YeHHs (PU3HYECKOH,
YMCTBEHHOH, IYXOBHOH 3HEepruu.

YIpaXHEHHS Ha IIOBBIUEHHE (H3MYECKOH, YMCTBEHHOH, SMOLHOHAILHON, IyXOBHOMH
SHEPIHH.

Tema 4. Koutpone u ananm3 GajaHca JKU3HEHHBIX Cep H UCIIONB30BAHS BPEMEHH.

Cocrasnenune koseca Gananca. JeKoMIo3nnus chep KU3HH.

Tema 5. MHCTPYMEHTEI H METOIBI IITAHHPOBAHHUS H PacIpele/ieHUs BpEMEHH.

Cocrapienue ciucka Jell. BrisieieHne HakTOPOB, BIHSIOIMX Ha COCTABIEHHE H HCHONHEHNE
CIIHCKA eIl

Tema 6. Texnuxa xpoHoMeTpaXka. AHATH3 PACXOIOBAHUS BPEMEHH,

CocTaBneHue KapTEl XpOHOMeTpaxka pabouero BpeMens. Bo3MOKHbIE METOIMKH AHAIH3A.

Tema 7. MacTpyMenTs! nopbImenus 3¢ (heKTHBHOCTH HCII0/Ib30BaHHS BPEMEHH,

Tect Juph. YrpakHeHHS Ha CaMOBOCCTAHOBIEHHE SHEPTHH H CAMOMOTHBALIMIO.

Tema 8. OTapIx KaK yciaorue 3¢ eKTHBHOTO YIPABICHHS BPEMEHEM,

Onpefenexye HHIMBHIYAIBHBIX IPEINOYTCHHH OTABIXA,

Tema 9. Ynparnenne 3 peKTHBHEIM BpeMeHEM: OTEHECTBEHHBIH U 3apyOe/KHEIH OTIEIT,

Dcce Ha TeMy: OBOMIOLHA TEOPETHUECKUX M IKCIEPHMEHTANILHBIX HCCICIOBAHMIM,
IOBIUSABUIMX HA PA3BUTHE TaHM-MCHCIKMCHTA.
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5. OHEHOYHBIE CPEACTBA JJISI TEKYIDEI'O KOHTPOJISI YCIIEBAEMOCTH,
IMPOMEKYTOYHOM ATTECTALIMH ITO HTOI'AM OCBOEHMS JUCLUILINHLI
1 YYEBHO-METOJAWYECKOE OBECIIEUEHUE CAMOCTOATEJLHOM PABOTHI
CTYZEHTOB

3.1. Texkymuii KOHTPOJIL YCIEBAEMOCTH

Petttunr-kontpoins Nel,
L. He ssngercs meTonoM GhOpMyIMPOBAHHES IHYHBIX [IEHHOCTEHR

MemyapHHK

Hcnons3opanue Kaipocos

Merton snutadun

Meton I'C/T

2. SBnsercs IpaBRIIOM 3aBepileHus paboyero AHs

3aBepiHTE HeCAEIaHHOE;

Hebonpmre oHOpOAHBIE 3a/1aUH BEITOIHATE CEPHAMHE
M3beraTs He3arIaHWPOBAHHBIK UMIIYILCHBHEIX JAEHCTRHIM
IPUCTYNATH 0€3 pacKauKu

3. SIBnseTCs NpaBUNIOM Havdana pabouero Jus

e oo

0 ow

a. Hebonpuine oqHOPONHEIE 38139l BLITOJIHATE CEPHIMHA

b. Hauwnare paboTy 110 BO3MOXHOCTH B O{HO BPeMEHH

C. OTKNOHATE JONOTHUTENBHO BOSHHKAIOIIHE HEOTIOMKHEIE TPOOIEMEI

d. Kasxnipiii AeHE JOTKEH MMETH CBOIO KYJIBMHUHALIHIO
4. Yro pexoMeHIyeTcs ReNaTh C [elaMH, OCTAIOUIHMHCA HEBBLIOJHEHHBIMH HECKOJLKO JHel
ToApsa

a. IlepenecTn Ha cnemyromuil AeHb B KATETOPHIO IPUOPHTETHRIX AN

b. Hemernposare 3anady DOXIHHEHHOMY

c. 3ajada cKopee BCETO HE HY)KHA, YIATHTS €€ U3 CIUCKa A6

d. IlepenecTn Ha caenyoMui ICHD - BO3MOIKHO MOSBHTCS BPEMS

5. OcHOBHO IPHHLIKI PABHOBECHS MEXIY JTHYHOR JKU3HBIO H paboTOoH:

BaJKHO KOJIHYECTBO BPEMEHH JOMa H KA4ECTBO BpeMeHH Ha paborTe.

BaxxHo KOIHYECTBO BPEMEHH A0Ma ¥ Ha paboTe

Basxno xagecTo BpeMeHH JoMa U Ha paboTe

B xaxcioM neprofe ®H3HH UTO-TO BYIET BaKHee

6. Cucrema 5-C uenons3yeTes s

Hapenenus u nopanepxanus yaoGHOTo 17 paGoThI MOPAIKa Ha pabodeM MecTe
PaccragoBku npHOPHTETOB 3a1a4

BrisisrieHus IpobieM IUIaHHPOBAHKS PACTIHCAHUS

Pacuera HOpMaTHBHOM NIPOJCIDKUTEALHOCTH paGoT

ae op

P oo@

7. Teopus nesauT BpeMs Ha

o. Q. HITHBHAYANLHOE H COLYIAIBHOC;
b. 0OBEKTHBHOE H CYOLEKTHBHOE,
c. pealbHOE H abcTpakTHoe.
8. 3pHTenkHbIH 00pa3 BpeMEHH IS 3aMa/IHOM KYIBTYpPBI
a. KOJIECO;

b. CIIHpaib;



c. cTpesa.
9. Lluka14HOE BOCHPHATHE BPEMEHH XapaKTepHO JUIS
a. apaboB;
b. BOCTOYHEIX KYJNBTYP
C. 3amaJHBIX KYJIBTYP.
10. Yace! u3MepsioT BpeMs
a. abcTpakTHOE;
b. KOHKPETHOE;
c. IIPHPOTHOE.
11. 3puTencueli 06pa3 BpeMeHH A1 BOCTOUHBIX KYIBTYD
a. KOJIECO;
b. CIIHPEIE;
c. cTpena.

Pefituar-kosTpons Ne2.
1. MakcuManbHBII HHTEPBAT B XpOHOMETpaxe pabouero aHs
a. 30 MEHYT
b. 10 munyT
c. 20 MuHyT
d. He cymecTByeT HOpMEI
2, SIrnseTcs TexHUUecKol oImuOKoi IIIAHHPOBAHHKS CBOETO BPEMEHH

a.  Crpax HapyLIUTh CYINECTBYIOLIEE IIOJIOKEHHE BEUIEH
b.  Bam MelnaeT HeOPraHH30BAHHEIM ITAPTHED
¢.  Ins BBIMONHEHWS 331a4 HE OTBOIHTCS KOHKPETHOTO BPEMEHH B PACIHCAHHH
d.  IIpoGnemsl co 3MOPOBLEEM OTPAHUYKEBAIOT BAIIH CHIIBI
3. OtHOcHTCH K (paKTOpaM BHEIIHET0 OKPYIKEHHS, BIHSIOUMM Ha IIaHHPOBAHHE CBOCTO BPEMEHH
a. Brl He MOXETE BCIOMHHTS, YTO JOJKHE! CHENaTh
b. Bel OTBOHTE [UIs BEIMOMHEHUS 3a1aUH HENOAXOIAIIEE BPEMs
¢. Brlnonamu B monocy nepeMen
d. BEI He MPOSCHUIN COGCTBEHHBIE JKI3HEHHBIE LIE1H H IIPHOPHTETEI
4. YKaxXuTe NPaBUNbHYIO TOCIE0BaTeNbHOCTE NHATHOCTHKH [NIAHUPOBAHHS CBOETO BpeMeHH
a. Bremnne QaKkTOpEL, IICHXOJOTHYECKHE NPEIATCTBHSA, TEXHHUECKHE OLITHOKH
b. Tlcuxonoruyeckue MpPensTCTBMS, TEXHHYECKHE OIIHOKY, BHEIHHE (PAKTOPEI
¢. TexHuueckue oMHOKH, ICHXOJIOTHIECKHE IPENSTCTBHS, BHEIHWE (HAKTOPEI
d. Texuuueckue ommnbKy, BHEIHUE (GAKTOPEL, ICHXOIOTHYECKHE TIPEILTCTRHSA

5. XpoHOMeTpax MOKeT GBITh:
a. CrnoiHbM, BEIOOPOUHLIM, IIHKIOBBIM.
b. MnjuBHayanbHEIM, IPYIITIOBEIM, OpUTaHbIM, MApIIPYTHEIM,
¢. Linbpoev, rpadiryeckim, GOTO- H KHHOCHEMKA.
d. CriyTolIHEIM, TIEPHOINIECKUM, BEIGOPOUHEIM, MOMEHTHBIM.
e. UnmuBuayanpuem, OpuraqHeM, MHOTOCTAHOYHHKA.
f. LluppoBbIM, HHIEKCHBM, TPAPHYECKHM, KOMOHHEPOBAHHEIM.
6. CyuuiocTh METOA HICTIOCPCHCTECHHEBIX 3aMCPOB 3aKIIOUACTC B TOM, YTO!
a. M3yuaroTca Bee 3aTpars! paboyero BpeMeHd B aGCOMIOTHOM BLIPAKCHHH.
b. Uzyuarotcs 3arpaTel pabodero BpeMEHH MpPH NOMOLIH MaTeMaTHUYECKOH M 3aKOHA «BONBLIHX

HHCEI»,

¢. OH 1103BONIA€T TOYHO chopMHPOBaTE QaKTHUCCKUH GanaHC paboYero BpeMeH .
d. Tlomyuaem ycpeAHEHHEIE JaHHBIE O 3aTpaTax paboyero BPEMEHH.

7. Gotorpadus pabodyero BpeMeHH — 3T0:
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a, T/I?:y‘{eHI/IC 3aTpaT BPEMCHH C LENBI0 ONPEOCICHHA IIOTEPE W BBIABICHHA NPHYHH

HEBBINOJIHEHHS HOPM pabounMu.
b. Bo3MOXXHOCTE pacyeTa HOpM M HOPMATHBOB TPYZa.
¢, Habmonenue 3a BpeMeHeM paboThl IpeaNpHATHIL

d. MicxoHerit MaTepHa ¢ 1eJbio YCTAHOBICHUS HaHOOee PAllHOHANBHON OpraHu3alluy TPy aa.

Petitunr-korTpons Ne3.

1. PesepBe! yiny4iueHHs HCIIONE30BaHUS pab0yero BpeMEHH MOT'YT OBITE:
a. 38 CYET YBENMYEHHs OIIEPAaTUBHOIO BPEMEHH H CTPYKTYPHI 3aTpaT paGoyero speMeHu
HCHOJHHTENS.
b. 3a cueT NOBBILEHHS IPOU3BOUTENLHOCTY TPYIA.
¢. 3a CYET yBEIMUECHHS BPEMEHH 00CIIYKHBAHUSL M YCTPAHCHHS 1I0Teph pAbOYEro BpEeMEHH.
d. 3a cuer ycTpaneHns noreps pabouero BpeMeHH.,
2. Slpasetcs yCTApEeBIIMM NPEICTABICHHEM O CTHIE paboTEH! B 9 )eKTHBHOM OpraHu3anuy {
a. OpHeHTAaLMA HA PE3YILTAT

b. PaboTars rje ¥ Korna yroato
. Murerpanus tpyna u OTAbIXa
d. Mecto u BpeMst paboTH (PHKCHPOBAHBI
3. Hero He AODKHO OBITh B Oduce s obecnevenus s dpexTHrHO paboTh!
a. Texuudeckas 30Ha (KCEPOKCHI, IPHHTEPL! H T.I1.)
b. I'apaepobHras vyacTs
¢. PaGoure mecTa, HCIONb3yeMBIE [0 OYEPE/IH HECKOIBKHMHE COTPYAHHKAMHY
d. 3ona npuema nuuy (Gypernas)
4. Kakoe U3 yTBepIKACHHI HEBEPHO

a. 80% Bcex HOBOBBeZCHHH B o(HCax HalpaBIeHBl Ha OGECTEYEHHE HENOCPEACTBEHHOTO

OOLICHUS MEMNKIY JFOABMHE

b. Kax¢asiit COTpYIHHK JAOIKEH HMETh HHIABUAYANLHOE pabodee MECTO
c. Kabuner pyxosoauTesns MOKET HCIOMB30BATHCA KAK IEPErOBOpHAS
d. Ecmy B oriene pacronoxeHa KOMBIOTEpHAS TEXHHKA, HA OKHAX JO/DKHE! OBITH

PAa3ABHTaIOIIHECH IHTOPEI HIIH KaJII0O3H

5. [IpusHanHbIM aBTOPHTETOM B 0Onactu TM B Poccuu sensercs

a. Apxanrenbcxuii I
b. 2) Bacuapuenko 10,
c. Kanunwn C.

6. K10 U3 HuXe IepevHCNeHHbIX IIoeil He BHEC 3HAUHTENBLHOTO BKIa/a B PA3BHTHE
CaMOMeHeKMEHTA
ALA JTiobumes

I'ne6 ApxaHrensckuit
Jlynuit Cenexa
Kaopy Ucukara

e o P

3.2, IIpomesky 104MAst 4 TIECTALMSE 1[0 HTOL'AM OCBOCLIHS JMCLUMILIMHD] (3a4€T)
Bompocs! k 3agery:

1. Crparerus «ympaBieHHMEe BpEMEHEM)» KaK YIOpasieHHe CoGCTBEHHOH JeATeNBHOCTBIO,
PalMOHaNbHASL OPraHU3aLHA BEITOJIHEHH 3a[a4 ¥ PacIpe/ieIeHHA COOCTBEHHBIX PECYPCOB.

2. llepsrlii ar Ha IMYTH K OBJIAXNEHHIO MCKYCCTEOM YIpPaBIEHHS BPEMEHEM — H3MEHEHHE €ro
BOCIIPHATHSL
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3. OcHoBHBIe MPHYHHE! HEPALHOHANBHO OTPAYCHHOTO BPEMEHH,
4. OcHoBHEIE clIOCOGH! OPraHH3aLHE XKU3HH. YIPABIEHHE CTPECCaMH.

5. CaMmo-MEHEKMEHT — YMEHHE YIpaBlIsTh cOGOH. VIpaBieHHe BpeMEHeEM, yIpaBiisii
3HAHUAMH.
6. Qyukimy H UeaH camMoMmeHeKMeHTa. OCHOBHOM HPUHIWI CAMOMEHEIPKMEHTA — IIPHHIIHI

pocTa ¥ U3MEHEeHHU.

. Llenenonaranme xak IpPONECC CO3ZHATENLHOTO OCYIIECTBIEHHS CBOMX jelfcTBuil B
COOTBETCTBHH € MeHEPANLHOR THHUEH MITH OPHEHTHPOM: IPHHIMIEL, TEXHOIOIHS, OCHOBHBIE
IIPABUJIA, QHAIH3 «LETIb-CPELCTBO,

8. OnpeneneHHe XKUSHEHHBIX IPHOPUTETOR H IOCTAHOBKA 337134,

9. OntuEManbHas CHCTEMA NUIAHHPOBAHMSA B CAMOMEHEDKMEHTE.

10. Texuonornsa NpUHATHS pPEIICHHS B PaspElleHWA M KOH(IMKTA MEXIy IOJTOCPOUHBIMH M

KPATKOCPOYHBIMHE LISJISIMH.

11. Texuuxy  caMOMEHEMXMEHTAa B  YIPABIEHUH  BpeMeHeM. [lpaBuia  IIOBBILNCHMHS
3 (EKTHBHOCTH TIEPCOHATIEHOTO MEHEKMEHTA.,

12. OnTuMaibHas CHCTeMa IUIRHMPOBAHHS BpeMeHH. MEeTONBl ¥ NPHHIMIIEI TIOBBIHIEHHS
cobcreernol ahdexturHOCTH ALA. JTrobuInesa.

13. OcHoBHEBIe TpeGOBaHMA K COCTARICHHUIO IIJIaHA JEN: CIHCOK KAXKNOAHEBHEIX AL, COCTABNICHHE
pacHucaHusl.

14. Texuomornsa miamdpoBaHHA IO MCETONY «Aunemsl», «[lapeto», Difzemxayspa. CucTeMa
ynpasneHust BpemeneM b. ®paniomua. Ilpamoe NIaHEpOBaHHE C [TOMOIMBIO KApPTOTEK H
JHEBHHKOB Y4€Ta BPEMEHH.

15. Beibop uHcTpyMenTa i 3GbeKTUBHOTO I1JAHHPOBAHUS BPEMEHH.

16. Ponp uHpopManuy ¥ KOMMYHHKAIHH B COLHATBHOM OGINEHHM M OIPENeNICHHH KadeCTBa
YeNIOBEUECKOro OBITHS.

17. 3na4uMOCTh BEIOOPa HCTOYHHKOB U PallHOHAILHEIN TOAXO0A K OBNAJeHKIO HHOpMAaIeH.

18. Tlpriemst 1 crIOCOGBI PAITMOHANIBHOTO YTCHHS KAK METOAA COBEPIIEHCTBORAHMS OPTraHH3ALHM
TpYJa.

19. Panuonansioe yrnpasneHue IOTOKOM AeN0BOH qokyMenTanuu. Creunduxa padoTs! 0 opMbl
o01IeHns ¢ pasiIHYHOro THIIa HHGopMammel B oduce.

20. McTopus cTanoBnerus TaliM-MeHeKMENTa a Poccu.

21. TafiM-MeHeIKMEHT, €r0 3HAYECHHE B [UIAHUPOBAHKY PaboThL.

22. [lornoturenu Bpemens. Crioco6b1 MEHHMH3ALHH He3DEKTHBHEIX PAcX0I0B BPEMEHH.

23. XpOHOMETpaX KaK CHCTEMa yUeTa W KOHTPOIIS PacXOHO0B BPeMEHH.

24, Ananus miunol sddexTuHocTH. Knaccudukanus pacxonos BpeMeHH.

25. PaboTtocnocobHOCTE HenoBeka i CHOPHTMEL BilnsiHye CYyTOUHBIX PUTMOB Ha PACIIPEeNeHHe
paboueil Harpysku.

26. Ilpasuna opranuzanun 3 heKTHBHOIO OTABIXA.

27. MeTojiel caMOHACTPOHKY Ha pellieHHe 3a0ad.

28. CamoMoTuBamus Kak 3§ QexTHBHOE pelieHue GONBIINX TPYAOEMKHX 3a/ad.

29. Jlenr u noBBINEH#E TUYHOH 3¢QEKTHBHOCTH.

30. I'nbkoe H xkecTKoe mnaHKpoBanue BpeMens Ha MSOutlook

31. ba3oBble HaBBIKH TaHM-MEHEIKMEHTAE.

32. TpuymHel He3(eKTHRHOCTH B OpPraHU3alluy JTHYIIOrO BPEMEHH.

33. IIpHHUMIB! TEKYILETO ILIaHHPOBAHHAL

34. Marpnua Jiizcixayspa.

~J

3.3. CamocTosTensHasn pabora ofyualomerocs.
PassuTre KoHUIenHi TaliM-MeHeIDKMEHTA.
JrarHocTHKa [IPHYHHE TPOKPACTHHAIIUH,
MeTtoas! monydeHHs GH3NUECKO SHEPrHH.
HucTpyMenTs! OnpeneIeHHs JKENaeMOr0 U TEKYLIEro COCTOAHHA obNacTel IH3HH,

WP
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CucreMa ynpapieHHs BpemeHeM b.Dpanxinna.

YTOUHEHHE CITHCKA eI C MOMOIIBIO METOIa JEKAPTOBEIX BOIIPOCOB,

ATTOpUTM IJIAHUPOBAHHA JHS B ©XETHEBHUKE IO APXaHTeIbCKOMY, MpoUKOBCKOMY.
O1apx Kak ycnoBue 3 (eKTHBHOTO YIPABIEHHS BPEMEHEM.

Ynpapienne 3 $eKTHBHBIM BpeMeHeM: 0TCUECTRECHHEIN U 3apyOeiHBIl OITBIT.

© %N o

®onx oneHouHbX MarepuanoB  (OPOM) Uit OpoBedeHHA  ATTECTAMH  YPOBHS
cOPMUPOBAHHOCTH KOMIIETCHIMH 00yvaromumxcs M0 IUCIUIUIAHE OGOPMISETCS OTAEIBHBIM
JIOKYMEHTOM.

6. YUEBHO-METOJUYECKOE H HHOOPMAUMOHHOE OBECIIEYEHUE
JUHCITHITJINHBI

6.1. KunroolecneueHHoCTh

HanmeHoBaHHe IUTEpaTYpPEl: aBTOP, HA3BAHKE, BHJ lon KHHI'OOBECTIEYEHHOCTD
H3AaHKA, HINATCIIECTBO H3RAHNA [ Lo jgpe B 3JMEeKTpOoHHOM KaTanore ObC
OcHOBHas TUTEpATYpa
1. OcHoBbl camomenemxmenta / M. Hcauenxo. - M. 2019 | http://znanium.com/catalog/product/
- Hudpa-M 1004402
2. Hepconaneueli Menemiment / C.J] Pe3nuk - 6 u3f, 2020 http://znanium.com/bookread2.php?book
- M. - Uudpa-M =
522696
3. JInunas snacts / Mpoukoeckuii H., Tonkaues A. - 2021 http://znanium.com/catalog/product/
M:Ansnuna [Mabnumep 914156
JononHNTeNIbHAS INTEPATYpa
1. IMosnruBheii TaliM-MeRemKMeHT. Kak yeriepars 2019 | http://znanium.com/catalog/product/9160
6oiTh cuacTnuesiM/Xaitiy M.C. - M: Anbenuna 06
Tabnnwep
2. Hetebepr L. TaiiM-MeHeKMEHT N0 HOMHAOPY. 2019 http://znanium.com/bookread2.php?book
Kax kOHUEHTPHpOBaThCs HA OJHOM Aejsie XOTd Ol 25 =
mun. / 1. Hetebepr, - M:Ansnuna [abanutuep 387611
3. Crpenkosa JI.B. TalimM-MeHemxkMeHT. YueGHoe 2018 http://znanium.com/bookread?2.php?book
nocobue / J1.B.Ctpenkoga. - M.: I0uutu =
647822

6.2, [lepHoguueckue U3 aHUA

Kypuan «Komnanus».
Kypnan "KopropaTuBHEIE YHHBEPCHTETHI",
Kypnan "JIngepcTRO U MeHEEMEHT" .

6.3. HuTepHeT-pecypenl

1. Kypchl, ceMHHAPBI H TPEHHHTH 110 BPEMEHH, TalM-MEHEDKMEHTY, YIIPABISHHIO BPEMEHEM.
http:/www.b-seminar.ru/kursy/lichnaja-jeffektivnost/upravlenie-vremenem.

2.I'ne6 Apxanrennckuit, Anexcannp Muckapss - Kontekersoe manuposanue Outlook.
AJlpec moKyMeHTa Ha cafite: http://www.improvent.ru/bibliot/outlook-context.

3. www.iprobookshop.ru/ Onexrponno-6udnuoteunas cucrema IPRbooks - Hay4mo-
00pasoBaTenbHEIH pecype AN peleHust 3a1a4 00yueHus B Poccun 1 3apybesom.

4. www.iteam.ru [Toptan iTeam - TeXHONOTHM KOPIOPATHBHOTO VIIPARIEHHAL.
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7. MATEPHAJIbHO-TEXHHYECKOE OBECHIEYEHHE TUCIUILJIAHLI

Hns peanuzanuy AaHHOH AUCIMIINKHEI UMEIOTCS ClIClMANEHbIE IOMEIUEHHS I POBENSHUS
3aHATHH  JISKIMOHHOIO THIA, 3aHATHH IIPaKTHYeCKOro/nabopaTopHOro THIA, KYpPCOBOIO
NPOEKTHPOBAHHS (BBIIOIHEHHS KYPCOBBIX paboT), IPYNNOBBIX H HHIMBHIYATBHBIX KOHCYJILTALMI,
TEKYLIEr0 KOHTPOIA M IPOMEKYTOUHOH aTTeCTAal(Uy, a TAKMKE MOMEUEHHS MUl CAMOCTOATCNLHOMN
paboTLl: ayNHTOPHH, OCHAILEHHBIE MYyNLTHMEAHA 00OOpYIOBaHMEM, KOMIBIOTEPHbBIE KJIAcChl ¢
AOCTYIIOM B MHTEPHET, ayIUTOPHHK O3 crieuanbsHoro oGopyaoBasus.

Ilepeyenp HCIIONB3YEMOTO JHICH3HOHHOIO NporpaMMHoro obecnevenus: naker MS-Office
(Exel), Microsoft Windows, AcrobatReader,Matlab, CIIC «Koncynsraut [Timocy (MHCTATAPOBAHHBLI
pecype Bal'V).
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Pabouyio mporpaMMy cOCTABHJI K.3.H. 1oueHT Paxosa M.B.
(®HO, HOMKHOCTD, NIOAITHCE)

Penensent

(npencrasutens padoromarens) OOO»Mactepupodd» reH. TUPeKTop g%fﬂonpﬂm{oa J.H.
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