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1. IEJIM OCBOEHUS JUCHUITIMHBI

OcnoBnoii ueapio aucnuminabl «TaliM-MeHeUKMEHT W KomauaHas pabora» ABISETCH
(GopmupoBaHHe Yy CTYIEHTOB HABBIKOB IE€PCOHAJIBHOIO MEHEIKMEHTa, NPAKTHYECKOW OpraHH3aliHu
rapMOHHMYHOH JeATeIbHOCTH H obecrnedeHus coOcTBeHHOM (dekTuBHocTH. HW3yuenue maHHON
JMCIMIUIMHBI [TO3BOJISET YCTAHABIMBATL KAau€CTBO JIMYHOCTHOIO [MO3MLIMOHHPOBAHUS, HEOOXOAUMOE s
aJIEKBATHOTO LieJIeTI0Iaranus NpogecCHOHaIbHO OPHEHTUPOBAHHOM /1A TEIEHOCTH.

OCHOBHBIMH 321a4aMH JHCUMILINHBI SBJISIOTCS:

- O3HAKOMJICHHE CTYJEHTOB C OCHOBHBIMH HAy4YHBIMH M NPAKTHYECKHMMH IOAXOAAMH K
opranuzainuu coocTBeHHON 3 dexTuBHON paboThl 3hdekTuBHON PabOTHI COTPYAHHKOB;

- u3yueHue (GopM, IPUHLKIBI B MeTO/1bI 3)(HEKTHBHBIX KOMMYHHKALIMIA;

- M3y4eHHe MOAXO0/0B ¥ TeXHOJIOIHi K caMo00pa3oBaHHIO U CAMOPa3BUTHIO;

- GopmupoBanHe yMEHHMH PpALHOHAIBHOIO [IJIAHHPOBAHMS W OpraHu3auud padoyero u
JINYHOTO BPEMEHH

- GopmupoBaHne yMEHHI OpPraHH30BBIBATH CHCTEMATH3HPOBAHHYIO, OPHEHTHPOBAHHYIO Ha
JIOCTHIKEHHE PO(ECCHOHAIBHBIX U XKM3HEHHBIX Lie/leii KOMMYHHKAlLMIO: paboTa B KOMaH/e, pyKOBOACTBO
JIHOJIBMH B CTIOCOOHOCTD MOAUMHSATHCS

- OBJIa/ICHHE HABBIKAMH [1€PErOBOPOB ¥ MyOIMYHBIX BBICTYILICHHH.

- npHOOpeTeHHe HABBIKOB KYJIbTYPbl aHATMTHYECKOrO MBILLIECHHS, CIIOCOOHOCTH rPaMOTHOTO
H JIOTHYHOTO 0opMIICHHS Pe3yJIbTaTOB COOCTBEHHOIO HHTEJUIEKTYaIbHOIO TPY/1a

2. MECTO JUCUHUIIVIMHBI B CTPYKTYPE OIIOII BO
Jluciummua b1.0.01 «Talim-MeHezKMeHT H KOMaHAHasi padoTa) OTHOCHUTCS K 00s3aTeIbHBIM
mucuuniandam (b1.0O) 6noka 1 (B1) OINOIL. Jucuuniumua u3yvaercss Ha nepBoM Kypce. Ilporpamma
JMCLMILUIMHBI  OPUEHTHpOBaHAa Ha 0a30Bble 3HAHWS, I[PUOOPETEHHBbIE CIyIIATEIsIMH B CpeaHen
o01eo0pazoBaTe/IbHOM LIKOJIE.

3. [INTAHUPYEMBIE PE3VYJIbTATbBI OBYYEHMUSI 110 JUCHUITIVIMHE

[Ipouecc wn3yuenus aucuuiuinebl «TaliM-MeHeKMEHT M KomaHJHas pabora» HalpaslieH
Ha (POPMHUPOBAHHE CIIEAYIOUMX KOMITETEHIIHM:

YHUBEpCA/IbHbIE KOMIIETEeHIHH:

YK-3. CnocoGeH oCylIeCcTBISATh COLIMATbHOE B3aMMOJCHCTBHE M PEalM30BBIBATH CBOIO pOJIb B
KOMaH/IE;

YK-6 CnocoGeHn ynpaBisiTe CBOMM BPEMEHEM, BBICTpAWBaTh M PEAJIM30BBIBATH TPACKTOPHUIO
CaMOpa3BUTHs HAa OCHOBE IIPHHIMIIOB 00pPa30BaHHsl B TEUEHHE BCEH JKU3HH.

[Inanupyemble pe3ynbTaTbhl OOy4YeHUS 10 JMCHMIUIMHE, COOTHECEHHbIE C IUIAHHPYEMbIMH
pesynbraramu ocBoeHust OITOIT

Kox ¢popmupyemsix YpoBeHb OCBOCHHS [Inanupyemble pe3ynbTaThl 00y4eHHs MO AUCUMILUINHE
KOMMETEHLHH KOMIETEHLHH XapaKTepH3yloLu1e 3Tarnsl JOPMHUPOBAHUA KOMMETEHLMH (MOKa3aTenu
OCBOEHMS KOMIETEHLIHH)
/ 2 3
YK-3 Yacmuunoe 3uare: ofwme ¢GopMbl OpraHM3aLUMM JeATEeIbLHOCTH KOJUIEKTHBA;

MCHUXOJIONMI0  MEXJIMYHOCTHBIX OTHOLIEHWH B rIpynmax pasHoOro
BO3pacTa; OCHOBbI ~ CTPATErMYecKOro  IUIAHMPOBaHHA  pabOThI
KOJUIEKTHBA Ul JOCTH)KEHHs TMOCTABICHHOW UENHW 3HATh MPUHLIKIIGI
o0pa3oBaHus U caMOpPa3BUTHA

VMeThb: co34aBaTb B KOJUIEKTHBE [CUXOJOrHYeckd Oe3onacHyro
A00poKeNnaTeNbHYIO Cpely; Y4WTbIBaTb B CBOEH COUMAIBHOM M
MPOQECCHOHAILHON AEATENbHOCTH HHTEPEChl KOJUIEr; MpPEeABHUICThH
pe3ybTathl (MOCNEACTBHMA) KaK JIMYHBIX, TaK M KOJUIEKTHBHBLIX
JEHCTBMH, MJaHUPOBATh  KOMaHAHYI paboTy, pacnpeneisarb
MOPYYEHUs W eJIETHPOBATh MOJHOMOYHS YJIEHAM KOMaH/IblI

BriajieTh: HaBbIKAMH [TOCTAHOBKH LIEJIH B YCJIOBUAX KOMAHIOM paboThl;
crocobamMu  yrpaBleHUss ~ KOMaHAHOW  paboTo B pELIEHHH
MOCTABJICHHBIX 3a/ay4; HaBbIKAMU TPEOJOJIEHHS BO3ZHHMKAIOLIMX B
KOJIJIEKTHBE Pa3HOMIAcHii, CropoB ¥ KOH(IMKTOB Ha OCHOBE Y4YeTa
MHTEPECOB BCEX CTOPOH




Hoanoe ?3uu'n.: npHHUKMILL  00pa3oBaHMs W CaMOPa3BHTHA,  OCHOBbI
| MAaHHpOBaHNs  NpO(ECCHOHANLHON — TPACKTOPHH € YYETOM
- OcodeHnocTell  Kak  Npo)ecCHOHAILHOMN, TaK M IPYrHX BHIOB

ACHTCIBHOCTI It TPeDOBAHMIT PLIHKA TPYi1a

YMCTh,  MOPABIASTL  CBOHM  BPEMEHEM:  HAXOAMTL M TBOPHECKH

HCHOALSOBATL  HMEIOUICA  ONbIT B COOTBETCTBIM € 3aJa4aMH

CAMOPUIBHTIL

Baajgerh.  HaBbIKaMIl  BBICTPAMBAHMA M peain3auli  TPACKTOPHH

CAMOPAIBITHSA 111 OCHOBE NPHHUKNOB 00pa3oBaHHA B TeyeHHe Bceil

A SHI
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CoepRanne JeRUHOHHBIX 3AHSTHI 110 AHCHHILTHEE

Tewa | Crparerust «YUpaB/JIeHne BPeMeHeM» KaK VIIPAB/JIeHHE COOCTBEHHOI 1eATCALHOCTHIO,
QYHKUIH I TH CAMOMEHEURMEHTA.

Cojiepmanne  tembl. TOHSTHE  BPEMEHH. CBSI3b  TANM-MCHE/DKMEHTa M CaMOMEHEUKMEHTA.
CUpareris VHPAKICHHE BPCMEHCM KaK VIPABICHHe COOCTBEHHOI JesTenbHoCTbIo. Oco3HaHne cMbIcia
At uennocien Heaocoern e onera. AKH3HCHHBIT VCHEN: COCTABISIONNE, TPH3HAKK, (AKTOPbI
AOCHHARCH A q))tll\lkllll HOLCITH CONTONMCHE, URMCH 1a. Patttonasias OpraHdMi3aliis BbINOJAHCHUA 3al1a4 K
PACHPCACICHI COOCTBCHHBIN PeCypeon. PaiBitiine KOHICHIIN TaiIM-MCHEUKMEHTA

Tena 2 lnarnocrnga npod ed, CBs3aHNBIN € ILIAHHPOBAHHEM H OPranu3aluel BpeMeHH.



Conepxanue Tembl. OneHka cOOCTBEHHOTO BOCIIPUSATHS BPEMEHH.

[lapamerppl  MHAMBHMAyalbHOrO CTHAS paboTel. MeToapl y4era, KOHTpOJIsS H  aHaIu3a
5Q(PEeKTHBHOCTH HCMONB30BAHUS BPEMEHH... J|HarHOCTHKM M [PUYMHBI [IPOKpAacTHHALMH. [IpHUMHEI
[OTEPb BPEMEHH, [IOMEX B PELICHHMH JMYHBIX M NpodeccHOHaNbHBIX 3ajay. JlnarHoctuka npobiem,
CBSI3aHHBIX C OpraHu3aluel IIaHUPOBaHUsI COOCTBEHHOTO BPEMEHH

Tema 3 KopnopaTuBHbIil TaliM-MeHe/KMEHT.

Conepxanne Tembl. Heo0XoauMocTh  KOPIOPATHBHOIO  TalM-MEHEUKMEHTa.  Pa3BuTHE
MHPOPMALMOHHBIX TEXHOJOTHH M norepu BpemeHH. CTpPyKTypa CHCTEMbl KOPIIOPATHBHOTO TaiiM-
MeHepKkMeHTa. CTanaapThl KOPIOPaTUBHOIO TaHM-MEHEUKMEHTa. MeToIbl U HHCTPyMEeHThl. MoTuBaLus
¥ CTUMYJIMPOBAHME BHEJPEHHS CTaHIapToB. D(H(HEKTHBHOCTL BHEAPEHHS KOPIOPATUBHOIO TaiiM-
MEHE/KMEHTA.

Tema 4 XpoHomeTpak Kak NepcoHAJIbHAsI CHCTeMa y4€Ta BpeMeHH

Conepxanue Tembl. Bpems, kak HeBocnoHHMEIH pecypc. [Tornotutenu Bpemenu. CriocoOsr
MHHHUMHU3AIUK Hed(DPEKTUBHBIX PacX010B BpeMeHU. XPOHOMETPAXK, KaK CUCTEMA KOHTPOJIS U y4éra
BPEMEHHBIX pacxo/10B. JInunas 3¢pekTuBHOCTD ¥ e€ aHanu3. Pacxo/1bl BpeMEHU U UX KilacCUUKaIUs.
HaunGosnee nomnyisipHble 3aTpy/IHEHUs IPH BEJACHUH XPOHOMETpaxa, crnocodbl 60pbObI ¢ HUMH.

Tema 5 Konrpoub n ananu3 6ajiaHca JKU3HEHHbIX ¢ep ¥ HCI0Ab30BAHUS BPEMEHH.

Conepxanune TeMbl. [loHsiTHE M BUBI )KU3HEHHBIX cep yenoBeka. B3auMocBsi3b )KU3HEHHBIX cdep
M LeHHocTel uenoBeka. HeoOXOAMMOCTh rapMOHHM3alUMHM pa3BUTHS M COCTOSHMS JKM3HEHHBIX cdep.
MuctpymenTsl ananmza Oanadca sku3HU. OmnpezeneHue KeaaeMoro M TEKyIIEero cocTosiHus obsacreit
KU3HH. AHQIM3 CBSI3M PA3BUTHSI JKU3HEHHBIX cdep M HCIONb30BaHMS BpeMmeHU. [DnanupoBanue u
OpraHu3alys rapMOHU3AIMK JKU3HH.

Tema 6 MeToabl W HHCTPYMEHTbI LEJENOJIATAHHS B CO3HATEJILHOM OCYLIECTBJICHHS
AeHCTBHIL.

Conepxanne tembl. Llesnenonaranue s CO3HATEILHOIO OCYILECTBICHUS CBOMX AeHcTBUM. CBA3b
neiaed W UeHHOCTeH. MeTojbl omnpejeNieHuss «poAHbIX» uened. [IpuHIUNBI, TEXHOJIOrus, OCHOBHBIE
npaBuia uenenosiaranus. [loHsTHE W MeTOAMKAa INOCTPOCHHS JepeBa JHMYHBIX Lesei. Paspemenne
KOH(DIMKTa M}y HOJTOCPOYHBIMH M KPaTKOCPOuUHBbIMHM LeisMu. Cucrema ynpasiieHHst BpeMeHeM b.
(dpankiIvHa

Tema 7 MeToabl NVIAHMPOBAHHUS BPEMEHH.

ConepxaHue TeMbl. MeToJAbl M IPUHIMIBI IOBBIIEHUS cOOCTBeHHOH 3ddexTuBHOCTH A.A.
Jlrobuiesa. OcHoBHbIE TpeOOBaHUS K COCTABIEHHIO IulaHa jei. [loHsiTe crnMcka Jen ¥ pacnucaHus.
Texuonorun mnpuopeTH3alMM Je1 C HCHojJb30BaHMeM mpasuia [lapero, Marpunsl Di3eHxayaspa.
YTouyHeHHEe CIUCKa JeJl ¢ IMOMOLIbIO METO/a JeKapTOBBIX BOIPOCOB. MeTObl IIAaHUPOBAHHUS BPEMEHHU
«AIBIBY, «ABTO(QOKYCY.

Tema 8 UHcTpyMeHTA/IbHBIE CPEACTBA IJIAHHPOBAHUS H Y4eTa JIMYHOr0 BPEMEHH H BPeMeHH
COTPYAHHKOB.

Couepxanne  Tembl. [lpsimoe  miaaHMpoBaHMe ¢ [OMOULIbIO  KapTOTEK,EXKEIHEBHHKOB,
e)KEHEICIbHUKOB. BHIBI €KEIHEBHUKOB M HX OCOOGHHOCTH. AJITOPUTM IIJIAHHPOBAHUS [JHS B
eKe/IHeBHUKE 110 ApXaHreibekomy, MpoukoBeckoMy. MHpOpMalmOHHbBIE CHCTEMBI BEJICHUS CIIMCKOB JIET,
VIIpaBlIeHHs JUYHBIMH npoekTamu, KoHTpois deadline nns IIK, anapompao. Beibop mHCTpyMeHTa Uit
5 (HEeKTHBHOrO ynpaBjaeHHUs BPEMEHEM.

Tevma 9 [IpuHumnbl, NpHeMbl H MeETOAbI C€aMOPa3BUTHHA, J(PPEKTHBHBLIX JHYHLIX H
KOPIOPATHBHBIX KOMMYHHKALHI.

Cozaepxanue Templ. CaMopa3zBUTHE KaK YCJIOBHE JOCTHIKCHHUS KU3HEHHOTO U MpodeccCHOHaIbHOro
ycnexa. [lpueMpl M ¢crnocoObl pallMOHAILHOIO YTEHHMsI KaK METO/a COBEpILICHCTBOBAHMA. TeXHOJIOrHs
PAllMOHAJIBLHOIO MPOBEJEHHs COBEIAHWH W BeleHUs mneperoBopoB. [lpaBuna BeneHus TenedOHHOrO
pasrosopa. PopMbl W IpaBWja OH-JIAHHOBBIX KOMMYHHKalui. PaunuonanpHOe ynpaBieHHE NOTOKOM
JAoKymMeHTauuu. JInynple MHGOPMALIHOHHBIE CHCTEMBI.

Copaepkanue NPAKTHYECKHX 3aHATHI M0 AMCUHILIHHE
Pazpen 1 Crparerus «ynpasiieHHe BpeMeHeM» KaK  YHpabjeHHe CcoOCTBeHHOI
NeSITeTbHOCTBIO, QYHKIHH U LeJIH CAMOMEHEeZKMeHTa.
Tema 1 Crparerus «ynpasjieHHe BpeMEHeM KakK yIpaBjieHue COOCTBEHHON JeATEIbHOCTBION.
Tema 2 PannoHaibHasi OpraHu3aliis BBITOJHEHUS 3a/1a4 U paclpeelIeHus COOCTBEHHBIX PECYPCOB.



Pasnen 2 lnarnoctuka npodsieM, CBSI3aHHBIX ¢ IVIAHUPOBAHUEM M OPraHU3auHell BpeMeHH.

Tewma 1 [loTepu BpemMeHH, MOMEX B PELICHHH JIMYHBIX U IIPOGECCHOHAIBHBIX 3a/1a4.

Tema 2 Jluarsoctuka mnpoGsieM, CBSI3aHHBIX C OpraHM3alMedl IUIAHHPOBAHUS COOCTBEHHOrO
BPEMEHH.

Pasjen 3 KopniopaTuBHbIH TaiiM-MeHeKMEHT.

Tema 1 CranaapTbl KOPIIOPaTHBHOIO TAHM-MEHEDKMEHTA.

Tema 2 D eKTHBHOCTH BHEAPEHUS KOPIIOPATHBHOIO TaiiM-MEHEPKMEHTA.

Pazjaen 4 XpoHomeTpak Kak nepcoHaIbHasi CHCTeMa Y4€Ta BpeMeHu

Tema 1 XpoHomeTpask, Kak cHCTEMa KOHTPOJIS H y4€Ta BpDEMEHHBIX PacX0/10B.

Tema 2 JInunas 3¢ (HeKTHBHOCTD U €€ aHAIM3..

Pasnen 5 Kourpoub u anain3 6ajanca ;KM3HEHHBIX cep H HCIO0JIb30BAHHS BPEeMEHH.

Tema 1 Onpeenenue xKeaaeMoro U TEKyILIEero COCTOSHUS 00/1acTeH KU3HH.

Tewma 2 [lnanupoBanue ¥ OpraHu3alus rapMOHU3ALUH JKU3HH.

Pazaen 6 Meroabl M HMHCTPYMEHTBHI UeJeNOJAraHUsi B CO3HATEJIbHOM OCYIIECTBJIEHHS
JeHCTBHI.

Tema 1 Metop! onpe/ieneHus: «poAHbIX» LEeNeH.

Tema 2 Paspenienne KoH(IMKTa MEK/LY 10ITOCPOUYHBIMH M KPATKOCPOYHBIMH LIEJISIMH.

Paszznen 7 Meroab! IJIAaHHPOBAHUSI BPEMEHH.

Tema 1 Ilapeto, Mmarpuubl Di3eHxayspa

Tema 2 MeToas! JIaHUPOBaHHS BPEMEHHU «AJBIIBI), K ABTOQOKYCY.

Pasnen 8 HMuHcTpymeHTalbHBIE CpPeICTBA IVIAHHPOBAHMA H Y4YeTa JIMYHOTO BpPEMEHH H
BPEMEHH COTPY/IHHKOB.

Tema 1 AnropuT™ riaHMpPOBAHUS JIHS B €KEAHEBHUKE 110 ApXaHIeJIbCKOMY, MpOYKOBCKOMY.

Tema 2 MndopmanvoHHble CHCTEMBI BEJCHHUS CIIMCKOB JIEJI, YNPaBICHHUS JTUYHBIMU MPOEKTaMH,
konTpo:s deadline uis ITK, anapounos.

Paspen 9 IlpuHuunel, npueMbl M MeTOAbI CaMOPa3BHTHS, J(PPEeKTHBHBLIX JHYHBIX H
KOPIOPATHBHBIX KOMMYHHKALMIA.

Tema 1 Texuosnorus pauHoHaIbLHOrO MPOBE/JICHHUS COBEIIIAHUI M BEJICHUS NIEPErOBOPOB.

Tema 2 [lpaBusia Bejienus TeaeOHHOIO pa3roBopa.

5. ObPA30OBATEJIBHBIE TEXHOJIOT'UH

OcBoenue aucuuiuinnbl « TaiM-MeHeUKMEHT ¥ KOMaH/iHas paboTay» rpeanosiaraeT UCroib30BaHue
KaK TPaJMIMOHHBIX METOJO0B, (opM OOy4eHHs, TAaK U HHHOBAIlMOHHBIX, AKTHBHBIX H HWHTEPAKTHBHBIX
TEXHOJIOTHI: omepe)karolas caMocTosiTesbHas padora, case-study, Meroabl npobiieMHOro o0y4yeHwus,
o0y4yeHHe HAa OCHOBE OIbITA, I'PYNIIOBBIE AUCKYCCHHM IO aKTyaJbHBIM BOIIpOCaM, HCCIIEI0BATEIbCKast
pabora u ap.

Kypc sexkuuii AMCUMIIMHBI MOAKPENJEH KOMIUIEKTOM IIpe3eHTalui, obecreunBaromux
TEMAaTHYECKHE MJUIIOCTPALMH, NTPEACTABIAEMBIX CTYACHTaM B 000PYA0BAHHbBIX YUeOHBIX ayIUTOPHSIX.

AKTHBHBIC U HHTEPAKTUBHbIC METO/Ibl O0yUEHHS:

- Humepaxkmuenas nexyusi (mema Ne 3,4);

- I pynnosas ouckyccus (mema Ne 1);

- Ponesvire uepor (mema Ne 5);

— Tpenune (mema Ne 6);

- Ananuz cumyayui (mema Ne7);

- [pumenenue umumayuonnsix mooeae (mema Ne 8),

- Pazoop koukpemunwix cumyayuut (mema Ne 9);

6.OLLEHOYHBIE CPEACTBA /IUIs1 TEKYIIET'O KOHTPOJISA YCIIEBAEMOCTH,
[MPOMEXKYTOYHOMU ATTECTALIMM I10 UTOI'AM OCBOEHUS JUCILUTLJIMHBI U
YYEBHO-METOJUYECKOE OBECIEYEHUE CAMOCTOSITEJIbHOM PABOTBI
CTYJAEHTOB
[lepevensb yueOHO-MeTOANYECKOr0 00ecnedeH st sl CAMOCTOSITe/IbHOH padoThl
o0y4varomuxces 1Mo JUCUMILIHHE
TpynoemMkocTh caMOCTOSTENbHON paboThl CTYAEHTOB MO AMCUMIUIMHE «TalM-MEHEUKMEHT H
KomaHaHas pabora» cocrasisieT 66 4acoB.
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BOﬂpOCbl, BbIHOCHUMbIC HA CAMOCTOATEIbLHOE U3YYEHHE Kosi-Bo yacos
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Pa3BuTHe KOHUENUMI TaiiM-MeHeUKMEeHTa

JIMarHocTrKa NpUYHH NMPOKPACTHHALIMH

MeToibl nonyueHust GU3NYECKOH IHEPruu

MHCTpyMeHTbI OnpeaeeHus KeJaeMoro H TeKYLIEro COCTOsAHUA 0071acTei )KU3HH.
Cucrema ynpasiieHus BpemeHeMm b. @pankinna

YTOYHEHHE CIHUCKA JIeJ1 ¢ MOMOLLBLIO METO/1a AeKapTOBbIX BOMPOCOB.

ANIrOPUTM JIAHUPOBAHMS JIHS B €XKEeHEBHUKE M0 ApXaHreabckoMmy, MpoukoBckomy
[lpaBuna BeaeHus TeaedOHHOro pasrosopa.

MoOTHBALIMS W CTUMYJIMPOBAHHE BHEPEHHs CTAaHIAPTOB.

Hroro:

(=)}
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3ajanus UIsI CAMOCTOSATEAbHOM padoThl B TEUEHHH ceMecTpa
l. Pazpabotarb kosieco Gananca obnacreit )XU3HH
2. [lpoBecT aHayiM3 HCIIOJB30BAHUS CBOEr0 BPEMEHHM, BBISIBHTH MPOOJIEMBI U IYTH HX
peleHust (MaTepyal JeKIUU | IIPAaKTHYECKOTO 3aHATHS)
3. [TocTpouTh AepeBo Leiel CBOEH )HU3HU (BEpXHHH YpOBEeHb Leau «S cuactius/a B 35 nery)

4. Paspaborarh miaH BblpabOTKH npuBbIYKH Metoaom M100%M, orpaGorark nmo miaaHy B
TeuyeHue 7 JHEeH, c/learh BbIBOIbI

5. [To 3ansaTio chopmynpoBaTh 3aKioueHue no meroay 3 «I»

Yro [Tonsn

Yro [Tranupyeus aenarb

C kem [lostenuubest naHaMyu 1 HOBBIM 3HAHUEM.

[ToAroTOBUTH U NPOBECTH NPE3EHTALMIO N0 pedepary, BKIKOYast KOPOTKYIO POJIEBYIO UIPY

L) PN —

Bonpoceb! st IOArOTOBKH K 0npocy
no aucuuniinge «Talfiv-MeHeKMeHT U KOMaHIHasi padoTa»
Tema 1. CrpaTerusi «ynpapjeHue BpeMeHeM» KaK ylpasJjieHue co0CTBEHHOMH AesATeIbHOCTIO,
(QYHKLIHH U LeJIH CAMOMEHEe/I’KMEeHTA
[lousitue BpemeHH, CBS3b TallM-MEHEDKMEHTA U CAMOMEHE/DKMEHTA.
I IpuHIMD 1EIOCTHOCTH YeI0BeKa.
JKH3HEHHDIH ycrexX: COCTaBISIONME, IPU3HAKH, (PAKTOPbI JOCTHIKECHHUS.
DyHKIUMH U LIeJIM CAMOMEHE/DKMEHTA.
Pa3purue KOHUENIMH TaliM-MEHEDKMEHTA
Tewa 2. /InarsocTuka npod.JieM, CBA3aHHBIX € IVIAHHPOBAHHEM H OpraHu3anueH
co0CTBEHHOI0 BpeMeHHU
[TapameTpbl HHIMBHIYAILHOTO CTHIIS paboThI.
MeToabl yuera, KOHTPOJIst ¥ aHaiu3a 2 (HeKTHBHOCTH UCIIOIB30BAaHHS BDEMEHH.
JIMarHOCTUKY ¥ IIPUYMHbI IPOKPACTHHALIMH.
[IprurHbI MOTEPh BPEMEHH, IOMEX B PEIICHUH JIMYHBIX U POPECCHOHAIBHBIX 3a/1a4.
JluarHocTrka npoodeM, CBSI3aHHbIX C OpraHU3ale IaHHPOBaHUs COOCTBEHHOI'O BPEMEHHU
Tema 3. O0ecneuenne pecypcHoOro COCTOSTHHS, MeTO/AbI Mo Iy4eHus! pu3n4uecKkoii, yMCTBeHHOH,
AYXOBHOI JHEprun

kh-bb-)l\)-—‘

[
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I B3aumocBsi3b 9 ()eKTHBHOCTH UCIIOJIBb30BAHUS BPEMEHH U YPOBHSI PECYPCHOIO COCTOSHUSA.

2 Bu/ibl ¥ HCTOYHUKH SHEPIUH YEI0BEKA.

3. MeTo/bl ¥ HHCTPYMEHTBI o0ecnieueHus GU3nYECKOro H yMCTBEHHOTO pecypcHOro
COCTOSIHHSL.

4. MeTtoabl 1 MHCTPYMEHTBI 00ecreueH!s: IMOIMOHATIBHOTO U AYXOBHOI'O PECYPCHOTO
COCTOSIHMSL.

S [Tupamuja ypoBHE#H KHU3HU.

6. GopmupoBaHUE NTPUBBIYKH KaK OCHOBbBI IIPABUILHOIO [TOBEJACHHUS

Tema 4. Konrpoab u anaaus 6ajianca J)kU3HEHHbIX cep U HCNO0/Ib30BAHHS BPEMEHH

1. [Tonsitue ¥ BU)IbI )KU3HEHHBIX cep uesroBeka.

.3 B3auMocCBs3b KU3HEHHBIX Cep U LEHHOCTEN YejIOBeKa.

3. MucTpymenThl anain3a OaaHca )KU3HH.



Tema
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1,
Diizenxayspa.
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4.
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Tema

0 =

4.

OnpeneneHue JKEJIAaEMOI'0 H TCKYUICTO COCTOSAHUS obacteit KU3HU.
Hnauuposaﬂue W Opranu3anus rapMOHHU3alluu )XU3HH

S.MeToabl 1 HHCTPYMEHTDI LIeJIeN0/IaraHusl B CO3HATEILHOM OCYUIeCTB/ICHHS el CTBHIH
CBs3b 11eJ1el ¥ 1IEHHOCTEH.

MeTob! onpeieieH s «POAHBIX» LeJIeH.
OcHOBHBIE MpaBUIIa LIeJIENOJIaraHus.
[TocTpoenne nepeBa JIMUHBIX LEJIEH.
Pasperienne KOH(IMKTA MEXKJLY AOJITOCPOUHBIMU M KPATKOCPOYHBIMH LIE/ISIMH .
Cucrema ynpasinenus Bpemenem b. @pankinna
Tema 6.MeToabl NJIAHNPOBAHUS BPEMEHH
MeTo bl U NIpHHLKIIBI TOBBIEHUs cobcTBeHHOU 3 dexTuBHOCTH A.A. JloOH1esa.
Texnonoruu npuopeTH3alMy 181 ¢ HCIOJIL30BaHUeM npaBuia [lapeTo, MaTpuIs!

YTouHeHHE CIKCKA JeJT ¢ MOMOIIbIO MeTo/1a JlekapTOBBIX BOIIPOCOB.

MeTo/1 IJIaHUPOBAHUS BPEMEHH «AJIBITBI»

MeTtox ni1laHupOBaH#s BpeMeHH K ABTO(OKYC).

7.AHcTpyMeHTAIbHbIE CPEACTBA NJIAHHPOBAHUS H y4eTa JIHYHOI0 BpeMEeHH U BpeMeHH
COTPYAHHKOB

Bu/ibl €KeIHEBHUKOB U UX OCOOEHHOCTH.

ANTOpUTM IUIAHUPOBAHHSL JHS B eXKeJHEBHUKE 110 ['. ApXaHrejibckomy

ANTOPUTM IVIAHUPOBAHUS JHA B exXeHeBHUKe 10 H.Mpo4koBcKoMy.

MHpopmMalOHHbIE CUCTEMBI BEJICHUS CIIUCKOB JIeJ1, YIIPABJIEHHs TMYHBIMH [IPOEKTaMH,

KoHTpo.1s deadline.

5.

NI i) 1 s

Tema

I ol [Oes
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Boibop uHcTpymenTa juist 9 (GEeKTUBHOIO YIpPaBICHHUS BpEMEHEM
Tema 8.IlpuHUMIBI, NIPHEMbI H METO/1bI CAMOPA3BHTHS, YPPEKTHUBHBIX JIMYHBIX H
KOPIIOPATHBHBIX KOMMYHHKaUMH

Camopa3BHTHE KaK YCJIOBHE JOCTHIKEHHS KU3HEHHOTO U POECCHOHATBHOIO yCIexa.
[Ipremb! ¥ crocoObl pallMOHAIBHOIO YTEHHUs KaK METO/Ia COBEPILIEHCTBOBAHHUS.
TexHosi0rus palMOHAILHOTO IPOBE/ICHHS COBELIAHUI U BEJCHHS [IEPErOBOPOB.
[IpaBuna BeieHus Teae)OHHOrO pa3roBopa.

@opMmbl ¥ paBUJIa OH-TAHHOBBIX KOMMYHUKAIIHH.

JInunble HHQOPMALMOHHBIE CUCTEMbI

9. KopnoparuBHbIH TalM-MeHeZKMEHT

Heo0XoauMoCTh KOPIIOpaTUBHOIO TaliM-MEHEeDKMEHTa.

CTpyKTypa cuCTEMbl KOPIIOPATHBHOI'O TaHM-MEHE/KMEHTA.

Cran1apTbl KOPNOPATUBHOIO TaHM-MEHE/KMEHTA.

MoTuBanus ¥ CTUMYJIMPOBAHHE BHEIPEHUS CTAHAAPTOB.

D¢ deKTHBHOCTH BHEAPEHUSI KOPIIOPATHBHOIO TalM-MEHEDKMEHTa

Ilpumepbl TeCTOBBIX 3a1aHHI
no aucuunianne «Taiim-venezKMeHT B KomanaHast paboTa»

JUIS TEKYIIEro KOHTPO.Ist

Peiitunr-konrpoJn Nel
Kakoii Bua orabixa or padorsl 3a KoMnbioTepoM Hanbdoaee 3G PeKTHBHBIH
[TocmoTpeTs B c€TH HOBOCTH
[Tourpare B KOMINBIOTEPHYIO HIPY
BuiitTi Ha yauny  1ozgenars jierkue Gpuinyeckue yrpaxHeHUus
[lokunath apotuku (napre) B poro meda
C Kakoil NEPHOAHYHOCTHIO HEOOX0AMMO OTABIXATh /I8 o0ecrnevyeHHsl BBICOKOM

patoTocnocodHOCTH

wOw

45 MuUHYT

[ToaTopa yaca

Korna ycraneus

Kakoii u3 MeT0/10B onpe/1e/IeHHsI «POJAHBIX» LIEHHOCTeH HanboJ1ee JKeCTKHIA



A. MemyapHuk

B. Kasien rapux-nuHapux

C. Meron snuraduun

D. Metox I'C/]

4. Yro siBasieTcs NPaBHIBHOM GopMy/IMPOBKOii B /1epeBe uesiei

A. Hauatsb 310poBbIi 00pa3 U3HU

B. [To Mepe BO3MOXKHOCTH 3aHUMATLCS CIIOPTOM

G K nexabpro 2015 BoipabotaTh yCTOWYHUBYIO NPUBBIYKY 37I0POBOIO MHUTAHUS

D. bpocuTh KypuTh

5. Y10 H3 nepevncJIeHHOro He MOKeT ObITh OTHECEHO K «CJIOHOBLHM» 3a1a4aM

A. JloBecTu CBOJ CI0BapHBIii 3arac (HHOCTpaHHBIHN A3bIK) 10 20 THIC.CIIOB

B. [Ipopaborars 6a30oBble KHUIM IO TaHM-MEHEKMEHTY ApXaHreiabckoro, MopreHuTepH,
[InHTOCEBHUA

C. [ToAroToBUTH K CTYAEHUECKOM KOH(pEPEHIIMHA HayYHbIH JOKIIAL

D. VY1opsiIOYHTh BCE KHUTH B JloMalHel oubauoTexe

6. Y10 13 nepevncIeHHOro 1ej1eco0dpasHo BbINOJIHATH METO10M «IIBEHLAPCKOro chipa»

A. JloBecTH CBOM ¢0BapHBbIH 3a1ac (MHOCTpaHHBIN A3bIK) 10 20 THIC.CII0B

B. [IpopabGorare ©a30Bble KHHUIM NO TaiM-MEHEUKMEHTY ApXaHrejabcKoro, MopreHumTepH,
[lunToceBuua

e [1oAroTOBUTH K CTYCHUECKOH KOH(pEPEHIIMN HAYYHBIH JOKIIa/

D. Ynopsa04uTh BCe KHUTH B JloMalHel 6ubinoreke

7. Ha ckonbko jgHel co3aaercs wiad meto oM m100%M

A. 49

B. 14

C. 7

D. Jlroboe uucno aHei

8. IIpaBuabuas popmymposka m100%M

A. m n1h orKuManuit 100% cemb omkuManuii M aecsate oTXKHMaHUN

B. m naTh oTKuManui 100% aecsate omxkuManuil M iBeHaALAaTh OT)KUMaHU

. m aecatb oTxkuManui 100% cemb oTkuManuit M nsth 0OTXKMMaHUN

D. m 15 orxumanuit 100% 50 orxumanuit M 70 omkumanui

9. Ha cxoibKo J110ei Hal0 nocraparbesi NoBJaUATH B MeToae m100%M

A. 5

B. 10

C. CKOJIBKO MOJYYHTCS

D. He menee 3

10.  IlpaBuiabno chopmyupoBanHas 3aaa4a

A. [lo3BonuTe MBanosy

B. [ToroBoputs ¢ UBaHOBBIM 0 nocTaBKe

C. O6¢y b 110 Tenedony ¢ MIBaHOBBIM YCJIOBHSI TOCTABKU

D. CornacoBats 1o tenedony ¢ VIBaHOBBIM yCIIOBHSI IOCTaBKH

11.  Slxopsb B TaiiM-MeHeIKMEHTe ITO

A. JlioGast marepuanbHas NpUBs3Ka, co3aarouas Tpedyemplil HacTpoi

B. YeroitunBas Moa0KUTEIbHAs IPUBBIYKA

38 Kowmnuieke yrnpaxHeHui

D. Cucrema JIaHUPOBAHUS BPEMEHH

12.  Kakoe u3 yrBep:1eHHil He 00cyk1a/10ch HA 3aHsATUSAX o TM

A. OnHo 3aBepiueHHoOe jem10 jay4qine 30 HadaTbIX

B. Camast ocTpast maMsiTh TyIlee CaMoro TyIoro Kapasjama

C. BeicTpo - 3T0 MeIeHHO, HO 63 epephIBOB

D. Y100 ObITH CHACTIIMBBIM - HAJ10 [IPOCTO MPABUIIbHO XOTETh

13. SMART npuHUHD B caMOMeHeUKMEHTe HCIOIb3YeTesl NPH

A. [InanupoBanuu aHs

B. [lenenonaranuu

, 4 Motrusaiuu
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OPPROOEPRUORPEUOEPED

D.
18.

AHaJI3e HCI0/Ib30BaHUS BPEMEHH

OyxBa «I» B ab0pesnarype KOHDI o3nauaer

11€J1b 0/KHA ObITh 9KOHOMHUYHOM

1eN1b JIOJDKHA OBITh 3KCKIIIO3UBHOI

11eb 10JDKHA ObITh 3CTETUUHON

11eJ1b JI0/DKHA OBITH 3KOJIOTUYHOM

PopmyJia HEJOCTHOMN JHYHOCTH

["oBOpIO 4TO JIyMaro, Je1ato YTO FOBOPIO

Jlymalo, 4To roBOpIO U Jie/1a0

Jlenato 4To roBopio, roBOpIO YTO AE/ar0

YK €cii rOBOPIO TO TaK H JIeJ1at0

MeToab! TaliM-MeHeKMEHTA

YHupepcajabHbl B IPUMEHEHUH JUIs BCEX JIIO1eH

B 0osbIMHCTBE CBOEM SBIISIIOTCSE TEOPETHYECKHMMH U HE paboTalOT B JKU3HH
[ToOuparoTest Kax/1bIM «1oj1 cedsi» Ha OCHOBE COOCTBEHHOTO ONbITA
Kax1b1ii J10JKeH paspadaTbiBarh cam Ui ce0s

YKaKuTe «IHIIHEee» UMs

bpaitan Tpeticu

['1e6 ApxaHrenbCkui

Cunpsectp Crasione

Muxax IIuaroceBny

Kakomy u3 kpurepueB He coorBercTBYeT Helb «CAaTh JIETHIOW CECCHIO TEKYLIEro

yuebHoro roaa 6e3 Tpoexk» (mosicHuTEe Ha 000POTE OTBETHOIO JINCTKA)

PREEREUORFEEDAE S

PURE

Clear

KOHDI

SMART

AHAJIM3 HCII0/Ib30BAHHMS BPEMEHH /J1e/1aeTcsi s (KOHeYHAast 1eJib)
[lonumanus, KyJa yXOQuT Bpemst

[lobienus 3pHEeKTHBHOCTH HCIIO/IL30BAHUS BPEMEHH
CamoycrnokoeHust

[InanupoBanus BpeMeHH

Koueco xxku3nennoro 6ananca HE

OtpakaeT TeKyIero COCTOSIHUS J1eJ1 B KaX/10# 00/1acTH )KU3HU
JlaeT KoMUECTBEHHYIO OLIEHKY pa3banaHca obacTel KU3HU
[IpescTaBnser rian noctmxenus 6ananca

[lomMoraer NOHSATH YTO MELIACT MPOABHIKEHHIO K IJIABHBIM LEJISAM

Viaoscume «/[A»(«A») ecau coenacuel ¢ ymeepacoenuem, « Hemy» («B») eciu ne coenacmwi

21, Anppec caiita [IuaToceBuuB improvement.ru

22.  llpokpacTHHanus 3TO NPUBBIYKA OTKA3bIBATHCS OT HE CBOMX eI

23.  WHcaHT 9TO 0CO3HAHHME KAKOro TO BAXKHOTO (haKTa, BICHUS

24, «Kontponepom» B m100%Mmoser ObITH 3aKaIbIYHBIH IPUATEND

25.  Jlyuiuiee Bpems /ISl 3aHATHIH caMOpa3BUTHEM — CIIOKOHHBIH Beuep

26. 7 yenoBek U3 OJMIKHEr0 OKpYI)KEHUs 4eJI0BeKa CO3/Ial0T ero MUPOOILIYIIEHUE

27.  «npounTath 30 ¢. B yueOHHMKE» NpUMEp NPaBUJIbHOH «IABIPKH» B METOJIE MIBEHIL.ChIpa
28.  Kadenpa mene/uxmMeHTa 1 MapKeTHHra pacrosioxena B aya.301

o YesioBek cuiibHEE pearupyer Ha HeraTHBHbIE COOBITHS B KHU3HHU, YEM Ha MO3UTHBHbIE
30.  Koneco 6ananca u aepeBo Lesled HCIOIB3YIOTCS U1 OJJMHAKOBBIX Lesei

3ananus

1.

Ha npumepe onposepraute Mug o TaliM-MeHepKMEHTa «S51 MpocTo He Mory cedsi 3aCTaBUTh

ObITh OOJIEE OPraHN30BaHHBIM »

2.

CBOEH HU3HHU

3.

Hpnnecm IPpUMEP BO3MOKHOI'O UCIIOJIB30BaHUA HHCTPYMEHTA «CHCIUIb JIHTYIIKY € yTpa» u3

Hanummure, kakas u3 oOnacteil JKH3HM Bcerja J0/DKHa OBbITh B 30HE BHHUMaHUs U

KOHTPOJIHPOBATHCH, OTBET MMOATBEPAUTE IIPHUMEPOM U3 CBOEH KU3HU



PeliTuHr-konTpoanNe 2

Yro He aBasercs crnocoboM pacCTaHOBKHU JIMYHBIX IPUOPHTETOB JI€J1
Meron [lapero

Marpuua Diisenxayspa

JlekapToBbl BOIIPOCHI

MemyapHHUK

MakcumalibHBIH HHTEpBaAJ B XpOHOMeETpaXke paboyero JHs
30 MuUHYT

10 MunHyT

20 MHHYT

He cymecTByeT HOpMBI
He saBnsiercs MeTo10M GOpMYIHPOBAHUS JTHYHBIX LIEHHOCTEH
MemyapHuk
JlekapToBbl BONPOCHI

Meroa snurapuun

Meton ['CJ]

He oTHOCHTCS K 3TanaMm IJIaHHPOBAHUS JHS METOAOM AJIbIIBI
[ToaroroBka cnucka aen

MoruBanus ce0s Ha BBIIOJIHEHHE J1e]

OnpenesieHHe NIPUOPUTETHOCTH /eI

OnpeieneHue npoA0KUTEILHOCTH JeT

He o6nanatoT BLICOKMM IIPHOPHTETOM Jiei1a

Baknble u cpouHble

KoTtopble MOKelIb cieaTh TOJbKO ThI

Hanenennble Ha JOCTHIKCHHE CTPATErHUECKUX LelIei
KpymHble 3a/1a4u ¢ HEONPEICICHHBIM CPOKOM 3aBEPLICHUS
Uro MoKeT ObITh OTHECEHO K Ba)KHBIM M CPOYHBIM 3a/1a4aM
Pazpabotarhb aepeBo uesei Ha Oiavkaiiuuii ro

Hanaauth OTHOLIEHUS C IPyroM

[loaroroButs npeseHTanuio (OOHyCHOE 3aaHKe)
3anaTuTh KOMMYHaJIbHbIE I1IATEXKH
SBsieTcs HeynpasigeMbIM (aKTOPOM MOTepb BPEMEHH
[Ipobka B 00111€CTBEHHOM TPAaHCHIOPTE;

becuensHplii Be6-cepdhunr

[TaccuBHOE KypeHHe

[IpocMOTp TyHoOro peajauTu-1moy

SlBiisiercst nporHo3upyeMbiM (PakTOpOM HOTEPh BPEMEHH
[IpoGka B 001ECTBEHHOM TPAHCIIOPTE;

becuenbublil Be6-ceppuur

[laccuBHOE Kypenue

[IpocMOTp TYNOro peanuTu-1oy

YUTo peKOMEeHyeTC st IeNaTh ¢ AeIaMH, OCTaIOIIMMHCS HEBBINOJIHEHHBIMU HECKOJIBKO JIHEH

DO R @3 @I

OO TP XROTH NAOTEOARDTP MAD TP RASTHE WAD O

MOApAn {
a. [lepenecTu Ha cneAyIOUMH AeHb B KATErOPHIO IPHOPUTETHBIX A€
b. JlenerupoBath 3a1a4y NOJ4YHHEHHOMY
¢ 3azaya CKOpee BCero He Hy’)KHa, yJaJIUTh €€ U3 CIIUCKA e
d [lepenecTu Ha cneayroLUi A€HDb - BO3MOXHO MOSIBUTCS BpeMs

10.  Kakwue nena B COOTBETCTBHH C MPUHLUIIOM Dif3eHXay3pa pyKOBOUTEb J0JIKEH BBIIOJIHATH
"BO BTOpYIO ouyepeb” {

a. Cpounble u BaKHbIE

b. CpouHble U HE OYEHb BaXKHbIC
C. Baxkuble HO HE O4YEHb CPOUYHBIC
d. Kaxue 3axouercs

11. B wmerone ABTOGOKYC CHIBHON CTOPOHOM SBISAETCS: {



a Ourymenue cBo00/ bl BLIOOpA 3aHATHS.

b. KonnuecTsenHas cucteMa pacCTaHOBKH MPUOPHTETOB JIElT
c ["apanTys BBINOJIHEHUS BCEX BAXKHBIX J€J1

d. B03MOKHOCTB OTABIXaTh KOI'/Ia 3aX04Y€TCs

12. KTo u3 HHXKe NepeunciIeHHbIX TI0/IeH He BHEC 3HAYUTEIBHOTO BK/Ia/a B Pa3BUTHE METOI0B
CaMOMEHE/DKMEeHTa {

a. A.AJobumes

b. I'ne6 Apxanrenbckui

Jlxynust MopresncTepH

Xunerepsl

Kakoe u3 yTBepKIeHUI HeBepHO {

JleHnb Ha10 3aKaHYUBATH COCTABJICHUEM IlJIaHA Ha CJIE1YIOLIUH JIeHb

3oHa koM$opTa — 3TO NPUBBIYHASA 0OCTAHOBKA U IMPUBBIYHBIA KpyT OOLICHUS
Yenex gocturaercs B 30He kompopra

YesoBek 0/DKEH YMETh «IpojiaBaThy» cels paboToaaresno

He siBnsiercst «cekperom» npesentanuii Ctusa J[xobcea

[IpaBuio Tpex

Briiouenue 3ByKOBbIX 2 (HeKToB

Hcnonb30BaHue «IOATAHLIOBKU Y

WOW sddexr

He siBasieTcst NpUHLAIIOM WIIK NPABHJIOM ynpaBiieHus BpemeHeM 1o A.Jlio0OuieBy
ToYHOCTH yueTa BpeMEHH JI0JDKHA COOTBETCTBOBAThH KauyeCTBY pabOThI
Hcnonp3oBath «0TOpOCHI» BpeMEHU

He Opatb CpOUYHbBIX OPYUYCHHH

PaGorats 610kamu 1o nosayaca

HCHOCpeIICTBCHHO N3 CKa3aHHBIX CJIOB Y€JIOBEK BOCIIDUHHUMACT. . % uuq)opmauuu
7

38

35

100

17. YMHBIE JIIOAM TOBOPSAT U JIyMalOT O TOM

a) Uero oHH HE XOTAT U HA KOI'O MOXHO CIIUCATh BUHY.

b) Kak u3bexatp Heygauu

c) Yero OHU XOTST U KaK 3TOro J100UThCH

18.  He otHOcHTCS K mpHeMaM opaTOPCKOro MacTepcTBa

a. KoHTakT B3r/15,10M

b. OnbIT BBICTYIUICHU N

Kectuxkynsuus

HUcnonpzoBanue Metadop

He oTHOCHTCS K IpueMaM MOTHBALUH JOCTHIKEHUS LU

Wrpa B «mMaluHy BpeMEHH» IPH MIPEIII0I0KEHUN HEJIOCTHIKEHUS LieJIeH
[Tomerenue cedsi B «10JIMHY CMEPTH»

Marpuua Dizenxayapa

Bimsinue Ha Apyrux mo/aen

JltoOuiues paspadboran

Cucremy nIaHMpOBaHUS U y4eTa UCIOJIb30BaHUS BPEMEHHU

Cucremy nenenosarasus

Cucremy nenerupoBanus pador

[Ipunoxenune B AHpou/Ie /I HAIOMUHAHUS O CPOKaXx Jiej

He siBiisieTcst THIUYHBIM KPHTEPUEM aHAIN3a UCIIOJIb30BaHUS BPEMEHH
Y 1enbHBIN Bec /€)1, HalpaBICHHbIX Ha pa3BUTHE

Y 1enbHbIA BEC BPEMEHHU, IOTPAYEHHOT'0 Ha TOMEXH

Y 1enbHbii BeC paboT, BBINOJIHEHHBIX B 3allJJAHMPOBAHHBIE CPOKH
VY 1enbHbIH BEC BpEMEHH Ha [IOMOLLb JIFOAAM

He siBiisieTcst A€KapTOBBIM BOIIPOCOM
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a. Yo 51 noyuy eciu 3TO CAEeNAlOT 3a MEHs Apyrue

b. Yro st norepsito eciau He CeNako 3T0

c: Yro s mosydy eciiu cenaro 1o

d. YT0 st mOTEpSIIO €CIU ClIeNalo 3TO

23.  Bepnas ¢popmyauposka npasuio [lapero s TaiiM-MeHeDKMEHTa

a. 80% mnpodaem npunocsat 20% apyseit

b. 20% pesynbrara npuHocst 80% nen

C. 80% BpeMeHHM 3aHUMAIOT HEHY)KHbIE BaM Jela

d. 20% BpeMeHM TpaTUTCS Ha YyXkKHe Jena

24. B mMeTo/1e AbIbl HE HY)KHO

a. OctaBnsare 40% BpeMeHH Hepacnpe/ieIeHHbIM

b. PaccraBisaTh HpUOPUTETHI JIe

& JlenerupoBaTh He BaKHbIE JIelIa, «HE yMELIAaloUHecs» B OTBEACHHOE 11 00pCTBOBAHHS
BpeMmsl

d. CocTaBasTh CHHUCOK €T HAa HEIe0

25. Llesnb m000ro BoiCTyIUICHUS

a. Co3zarb XOpolLeeT BleYaTIeHUE Ha ay JUTOPHUIO

b. [lepeyOeauts cnyumarenei

(% Co3zaTh «paMKy COrjIacusi»

d. [ToGyuTe ciymareneii K )xeraeMoMy OT HUX J€HCTBUIO

26.  Jlns CHUIKEHHUS HEPALlMOHAJIBLHOM TpaThl BPEMEHH PEKOMEH/1yeTCs

a. Cosmemars npocMoTp TB HOBOCTEH € YTEHHEM ITOYTHI

b. OTrnucarbes OT BCEX pacChbUIOK B 3JIEKTPOHHOM MoyTe

c «IIOTEPATH IYJILT OT TEJIEBU30pPA

d. [lepecraTh YMTATh YNEKTPOHHBIE KHUTH

27.  llpaBuno 3¢ pexTuBHON pabOThI C TEKTPOHHON MOUTOH

a [IpocmaTpuBaTh BXOISLIHME TUCHMA Cpa3y MOCIe X MPUX0a

b JlepkaTh BKIIOYEHHBIM YBEJIOMIICHHE O IPUXOJIE TUCEM

(A OTBeuaTh Ha BCe BXOJSLIME MHUCHMA

d HacTpouTh aBTOMaTH4eCKUH COPTUPOBIIMK TUCEM

28.  IlpaBuna OTBETOB Ha BONPOCH! arpeCCUBHBIX ClTyllaTeleH

a He ocrtaBiate ux Bonpocs! 63 BHUMaHUs

b Jloka3bIBaTh CBOIO IIPABOTY, OCTaBasICh BEXKJIUBLIM B CIIOpE

& Yb1i6aThCs U IYTUTH

d [Tonpocuts ciymaresns NOKHHYTH ayIHTOPUIO

29.  BooOpaxas cebs (1ocae/ICTBUSI CBOMX JACHCTBHUI B HACTOAIIEM) B Oy 1yLIeM, MOXKHO

a) YKPEIUTb CHITY BOJIH B HACTOSILEM

b) OTOPBATLCS OT peaIbHOM JKU3HH

c) BIIACTb B JEIIPECCHIO

30.  Packagnue yale BCcero noATaIKUBaeT

a) K npaBuibHOMY [10BEICHHUIO

b) K cobnasny (x yepry Bce)

¢) K nenpeccun

3ananus

1. Hanuuure, Kakoi U3 U3yuyeHHbIX HHCTPYMEHTOB KakeTcsi Bam Haubosiee o axoasumMm Juis
Bac, orBeT 000cHYy#iTe MpUMEpPOM

2. Hanucarp /1IekapToBbI BOIIPOCHl M OTBETHI K HUM I10 TPUHATHIO PELUCHUS «UATH Ha MEPBYIO
napy WJin He HATH»

3. Hanucarb /1eKapTOBbl BOIIPOCHl M OTBETHI K HHM I10 INPUHSATHIO PELICHUS «CHECTb TPETHIO
OyJIKY HJIH HET»

4. Harnmcars 1exapTroBbl BOIPOCHI M OTBETHl K HHM IO TPHHATHIO pELICHUs «ZAeiaTh

YTPEHHIO IPOOEIKKY UIH HET»

PeliTunr-konTposabNe 3



YMeHue caymars npeanojaraet

O6si3arenbHOE 3HAHUE TpeMeTa pa3roBopa

YMeHue «3epKaluTh» cobeceHuKa

[TocTOSIHHYIO OLIEHKY CKa3aHHOro cOOeCeITHMKOM

Benenue 3anuceit Bo BpeMst pa3rosopa

CorsacHO HCCJIEIOBAHUSIM JI0XO0/1 IIpeBbImai cpeinuii B 10 pa3 y TeX BbIITYCKHUKOB

["apBapaa, KOTOpbie
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Hcnonp3oBanu matpuiy Diizenxayspa

®opmynuposany nenu no npasuiry SMART

3anuchIBajId LEIH

Cnoco0 npeackaszats Oyayuiee (o Tpeticu)

PaGoraTh 24 yaca B CyTKH

Co3nasarsb ero

JKCTPanoaMpoBaTh CYLUIECTBYIOLUI TPEH/

YMHBIE JIIOJIM TOBOPST U JyMaIOT O TOM

Yero OHU HE XOTAT M HAa KOI'O MOJKHO CIIUCATh BUHY.

Kaxk n3bexath Heypa4u

Yero oHM XOTAT U KaK 3TOro J0OUTHCS

He siBnsiercst ctaHAapTOM BH3UTHOW KapTOUYKH

Ha obparHoit cTtopoHe TeKeT Ay0MpyeTcs Ha aHIJIMHCKOM SI3bIKE
[IpsimoyrospHuk 5 Ha 9 cM

[IpssmoyrosbHUK 13 6e10ro noaynJIOTHOrO KapToHa

OOparHas cTopoHa nycras

DJ1IeKTPOHHBIM OOMIKOM HA3bIBAIOT Ye/IOBEKa

Y KOTOpOro Het coOCTBEHHOro e-mail

KoTopblit HE MOIb3yeTCs MEKTPOHHON MOUYTON

KoTopslii He HCIOJIB3YeT KOPIOPAaTUBHBIA MEHII IIPU €ro HATMYUHU
KoTopblii HC110/1b3yeT 10YTOBbIH cepBUC mail.

[Ipy co3aaHuu BU3UTKH HYKHO UCXOAUThH U3 TOTO, YTO

Yesosex He nomHuUT Bac

Yenosek 63 COMHEHHUs IOMHHUT cBeieHHs 0 Bac

YenoBek cKkopee BCEro Koe-4To MOMHHUT

Yenoseky xodercs 3HaTh 0 Bac u Bamem 6usHece kak MoxHO Gonblie
B ocHoBanuy nupamusl GpaHkivHa

["1aBHbIE )KM3HEHHBIE LEHHOCTH

[Lnan Ha nenp

Muccus yenoBeka

YOexeHus yenoBeKa

Ha Bepumue nupamuasl @panxinza

' 1aBHbIE )KM3HEHHbIE LIEHHOCTH

I1nan nHa nenb

Muccus uenoBeka

VOexenus yenoBeka

Yro HEeBEPHO OTHOCHUTENILHO NEPECMOTpa IUIAHOB 110 nupamuae OpaHkivHa
[1nan Ha neHb ckopee Bcero Oyaer usmeHéH BaMu HECKOJIBKO pa3 B TeYEHUE JHS.
KparkocpouHsble M1aHbl NEPECMATPUBAIOTCS KaXK/IbIe O/IHY-/IBE HE/ICIIH.
Jlonrocpovnble MaHbl J10JKHbI IPOBEPATHES (@ IPU HEOOXOAMMOCTH — KOPPEKTHPOBATHCS )

HE pEXKE 0IHOI0 pasa B MECALL

d)
17.
a)
b)
c)
d)
8.

['eHepasbHBIN TUIaH CIIEIYeT NIepecMaTpUBaTh pas B roJl.

Owmnbkolt B Te1e(POHHOM pa3roBope sBJSETCS

HAaCTOMYHUBO MMONPOCUTH 3BOHSAILEIO MPEJACTABUTLCS, €CJIH OH HE CJIeJ1all 3TOrO CaM.
3aKaH4YMBaeT pa3roBOp TOT, KTO MO3BOHHII

[ToropHO, ecnu pazroBop ObUT IpepBaH MO KaKUM JU00 MMpUYUHAM, 3BOHUT [103BOHUBLIHH.
YecTHO cKa3zaTh «i HE 3HAIO», €CJIM Bbl JAEHCTBUTE/ILHO HE 3HAETE OTBETA

He siBisieTcs 11arom peaju3aluy NPHHLKIBI KU3HYTPH-HAPYXKy» MopreHmrepH



a) AHaju3.

b) [InanupoBanue.

c) JleficTBue.

d) KoppexTuposka

19.  PernamenT oTaM4aeTcs OT JOrOBOPEHHOCTH

a) HanuuneM cankiui

b) 3akperieHHeM IPUKa30M PyKOBOJCTBA

¢) Paccuuran Ha Gosiee IMTENbHBINH CPOK MPUMEHEHHS

d) He o0si3aTenex 1s UCIIOJTHEHUS

20.  KopnoparuBHble cTaHapThl pa3pabaTbIBaloOTCs

a) Y110JIHOMOYEHHBIMU Ha 3TO I'OCYAapCTBEHHBIMU OpraHaMu

b) PaGounmu rpynnaMu B caMoii OpraHu3aiuu

c) BHelHUMHI KOHCYIbTaHTaMH

d) KT0 3axouer, TOT U MOXKeT Jiej1aTh

21.  JInuHblii TaliM MEHEDKMEHT 110 OTHOLICHMIO K JPYTHM COTPYIHHUKAMHU SIBJISAETCS
a) DroMCTUYHbBIM

b) AJIbTPYMCTHYHBIM

c) HeilirpaibHbiM

d) 30H0i#t KompopTa

22.  Ckopee Bcero OyJeT BHINOIHEHO B CPOK MOPYyYEeHUE

a) Cnaenaiite oTyet

b) 3axa3 komnanuu [lapHac

¢) HaeauTe nopsiaok B opuce

d) [loaroroBbre npesentauuio o npoaykre b na 10 cnaiigax

23.  Bocupou3BoauMOCTb pe3ylibTaTa B padoTe 03Ha4aeT

a) Kax/1blil pa3 BHE 3aBUCUMOCTH OT TEXHOJIOTHH IOJIY4YaeTCsi TOT JK€ pe3yJibTaT
b) OMHAKOBBIN pe3ysbTaT MOXKET ObITh IIOJTYYEHT pa3HbIMHU CIIOCO0aMH

c) PabGota moxet ObITh 1epe/iaHa 3aKa34uKy

d) PaGota BeinosiHeHHast 10 0TPabOTAaHHOM TEXHOJIOTHH APYTrUM pabOTHHKOM JACT TOT XkKe

pe3yJIbTaT YTO M Y MpeAbLAYIIEro paboTHHKA
24. B nenoBom 00lIEHHMH JOMYCTHM BapHaHT OTBETa

a) ITocrapaioch (caenaenb WK HeT?)

b) Konuwniuch aeHbru Ha Tenedone (mouyemy He npeaynpesu)
c) 51 Bce BBIACHIO M c00011y BaM (CIpalIMBAOT TO, O YE€M Bbl HE 3HAeTe)
d) Wckan, HO He Hale

25.  YiopocTuTh 3a1a4y 3HaYUT

a) [loTpaTuth BpeMs Ha NOArOTOBKY HH(GOPMALIMY 10 3aja4e
b) YeTko onpenesuTh pe3ynbrart

c) WekmounTs U3 pesysbrara «0aHTHKI

d) Bce ckaszanHoe

26.  Ilpumenenue merona 5 C npeanosnaraer

a) YOopKy HEHCIOIb3yeMoro ¢ pabodero Mecrta

b) Busyanuszanuio pazMelieHus npeMeToB

c) CranapTu3aluio opraHnu3anuy pabouero mecra

d) Bce ckazannoe

Coraacuel Boi (A) uiu He coriacusl (B) ¢ yreepxkaeHusimu
27.  KopnoparuBHasi BA3UTHAs KApTOYKa HE COAEPIKHUT HMS ¥ HhaMuIuio

28.  llepBbIM BU3HTHYIO KAPTOUKY BpPy4aeT TOT, YEH PaHr U JOJDKHOCTHOE IOJIOKEHHE BbILIE.
29.  bewmxamud OpaHKIMH — aHTIHHCKUH Qritocod, yueHbIH, )KyPHAINUCT, H3/1aTellb, MOJTUTHK
30. Bl Bceryia 10cTaToO4HO Y€TKO BUAMTE Oyayiiee, 4ToObl ¢e/1aTh NepBhli 1ar K Lelu

31.  Jhiopeii uHTEpECYET HE MPOJAYKT, @ TO, KaK U HACKOJIbKO OH OyJIeT UM IOJIe3€H.

32, Draxu B nupamuae OpaHKiIMHaA CBA3aHbI 110 BEPTUKAIH CHH3Y BBEpX.
33.  Tlocne nenoBoro Tese)OHHOrO pa3roBopa JIeaeTcsl ero 3anmchb



34.

: EcTb mpsAMas cBA3b MEXK/y TEM CTaHeTe JIM Bbl IeHCTBOBATH BOOOIIE U TEM, KaK OBICTPO BbI

naunere JIENCTBOBATD

35.
36.
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10.
1,
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13.
COCTOSIHHS.
14.
COCTOSIHUSL.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24,
25,
26.
27
28.
29.
DizeHxayapa.
30.
31;
32.
33,
34.
35.
36.

Kuury MoxHo npountars 3a 10 MUHYT WK Ja)e MeHblIe
PecypcHoe cocTosHue BKIIOYAeT HAIMYHEe (PU3HYECKOM, YMCTBEHHOM M JlyXOBHOM YHEPrUH

Bonpocs! k 3a4ery no aucuumniune «TaliM-MeHeZKMeHT H KOMaH/aHast padoTa»
ITonsiTne BpeMeHHU, CBsI3b TAHM-MEHEDKMEHTA M CAMOMEHEDKMEHTA.

[IpyHIMD HEIOCTHOCTH YesloBeKa.

JKu3HEeHHbIH ycnex: COCTaBIsIOUME, IPU3HAKH, (PaKTOPBI JOCTHIKEHHUS.

OyHKUMH U Le/IM CAMOMEHEDKMEHTA.

Pa3Burtue KOHUENUH TaliM-MeHeDKMEHTa

[TapameTpbl HHIMBUAYAIBLHOTO CTHIISA paboThI.

Metoap! yueTa, KOHTpOJIS U aHau3a 3G HeKTHBHOCTH UCIIONIB30BAHMS BPEMEHH.
JIMarHoCTUKHU ¥ NPUYHHBI TPOKPACTHHALIUH.

[IpnunHbBI MOTEPh BpEMEHM, IOMEX B PELICHUH JTHUYHBIX U NMPOGECCHOHATBHBIX 3a4ay.
JluarnocTuka npo06sieM, CBSI3aHHbIX C OpraHu3aluei nJIaHupoBaHUs COOCTBEHHOIO BPEMEHH
B3aumocBsi3b 23 (EeKTUBHOCTH UCIIOIB30BAHUS BPEMEHH U YPOBHS PECYPCHOIO COCTOSIHUS.
Bubl 1 HCTOYHHKY SHEPIUH YEIIOBEKA.

MeTtoab! 1 HFHCTPYMEHTHI o0ecneyeHus: GU3NYECKOro ¥ YMCTBEHHOI'O PECYPCHOTO

Merto/ibl 1 HHCTPYMEHTDI obecneyeHus SMOIUOHAILHOTO U AYXOBHOI'O pE€CypCHOI0

[Tupamuzia ypoBHE#H KU3HH.

dopmupoBaHHEe NPUBBLIYKH KaK OCHOBBI IIPABUIILHOIO [TOBE/ICHUS

[TonsiTue U BUIbI )KU3HEHHBIX cep yeaoBekKa.

B3anMocCBs3b HKHU3HEHHBIX Cep U LEHHOCTEH YesloBeKa.

WUucTpymeHTH! aHayin3a OanaHca )KU3HH.

OnpejienieHue KeIaeMoro U TeKyIero COCTosHUs obacTe IKU3HH.
[l1anupoBaHue ¥ OpraHu3anus rapMOHU3ALHU KU3HU

Caa3b 1e1el 1 LEHHOCTEH.

MeTo/1b1 ONpe/IeIeHUsl «POIHBIX ) LIeJIeH.

OcCHOBHBIE NpaBuUJIa LENIeNoIaraHusl.

[TocTpoenue epeBa JIMUHBIX LEeH.

Pasperienre KOH(IMKTA MEX/Y JOITOCPOYHBIMH H KPATKOCPOUHBIMHU LIEJISMH .
Cucrema ynpasienus BpeMenem b. @pankinuna

MeTo/1bl U IPUHILKIIBI TOBbILIEHUs coOcTBeHHOH 3 dexTuBHOCTH A.A. Jlo0uIesa.
TexHosoruu npuopeTH3alMu aei ¢ Ucrnosib3oBanueM npasuia [lapero, MaTpuis!

YTouHEeHHEe CIKUCKA /e ¢ IOMOLIBIO MeTo/1a JlekapTOBBIX BOIIPOCOB.

MeTo/1 JIaHUpPOBaHUSI BPEMEHH «AJIBIIBI»

MeTo/1 n1aHUpOBaHUs BpeMeHU «ABTO(OKYCY.

Buzp! exkeIHeBHUKOB H UX OCOOEHHOCTH.

AJITOPUTM IUJIAHUPOBAHHS JIHS B eKeJHeBHUKeE 110 ['. ApXaHrenbecKoMy

AJITOPUTM IUIAHMPOBaHMs JHs B exeqHeBHuKe 110 H.MpoukoBckomy.
UndopmannoHHbie CHCTEMbI Be/IeHHs CIIUCKOB J1€J1, YIIPaBICHUS THYHBIMH IPOEKTAMH,

KoHTpoIs deadline.

37.
38.
39.
40.
41.
42.
43.
44.
45.

Bbibop uHCTpyMeHTa 115 3 (HEKTUBHOIO YIpaB/ICHHS BPEMEHEM

Camopa3sBuTHe KaK yClI0BHE A0CTUKEHHS XKU3HEHHOTO U NPo(ecCHOHANIBHOTO yCrexa.
[Ipuemsl 1 criocoObl paliMOHAIILHOTO YTEHHS KaK METO/1a COBEPIICHCTBOBAHMS.
TexHoOrus palMOHaILHOrO IPOBEJICHUS COBELAHUHM U BEJICHHUS IIEPErOBOPOB.
[1paBuia Besienus Tesle()OHHOTO pasroBopa.

@opMbl 1 paBuiia OH-JIaHHOBBIX KOMMYHHKALMH.

JInuynbie HHGOPMALMOHHBIE CHCTEMBbI

Heo0xoauMoCTh KOPIOPATUBHOIO TaHM-MEHEUKMEHTA.

CTpyKTypa CHCTEMbI KOPIIOPAaTUBHOIO TaHM-MEHEDKMEHTA.



46. CranuapTbl KOPIOPaTHBHOIO TAHM-MEHE, DKMEHTA.

47. MoTHBallHg U CTUMYJIMPOBAHHE BHEIPCHUS CTAH1APTOB.
48 DPPEKTHBHOCTL BHEAPEHHUS KOPIIOPATHBHOIO TAHM-MEHEDKMEHTA

Do OUEHOMHBIX CPEACTB /Ul [POBEACHMS aTTeCTaUMH YPOBHA CHOPMMPOBAHHOCTH KOMIETEHLHH

06)"laIOLUHXCﬂ 1O IUCUHILIHHE O(bOpMﬂﬂCTCﬂ OTAC/IbHBIM JIOKYMCHTOM.

7. VHEBHO-METOJAUYECKOE H HH®OPMALIMOHHOE OBECIEYEHHUE
JAUCHHUTTITMHBI

7.1. Kuuroodecne4eHHoOCTh

HauMEHOBIHIC JTHTCPATYPLL: aBTOP.

P oo w3ianns

KHHUTOOBECTIEYEHHOCTD

HBANHE, BILL IS LIS 132 TC/ILETBO ‘ — .
Ko/m4ec rBo IK3eMispos Hanuune B 31€KTPOHHOI
isnannil 8 ondanoreke Bal'y s oudanorexe Bal'y
- | coorsercrun ¢ ®I'OC BO
I 7 3 4
QOcHoBHas auTeparypa®
I. Mopryrosa. Harwies Baaanmuposha, ‘ 2014 5 | http://elib.vlsu.ru/bitstrea
[ ity - MEHELKMEHT | yieoHoe nocodne  H. | m/123456789/3618/1/013
B. Moprynosa, P. B. Mopryuosa : Bal'y .— i 47.pdf
Bawmsnp - Bal'y,. 2014 — 71 ¢.: wa. —
HMeeres »MekpoHHan Bepeis  —
_ budanorp.: ¢. 67-69.
2. Apxanreavesuit 1A, KopnopatiBHbliit 2017 http://www.iprbookshop.r
TATIM-MEHEUKMCHT: JHUMKIONE M pelienuil u/86873 html.
[ [DaexTponnblil pecype]’ ApxaHrenbekuit
I A DASKTPOI. TERCTOBBIC daHtble — M.D | .
Azbiina Had.mmep, 2019.— 162 ¢ | -
3. Taim-menekRment Toaubii Kype ! 2017 | http://www.iprbookshop.r
[ Inexiponusiii pecype]: vueGuoe nocodbue’ | 1/68022.html
1AL ApXanreanekui (i ap.|.— JaexkTpou 1 :
TCRCTOBLIC Janduie — Mo Aabnuba :
Hadmmnep. 2017 Mle Y _i, -
7 A _Jlonoanuieashan anrepatypa
I Kupakocmi. MK Tloprdo:io kak 2018 1 | l http://index.lib.vlsu.ru/cgi
HHCTPYMEHT OPraH3aLin CaMoCToA Te1bHOT ~ 3
PUGOTLE CTYVACHIA B TEXHHYECKOM By 3¢ | M. | bin/zgate.exe?present+38
A Kupakocsn  Boicwee o0paszosatne 1 440+defaultr1+1+F+1.2.
| ceroans — by, - 2018 .— Ne 6 .— C. 24- 840.10003.5.102+rus
27 . — bubanorp.. 7 Hais.
2. Kpasuenxo, £ B. BosmoxHocTs l 2016 1 http://index.lib.visu.ru/cgi
MCTOINKH 3S U1 HOBBHLCH IS 3 f -
HPOAY RTHBHOC TH VMCTBCHHOM ACATEALHOCTH [ bin/zgate.exe?present+38
meHe.LRepa | | Oesonacuas n , 440+defaulis [ 1~F+1.2.
HpOItRO e bitas pabura 10 SHOHCKOI 840.10003.5.102+rus
ciicreme 35S Kar dran cueremMbl "oepekinsoe |
npomssoiacteo”] k. B. Kpasuenxo, H. K. I
Horanosa /- MeTo:1bl MEHEAKMEHTA ‘
KaveCTRa b.u 2016, — N3 —C 1
S 12-16 bubaworp. dwazs. | - |
Vo ln0y nimRoBa Bl TaiM-MeHC URMCHT B 2010 http://www.iprbookshop.r
OGP o | ek 1 ponislil pecype| ‘ u/72515.html
CANCOHU-METOLHECR I ROMILIERC {
Ancuitiannn Loy asnikosa BLE. ‘ ,
JACKTPOH. TCKCTOBLIC AaHHbIC.— M. ‘
MOCKOBCKII NCAGTONHYCCKIIT ‘|
rocyAapeTBe bl ynusepenret, 2016.— 32
C.— PemuM aocryna;
7.2. Hirepuer-pecypebl
I KyPCBL. CCMMHAPBLI H TPEHHHIH 110 BPEMEHH. TalM MCHEJUKMEHTY. YIIPAB/JICHHIO BPEMCHEM

hip: ‘www . b-seminar.rw/kursy/lichnaja-jetfektivnost/upravlenie-vremenem/

5

[ 1e0 ApxaHreabekuit, Asiekcanap Muckapss - KonrtekerHoe nianuposanue 8 Outlook .

Allpec JloKYaMeHTa Ha caitte: hitp://www.improvement.ru/bibliot/outlook-context/




3. www.iprbookshop.ru/  (DuekrponHo-Oubinoreunass  cucrema  [PRbooks — Hayuno-
oOpaszoBate/bHBII pecypc /uis pelueHus 3a1a4 o0y4yenus B Poccuu u 3a pydexom)
4. www.iteam.ru (ITopran iTeam — TeXHOIOrMH KOPIIOPATHBHOTO YIIPABICHHS)

8. MATEPHAJIBHO-TEXHUYECKOE OBECIHEYEHHUE JUCHUIIJINHBI

Hust  obGecnedenus oOpa3oBaTeIbHOrO IMpolecca MO AUCHUIUIMHE MHCTHTYT paclrojaraer
CJEAYIOIEH  MaTepHalbHO-TEXHHYeCKOH  0asoif, obecneunBarolmieli NpoBeJeHHE BCEX  BHIOB
JUCLHMIUIMHAPDHON M MEXKIMCLUMIUIMHAPHOM [OArOTOBKM, IPEJyCMOTPEHHBIX YUEOHBIM IUIAHOM H
COOTBETCTBYIOIUX JACHCTBYIOIMM CAHUTAPHBIM M IPOTUBOIOKAPHBIM [TPaBUIaM U HOPMaM:

- IEKIIHOHHbIE  ay/IMNTOpUH, OOOpYAOBaHHBIE BHUIACONPOCKIMOHHBIM  00OpYy/JOBaHMEM Ui
Ipe3eHTalUil, Cpe/ICTBAMH 3BYKOBOCIIPOM3BEACHHUS, 9KPaHOM U HMEIOLIME BBIXOJ B ceTh VIHTepHeT;

- MOMEIIEHHS JUIsl IPOBEICHUS IPAKTHYECKUX 3aHATHI, 000py10BaHHbIe yueOHOI MebelbIo;

- Oubnuoreka, UMEIOIIas MeCTa JUIsl CTYIEHTOB, OCHALIEHHBIe KOMIIBIOTEPAMH C JIOCTYIIOM K 0azam
JIAHHBIX ¥ ceTH MHTepHeT;

- KOMITBIOTEPHBIE  KJIACChl €  KOMIUIEKTOM JIMLEH3MOHHOIO IPOrpaMMHOro  obecrnevyeHus
MicrosoftOffice, «KouncyaprantlImoc».
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Pabouyio nporpammy coctaBuil K.3.H., gou. kap. MHuMP, 3aiiuesa U.A. | v’

(<1>I/I({, o HCb)

/
Peuensent: / i 2
["enepanbhblid qupextop OO0 «ITK®D Pocrox» Muxees A.Il. veeee

(mecTp paboTbl, 10K

b, DUO, noanuce)

[Iporpamma paccmoTpeHna u ogo0peHa Ha 3aceianuu Kadenps! gMenemkme

[Tpotokon Ne ./ ot « 4.9 » abwcme 20/ ron

3aBeayromuii kadgeapoi 1.9.H., 1pod. dunmmonosa H.M.

MapKeTHHT»

(OHO, noamnucs)

PaGouas nporpamma paccMoTpeHa 1 0100peHa Ha 3acelaHuu y4eOHO-MeTOAMYECKOH KOMHCCHH
HarpasJICHUs 13.0/3.02 «DNEKTPOIHEPreTHKA U IEKTPOTEXHHUKA»

[TpoTokon Ne oT« Oy O0F 20/ rona

Ilpeacenarenb KOMUCCHH

(®UO, noanucs) > S



JIMCT IIEPEYTBEPK/JIEHU S
PABOUYEN [IPOI'PAMMBI JIUCLUATIIMHBI (MO/LYJIST)

PaGouas nporpamma oo6peHna Ha Zﬁw{of/ yueOHBIH roz

Iporokon 3acenanus kapenpoi No /ot L L% ona

3aBeytouuit Kadeapoit %&‘/

Pabouas nporpamma o00peHa Ha yueOHBIH roj

[Iporokon 3acenanus kadeapbr No oT roja

3aBeayromuit kapeapoi

PaGoyast nporpamma o00peHa Ha yueOHBIH roa

ITporokos 3acenanus kadeapnbr Ne oT roja

3asenyromui kadeapoii




