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1. IEJIA OCBOEHHUS JUCHUITIJINHBI

OcHOBHO# HeIbI0 JUCHHILIHHBI «TaliM-MeHeXKMeHT U KoMaH/IHas paGoTa» sBiseTcs GopMHpPOBaHHE
Yy CTYJEHTOB HAaBHIKOB IE€PCOHAIPHOTO MEHEDKMEHTAa, IPAaKTHYECKOW OpraHM3allMid TapMOHHYHOH
NeATeNbHOCTH M obecredeHust coOCTBeHHOM dddexTuBHOCTH. VI3ydeHWe JaHHOH UCHUIUIHHEI
I03BOJISIET YCTAHABJIMBATh Ka4eCTBO JMYHOCTHOIO IO3HIIHOHMPOBAHHUSA, HEOOXOAMMOE [UIA aJeKBaTHOTO
1esenonaranus npohecCHOHAILHO OPHEHTHPOBAHHON JIEATEIBHOCTH.
OCHOBHBIMH 32Ja9aMH JHCUHILUIHHBI ABJISIOTCS:

- 03HAKOMJICHHE CTYIEHTOB C OCHOBHBIMH HayYHBIMH M IPAKTHYECKHUMH IOJXOJAMH K OpraHH3alHu

cobcTBeHHOM 3 dekTHBHOM paboThl 30 GeKTUBHOK pabOTHI COTPYIHUKOB;

- wu3y4yeHue HOpM, IPHHIMIEI X METOIbI 3)(EKTHBHBIX KOMMYHHKALIHIA;

- H3yYeHHEe NOAXOOB U TEXHOJIOTHH K caM00Opa30BaHHIO H CAMOPa3BUTHIO;

- (GOpMHpOBaHHE YMEHHH PALMOHAIGHOIO IUIAHMPOBAHUSA M OpraHM3alMd pabodero W JIMYHOIO

BpEMEHH

- ¢opMHpOBaHME yMEHHI OpraHM30BBIBATH CHCTEMATH3HPOBAHHYIO, OpPHEHTHPOBAHHYI0 Ha

JOCTHXEHHE MPO(ECCHOHAIBHBIX H JKH3HEHHBIX L€/l KOMMYHHKaluioo: paboTa B KOMaHze,

PYKOBOJCTBO JIIOZIEMH U CIIOCOOHOCTH MOAYHHATHCS

- OBJIaJieHHE HaBbIKaMH I1€PEroBOPOB H ITyOJIMYHBIX BHICTYIICHHH.

- npuOOpeTeHHe HABHIKOB KyJbTYphl AHATMTHYECKOTO MBIIUICHHS, CIOCOGHOCTH TIPaMOTHOTO M

JIOTHYHOTO O(OPMIICHHS Pe3yJIbTATOB COOCTBEHHOIO HHTEJUIEKTYAJIBHOIO TPy Aa

2. MECTO JUCHUILIMHBI B CTPYKTYPE OIIOII BO
Jucommmaa B1.0.01 «Talim-MeHeskMeHT M KOMaHAHas padora» OTHOCHTCS K 00s3aTe/IbHBIM
mucuummHaM (B1.0) 6noka 1 (B1) OINIOIN. Jucuuniumua wu3ydaercs Ha nepBoM Kypce. [Iporpamma
JUCLMIUTMHBl OpPHEHTHpPOBaHa Ha O0a30Bble 3HaHHS, NPUOOPETEHHBIE CIIyIIaTeIsIMU B CpeIaHei
061meo6pazoBaTeIbHOM MIKOJIE.

3. IINIAHUPYEMBIE PE3YJIbTATBI OBYYEHMUA 11O JUCIHUILJIMHE

[lpounecc wu3ydenus pgucuuiuimHbl «TaliM-MeHelkMeHT W KomaHaHas pabora» HanpabieH
Ha pOpMHpOBaHHE CIICAYIOIHMX KOMIIETEHIIMH:

YHHBepcaJIbHbIe KOMIeTeHIHH:

VK-3. CniocobeH ocymecTBIATh COLHATLHOE B3aUMOIECHCTBHE U PEAIM30BBIBATh CBOIO POJIb B KOMAH/IE;
VK-6 CniocoGeH ynpaBisiTb CBOMM BpPEMEHEM, BBICTPaUBaTh H PEATH30BBIBATH TPACKTOPHIO CAMOPa3BUTHS
Ha OCHOBE NPUHIIUIIOB 00pa30BaHUs B TEUYCHUE BCEH JKH3HH.

[InanupyeMsle pe3ynbTaThl OOY4eHHs IO JHCIMIUIMHE, COOTHECEHHBIE C IUIAHUPYEMBIMH pe3y/IbTaTaMU
ocBoerus OITOII

Kon ¢popmupyemsix VYpoBeHb OCBOEHHSA ITnanupyeMslie pe3yabTaThl 00y4eHHUs M0 JUCLUIUTHHE
KOMIIeTeHLIMH KOMIIETeHLIMH XapaKTepu3ylolHe 3Tanbl (OPMHUPOBAaHUA KOMIIETEHLMH (MOKa3aTenu
OCBOEHHUS KOMIIETEHLIUH)
1 2 3
VK-3 Yacmuunoe 3Hath: ofmue ¢opMBl OpraHM3aLMM JAEATENBHOCTH KOJUIEKTHBA;

TICHXOJIOTHIO MEXJIMYHOCTHBIX OTHOIIEHHWH B TpyNmax pa3sHOro
BO3pacTa; OCHOBbl  CTPaTerHYecKOro  IUTAHHPOBaHHA  paboThI
KOJUIEKTHBA [UIA JOCTH)KEHUS TOCTABJIEHHOW LM 3HATh NMPHHLIMIIBI
00pa3oBaHus ¥ CAMOPa3BHTUA

VMerb: co3maBaTh B KOJUIEKTHBE IICHXOJIOTHYECKH 0e30mnacHyro
noGpoKenaTenbHyl0 Cpely; Y4YHTBIBATb B CBOEH COLMAIbHOH H
MpOEeCCHOHATBHON JAEATENbHOCTH HWHTEPEChl KOJUIEr; MpeaBHAETH
pe3ynbTaThl (TIOCHEACTBUA) KaK JIMYHBIX, TaK M KOJUIEKTHBHBIX
HeWCTBHH; IUIAHMPOBAaTh KOMAaHAHYIO paboTy, pacmpenenirhb
TMIOpPYY€HHS U [eJIErHpOoBaTh MOJHOMOYHS YWIEHAM KOMaH/IbI

Brajeth: HaBbIKAMH NOCTAHOBKH LIEJIH B YCIIOBHAX KOMaHION paboThl;
criocobaMu  ynpaBNeHWss  KOMaHZHOM  paboToif B  pemeHHH
MOCTABJICHHBIX 3a/a4; HABBIKAMM IPEOJOJICHHA BO3HHMKAIOLWIUX B
KOJUIEKTHBE pa3HOIIacHif, CmopoB ¥ KOHGIMKTOB Ha OCHOBE yyerTa
MHTEPECOB BCEX CTOPOH




Honnoe

3HaTh: NpUHUMNBL 00pa3oBaHMA M CaMOpa3BHTHA;  OCHOBBI
IUIAHHPOBAaHMA  MPO(ECCHOHANBHOM  TPAaeKTOPHM € YYETOM
ocobeHHOCTEH Kak MNpPO(ECCHOHAIbHOM, Tak M APYrHX BM/IOB
NeATEebHOCTH U TpeOoBaHHH phIHKA TPy a

VMeTh; ynpaBiATh CBOMM BpEMEHEM; HAXONMTb W TBOPYECKH
HCIONB30BaTh MMEIOMIMICS OMbIT B COOTBETCTBHH C 3ajayaMu
CaMopa3BUTHs

Bnajers: HaBbIKAMHM BBICTPAaMBAHWA W pEATH3aLMH TPaeKTOPHH

CaMOpa3BUTHUA HAa OCHOBE IPHHLMIIOB oGpaaonaan B T€YEHHE BCEH
KU3HH

4. CTPYKTYPA U COAEP)XAHHUE JUCIUIIJINHBI

Tpy0eMKOCTh QUCHHIUIMHEI COCTABIISIET 2 3a4€THBIX €MHHUIBI, 72 Jaca.

Buasl yueGHoM paboTsl,
BKJIIOYaAst DopMmbl
CaMOCTOSATENbHYIO O6bem TEKYIIEro
g. paboTy CTyIeHTOB H y4eOHoi KOHTpOJIA
e 3 TPYAOEMKOCTS (B 4acax) paboTsl, yCIeBaeMoCTH
Ne | HaumeHoBaHHMe TeM W/WiIH pa3zenos/TeM | § § & & C MPUMEHEHHEM (no nedensam
w/n JMCLMIUTHHBI z = E z MHTEPAaKTHBHBIX cemecmpa),
&} S g 3 = §. 2 - METOJIOB ¢dopma
= g E g 3 S & (B4acax /%) | MpOMEXYTOYHOMH
S| 4 g a aTTecTalMu
= = (no cemecmpam)

1 Crparerus «ynpaBJieHHE BPEMEHEM 2 1 2 2 4 |2/50
KaK ynpasjieHHe COOCTBEHHOM
AEATETbHOCTBION, PYHKUMH U LETH
CaMOMEHEeDKMEHTa

2 Jnarsoctuka npoGnemM, cBsA3aHHBIX ¢ | 2 | 2-3 2 2 4 | 2/50
TUITAaHUPOBaHHEM M OpraHu3auueH
BPEMEHH

3 KopnopaTuBHbiii TaliM-MEeHEIDKMEHT. 2 4-5 2 2 4 2/50

B XpoHOMeTpax Kak NepcoHaIbHas 2 |67 2 2 e 2/50 PeHTHHr-
cHUCTEMa y4€Ta BpEMEHH KOHTpOJb Nel

5 KonTtpons u aHanu3s GanaHca 2 8-10 2 2 - 2/50
XKU3HEHHBIX c(ep U UCTIONb30BaHUA
BPEMEHH.

6 | MeToasl ¥ HHCTPYMEHTBI 2 11-12 2 2 4 |2/50 PeiTunr-
LeJIenoJIaraHus B CO3HATEIbHOM KOHTpOJIb Ne2
OCYILECTBJICHUS JIEHCTBUH

7 MeTo/p! IUIaHUPOBAHUS BPEMEHH 2 13-14 2 2 4 2/50

8 HHcTpyMeHTalIbHBIE Cpe/icTBa 2 15-16 2 2 4 2/50
IUTAHWPOBAHHUA M y4eTa JIHYHOTO
BPEMEHH H BPEMEHH COTPYHHKOB

9 ITpHHLMIBI, IPUEMBI H METOBI 2 17-18 2 2 4 | 2/50 PelTunr-
caMopasBUTHA, 3PHEKTUBHBIX THIHBIX KOHTpOJb Ne3
U KOPIIOPaTHBHBIX KOMMYHHKaLMH,

Bcero 3a 1 cemecTp: 18 | 18 36 | 18/50 3ager

Hanmnune B aucuuruinae KITKP

Bcero 2 18 | 18 36 | 18/50 3aver

Conepxcamle JIEKIHOHHBIX 3aHATHH M0 JUCLHHUILIHHE

Tema 1 CrpaTerns «ympaBjieHHe BpeMeHeM» KAaK YNpaBjieHHe COOCTBEHHOH esTeIbHOCTHIO,
(YyHKIHH ¥ LeJIH caMOMeHeJKMEHTA.
Conepxanue Tembl. IloHATHE BpeMeHH, CBf3b TalM-MEHEIKMEHTa M caMoMeHekmeHTa. Crparerus
«yNpaBJICHHE BPEMEHEM KaK yIpaBJIeHHE COOCTBEHHOH JeATEeNbHOCTHIO». OCO3HAHHWE CMBICIIA KH3HH,

ueHHocte. IlenocTHOCTE uesloOBEKa.

JKu3HEeHHBI ycIeX: COCTABJIAIOLIKE,

NpU3HaKH, (aKTophl

nocTHXeHHS. DYHKIHH U LM CaMOMeHeDKMeHTa. PallMoHabHas OpraHM3alisl BBINOJHEHHWS 3a1a4 |
pacnpezieieHus COOCTBEHHBIX pecypcoB. Pa3zBuTue KoHIenuit TaliM-MeHeDKMEHTa
Tema 2 JlnarnocTuka npo6JieM, CBSI3aHHBIX ¢ IVIAHHPOBAHHEM H OPraHu3anHeill BpeMeHH.



Conepxanue Tembl. OnieHKa COOCTBEHHOTO BOCIIPHSTHS BPEMEHH.

[TapameTpbl MHAMBHIYAILHOTO CTHIS paboTel. MeTonsl ydyera, KOHTPOJS M aHatu3a 3()(PEKTUBHOCTH
HCIIOJIb30BaHUS BPEMEHH... J[MarHOCTHKM M TNPUYMHBI NPOKpacTHHAUMHU. [IpHumHBI NOTEph BpEMEHH,
IOMEeX B PEIICHHWH JMYHBIX M NPO(ecCHOHATBHBIX 3aja4. JluarHoctuka mpoOsieM, CBA3aHHBIX C
OpraHu3alyell IUIAaHHPOBAHUS COOCTBEHHOIrO BPEMEHH

Tema 3 KopnopaTuBHbIii TaliM-MeHEJKMEHT.

Copepxanne Tembl. HeoOX0AMMOCTh KOPIIOPaTHBHOTO TaiM-MeHeIkMeHTa. PazBurie HHPOPMaIHOHHBIX
TEXHOJIOTH# U moTepu BpeMeHH. CTpyKTypa CHCTEMbI KOPIIOPaTHBHOIO TaiM-MeHeIkMeHTa. CTaHJapThI
KOpIIOPaTHBHOIO TaiM-MeHE[DKMEHTa. MeToasl M HHCTPYMEHTHL. MoOTHBaUMsA M CTHMYJIMPOBaHHE
BHEJIPEeHHS CTaHapTOB. DY PEKTUBHOCTH BHEAPEHUS KOPIIOPATUBHOIO TaliM-MEHEDKMEHTA.

Tema 4 XpoHoMeTpazk KaK NepcOHAJIbHAN CHCTEMA Y4€Ta BpEeMeHH

Conepxanue TeMbl. BpeMs, kak HeBocOJTHUMBIHN pecype. [lornoturenu sBpemenn. CriocoOs
MHHUMH3AUHH He3(PGEKTHBHBIX pacXol0B BpeMeHH. XpOHOMETpaXk, KaK CHCTeMa KOHTPOJIA U yuéra
BPEMEHHBIX pacxo/0B. JInunas a¢dexTuBHOCTD U €€ aHanu3. Pacxo/ipl BpeMEHH M X KJIacCH(pUKaLHSL.
HauGonee nonymnspHele 3aTpyAHEHHUS NIPH BEJICHHH XPOHOMETpaXa, criocoObl 60psObI ¢ HUMH.

Tema S KonTpoar u aHaam3 6anaHca )KM3HEHHBIX cep M HCNO0/IL30BAHHS BPEMEHH.

Copepxanue TeMbl. [IOHATHE M BHJBI JKH3HEHHBIX cep uenoBeka. B3amMOCBS3b JKH3HEHHBIX chep U
IEeHHOCcTeH 4enoBeka. HeoOXOaMMOCTh TrapMOHM3AlLMM pa3BUTHSA M COCTOSIHHS JKH3HEHHBIX cdep.
WHcTpyMeHTHl aHaimm3a OanaHca xu3HH. OnpeneneHHe XXelaeMoro M TEKYIIero COCTOSHHS obnactei
KU3HH. AHQIN3 CBA3M pa3sBUTHSA J>KU3HEHHBIX cpep M MCIOIb30BaHMsA BpeMeHH. [liaHupoBaHue u
OpraHu3alys rapMOHH3ALUH JKHU3HH.

Tema 6 MeToabl H HHCTPYMEHTBI L€J1€N0JIAraHNs B CO3HATEILHOM OCYIIECTBJICHUs AeiiCTBHIA.
Conepxanue Temsl. Llenenonaranue 1 CO3HATEIBHOIO OCYIIECTBICHUS CBOMX AeHcTBHi. CBA3b 1enei u
HeHHocTe. MeToap! ompeneneHusl «poaHbIX» lened. [IpUHIMNIBI, TEXHOJNOrHs, OCHOBHBIE IpaBHiIa
uesnenonaranus. [IoOHATHE W METOIMKA NOCTPOGHHUS HepeBa JIMUHBIX Lenei. Paspemenne  koHGuuKTa
MEXy AOJITOCPOYHBIMH M KpaTKOCpouHbIMH LensiMu. CucteMa ynpasieHus BpeMeHeM b. @pankinHa
Tema 7 MeToabl NIaHUPOBAHHUS BPEMeEHH.

Conepxanue TeMbl. MeTOIb! ¥ MPUHLMIIE! MOBBIIEHHS coOcTBeHHOH 3ddexTuBHOCTH A.A. JlIobuiesa.
OcHoBHBIE TpeOOBaHHUS K COCTaBICHMIO IUlaHa Aen. [loHsTHe chnucka Jen W pacnucaHus. TexHOIoruu
IPHOPETH3ALMH JIe]l C UCTIONIb30BaHUeM npaBuia [lapero, marpunbl Dit3eHxayspa. Y TOUHEHHE CITUCKA [T
C IIOMOIIBIO METO/1a IeKAPTOBBIX BOIPOCOB. MeTO/bI MIAaHUPOBAHUS BPEMEHH «AJIBIBIY, K ABTO(OKYCH.
Tema 8 HHcTpymMeHTA/IbHbIE CpeJcTBAa IUIAHHPOBAHHS M Yy4eTa JHYHOrO0 BpPeMeHH H BpPEMEHH
COTPYAHHKOB.

Conepxanue TeMmbl. IIpsMoe IIaHMpOBaHHE C NOMOIIBIO KapTOTEK,EXKEIHEBHHUKOB, €XECHEEIbHHKOB.
Bl e©XeIHEBHHKOB M HX OCOOEHHOCTH. AJTOpPHTM IUIAHHPOBAHHS [HS B €XEJHEBHHKE IIO
ApxanrensckoMy, MpoukoBckoMmy. MH(pOpManMOHHBIE CHCTEMbI BEICHHS CIHCKOB €N, YNpaBJICHHs
JIMYHBIME npoekTaMy, KoHTpous deadline s I1K, annpounos. Beibop uHCTpyMeHTa Ui 3 HEKTUBHOTO
YIIpaBJIEHHS BPEMEHEM.

Tema 9 IlpuHIMNBI, NPHEMBI H METOAbI CAMOPA3BHTHS, 3P PeKTHBHBIX JHYHBIX H KOPIOPATHBHBIX
KOMMYHHKaUHH.

Conepxanue Tembl. CaMOpa3BUTHE KaK YCIOBHE JOCTHXXECHHS XU3HEHHOTO U MPO(PECCHOHATBHOIO yCcrexa.
[lpueMpl ¥ cnocoObl palMOHAIBHOIO YTEHHS KAaK METOAAa COBEPUICHCTBOBAaHHA. EXHOJOTHs
palMOHAIBHOIO IPOBENCHUS COBEIIAaHMH M BeACHUs IeperoBopoB. [lpaBuna BeneHus TenedOHHOro
pasroBopa. QOpMBl M INpaBHJia OH-JIAHHOBBIX KOMMYHMKaUW#. PanuoHanpHOE yIpaBlieHHE IOTOKOM
noKyMeHTauuu. JInynbele HHPOPMALMOHHBIE CUCTEMBI.

Copaepkanue NPAKTHYECKHX 3aHATHI M0 JHCUHILIHHE
Pasgen 1 Crparerus «ynpasjieHHe BpeMeHeM» KaK YIpaBijieHHe COOCTBEHHOMH /IesiTeJbHOCTHIO,
(GYHKIHH B LeJIH caMOMeHeI)KMeHTa.
Tema 1 Crpaterus «ynpaBieHHE BpeMeHeM KaK yIpaBjieHHe COOCTBEHHOW IESTEIbHOCTBHIOY.
Tema 2 PanvonanpHas opraHu3aiys BBINOJMHEHHs 3alad U pacrpeleseHus COOCTBEHHBIX PECYPCOB.
Pa3pnen 2 /Ilnarnocruka npo6JieM, CBS3aHHBIX ¢ IUIAHHPOBAHHEM H OpPraHM3alHueil BpeMeHH.
Tema 1 [lotepn BpeMeHH, TOMEX B PEIICHUH JTMYHBIX ¥ NIPO(QECCHOHATBHBIX 3a/1a4.
Tema 2 Jlnarnoctuka npoGieM, CBS3aHHBIX C OpraHu3alMed [UIAHUPOBaHUS COOCTBEHHOI'O BPEMEHH.



Pasnen 3 KopnopaTuBHbBIH TalM-MeHEI)KMEHT.

Tema 1 CrangapThl KOPIIOPaTUBHOIO TAHM-MEHEDKMEHTA.

Tema 2 D¢ dexTHBHOCTH BHEAPEHHUS KOPIIOPATUBHOIO TalM-MEHEDKMEHTA.

Paznen 4 XpoHoMeTpaXk KaK NepCOHAJIbHASA CHCTeMa y4€Ta BpEMEHH

Tema 1 XpoHoMeTpax, Kak CHCTeMa KOHTPOJIS ¥ y4€Ta BpEMEHHBIX PacXoioB.

Tema 2 JIuynas 3¢ peKTHBHOCTD U €€ aHAIN3..

Pa3znen S KonTpoas m anaim3 6ajiaHca )KH3HEHHBIX cep U HCN0JIb30BAHUSA BPEMEHH.

Tema 1 Onpenenenue xenaeMoro U TEKyIero COCTOSHUS 001acTel XXU3HH.

Tema 2 [TnanupoBaHue ¥ OpraHU3alUs rapMOHH3ALMHU XKU3HH.

Pa3nen 6 MeToabl H HHCTPYMEHTBI LeJIENO0/IATAHASA B CO3HATEJILHOM OCYINEeCTBJICHUS JeHCTBHIA.
Tema 1 Metoas! onpeneneHus «poOAHBIX) LiEeH.

Tema 2 Pazpemenne KOH(IMKTa MEXIy NOJITOCPOYHBIMH M KPAaTKOCPOYHBIMH ILEISAMH.

Pa3zgen 7 Meroas! niiaHHpPOBaHHA BPeMEHH.

Tema 1 Ilapero, maTpuie! DiizeHxayspa

Tema 2 Metoas! MIaHUPOBAHUS BPEMEHH «AJBIBIY, KABTOQOKYCY.

Pa3gen 8 UHcTpyMeHTAIbHBIE CPeJCTBA ILUIAHHPOBAHHS M Yy4eTa JIMYHOIO0 BPeMEHH H BpPeMEHH
COTPYAHHKOB.

Tema 1 ANropuT™ mIaHHPOBAHUS JHS B €KESJHEBHHUKE 110 ApXaHreJIbcKoMy, MpoYKOBCKOMY.

Tema 2 WHpopManmOHHbIE CHCTEMBI BEICHUS CIIUCKOB JI€Jl, YIPaBJICHUS JTHYHBIMH IPOEKTaMH, KOHTPOJIS
deadline nuis I1K, angpouios.

Paznen 9 IlppHUMNGI, IPHEMbI H METOABI CAMOPAa3BHTHS, 3P PEeKTHBHBIX JHYHBIX H KOPIOPATHBHBIX
KOMMYHHKaUUM.

Tema 1 TexHonorusi panMOHAJIFHOIO MPOBEJEHHUS COBELIAHUN M BEJEHHUS IEPEroBOpPOB.

Tema 2 IlpaBuna Benenus teneoHHOro pa3roBopa.

5. OBPA30BATEJIBHBIE TEXHOJIOI'MHA

OcBoenne mucuuIUHHbl « TaliM-MeHeDKMEHT M KOMaHIHas paboTay NpeAroiaraeT HCIoIb30BaHUE Kak
TPaJAMLMOHHBIX METOHOB, (opM OOYy4YeHHs, TaK ¥ HHHOBALMOHHBIX, AKTUBHBIX M HHTEPAKTHBHBIX
TEXHOJIOTHIi: oOIepexarolas caMocTosTeNbHas pabota, case-study, MeTomel mpobineMHOro obydeHwus,
o0y4eHHe Ha OCHOBE OIIbITa, IPYIMIIOBBIE JUCKYCCHH II0 aKTyaJbHBIM BOIIPOCAaM, HCCIE0BAaTEIbCKas
pabora u ap.
Kypc nexumii QUCHMIUIMHBI MOJAKPEIUIEH KOMIUIEKTOM IIpe3eHTalui, 00ecrneuynBarommxX TeMaTHYECKUE
HJUTIOCTPALIMH, IIPEICTABIAEMBIX CTyJeHTaM B 000pyI0BaHHBIX y4eOHBIX ayAUTOPHSIX.
AKTHBHBIEC U HHTEPAaKTHBHBIE METO/IbI O0y4eHHS:

- Humepaxmuenas nexyus (mema Ne 3,4);

- I' pynnosas ouckyccus (mema Ne 1);

- Ponegvie uepor (mema Ne 5);

- Tpenunz (mema Ne 6),

- Ananuz cumyayuii (mema Ne7);

- IIpumenenue umumayuonnvix mooeneu (mema Ne 8);

- Pa3zbop xonkpemnwix cumyayuii (mema Ne 9);

6.OHIEHOYHBIE CPEACTBA JUIs1 TEKYIIEI'O KOHTPOJISA YCIIEBAEMOCTH,
MMPOMEXYTOYHOM ATTECTAIIUH 1O UTOI'AM OCBOEHUSA JUCIUATILIAHBI U
YYEBHO-METOJNYECKOE OBECIIEYEHUE CAMOCTOSITEJIbHOM PABOTBI
CTYAEHTOB

Ilepedennb yueOHO-MeTOANYECKOr0 obecnedeHHs AJIsi CAMOCTOATEIbHOM paboThI
o0yvamuxcs no AMCUHILIHHE
TpynoemxocTs caMocTOATENbHON paGoThI CTYEHTOB M0 JUCHHUIUIHHE « TaliM-MEHEIKMEHT U KOMaH/IHas
abota» cocraBisieT 36 4acos.

Ne

sflSS Bomnpocsl, BBIHOCHMBIE Ha CAMOCTOATENLHOE H3Y4eHHE Kon-Bo yacoB
1 Pa3BuTHe KOHUENLHI TaliM-MeHeVKMEeHTa 4

2 JIMarHoCcTHKa NPHYMH MPOKPACTHHALIUH 4

3 MeTtozbl nosy4eHus GU3HIecKOM IHEPriu -




WHCTpyMEHTHI OnpeieIeHHs JKeaeMOoro M TEKYIIEro COCTOSAHUA o0J1acTel JKH3HH.

Cucrema ynpasyieHus BpemeneM B. @paHkivHa

YTOYHEeHHE CITUCKA [eJ C MTOMOLIBIO METO/A JEKApTOBbIX BOITPOCOB.

AJrOpUTM IUTAHUPOBAHKA [HS B €)KEIHEBHHKE 110 ApXaHreJbcKoMy, MpOYKOBCKOMY

I[TpaBuna BeneHus TeneOHHOro pa3roBopa.

Do (q |||~

MoTuBauus ¥ CT HMYJIMPOBAHHE BHEAPCHUA CTAHOAPTOB.

w
=N Bl Bl Bl B B B

Hroro:

3apaHus Qs CAMOCTOSTEIBHOM paboThl B TeHEHHH ceMecTpa
L Pa3pabotats koneco 6ananca obnacTeit )XH3HU
2, [IpoBecTH aHamM3 HCHOJNB30BAHHS CBOEr0 BPEMEHH, BBIABHTH NpPOOIEMBI H IYTH HX

peICHUuA (Marepuan JICKIITUHU U IIPAKTHYCCKOI'O 3amm»m)

3. [TocTpouts nepeBo Lene cBoeH XU3HU (BEpXHHUH ypoBEeHb LeH « S cuactius/a B 35 jieT»)
4. Paspaborare mnan BeipaboTku npuBblYKH MetonoM M100%M, orpaGorath Mo IuiaHy B

Te4yeHHe 7 JHEH, caenaTh BEIBOIbI

5. ITo 3ansTHIO ChOpMyIIHpPOBaTE 3aKiIIOYeHHE 110 MeToxy 3 «I1»

5.1.  Yro [Tonsn

5.2.  Yro [Inanupyews genatb

5.3. C kem [logenuiuscs rmjiaHaMyd X HOBBIM 3HAHHUEM.

6. [ToAroTOBUTH U NMPOBECTH NMPE3EHTAIMIO N0 pedepary, BKII0Yast KOPOTKYIO POJIEBYIO HIPY

BO[IpOCbl AJIA NIOATOTOBKH K OIIPOCY
no aucuuminHe «TaliM-MeHePKMeHT U KOMaH/IHAN pa60Ta»

Tema 1. CTpaTerns «ynpasJjieHHe BpeMeHeM» KaK ynpaBjieHHe COOCTBEHHOH AesiTeJbHOCTbHIO,

-l Ul

(l))’l'll(lllﬂl H OEJIH CAMOMCEHE’KMEHTA

[TonsiTHe BpeMeHH, CBA3b TaM-MEHEDKMEHTA U CAMOMEHEDKMEHTA.
[TpuHIMD ETOCTHOCTH YesIoBeKa.

JKu3HEHHBIN ycneX: COCTaBIISIOMHUE, IPH3HAKH, (JaKTOPBI JOCTHIKEHHS.
OYHKIUH U [eJIH CAMOMEHEDKMEHTA.

Pa3BuTHe KOHUENIUI TaliM-MEHEDKMEHTA

Tema 2. /InarnocTuka npo0jeM, CBA3aHHBIX ¢ IUVIAHHPOBAaHHEM H OpraHH3anueil coGCTBEHHOro
BpeMeHH

L,

M8

[TapameTpbl HHAMBHAYATBHOTO CTHJISL pabOTHI.

Merozp! yyera, KOHTpOJIA ¥ aHaIU3a 3)(HEKTUBHOCTH UCIIOIB30BAHUS BPEMEHH.

JIMarHoCTHKH ¥ MIPUYHHBI IPOKPACTHHALIMY.

[IprunHEI NOTEPs BpEMEHH, TOMEX B PEIIECHHH JIMYHBIX H MPO(EeCCHOHABHBIX 3a/1a4.
Jluarsoctuka npo6iieM, CBS3aHHBIX C OpraHM3alMed IUTAHUPOBAHUS COOCTBEHHOTO BPEMEHH

Tema 3. OGecnevueHne pecypcHOro cOCTOSIHHSA, METOAbI NMOTy4eHHs PH3NIECKOI, yMCTBEHHO,

BN I U B

~ud -

AYXOBHOH 3HEPrHH

B3auMocBs3b 3 PeKTHBHOCTH HUCIIONIB30BAHHUS BPEMEHH H YPOBHS PECYPCHOTO COCTOSTHHUS.
Buzibl 1 HCTOYHHKH SHEPrHH YeJIOBEKa.

Merozb! 1 HHCTpYMEHTBI 00ecniedeHus PU3UYECKOTO U YMCTBEHHOTO PECYPCHOTO COCTOSIHHSL.
MeTtozbl 1 HHCTPYMEHTBI O0€eCTIeYeHHsT SMOILMOHATBHOTO ¥ JYXOBHOI'O PECYPCHOIO COCTOSHHS.
[TupamMuna ypoBHEH XKHU3HH.

®opMHpOBaHKE MPUBBIYKHA KaK OCHOBBI TPABUJIBHOTO IMOBEICHHUS

Tema 4. KonTposb H anam3 6ajiaHca )KH3HEHHBIX cep M HCI0/IL30BAHNS BPEMEHH

[TonsiTie U BUIBI )KU3HEHHBIX cep YenoBeka.

B3aumocBsA3b )XKH3HEHHBIX chep U LEHHOCTEH YeloBeKa.
WHcTpyMeHThI aHanu3a 6anaHca )XU3HH. ‘

Onpe/erieHne KeTaeMOoro ¥ TEKYIEro COCTOSHUSA 061acTel XKU3HHU.



5. IInanupoBaHMe U OpraHM3aLUs FapMOHU3ALUY KUZHH

Tema 5.MeToabl © HHCTPYMEHTHI LIeJIEN0/IAraHUSA B CO3HATEJIbHOM OCYIIeCTB/ICHHS el cTBHH

Cas3p 1eneit U HEHHOCTEH.

MeTtozp! onpeaeneHus «POaHbBIX)» LEeH.

OcHOBHBIE TpaBHJIA LIEJIETIOIAraHHUs.

ITocTpoeHne nepeBa JIMYHBIX LETEH.

Paspemenne KoH(IMKTa MeXIy IOJIOCPOYHBIMH M KPAaTKOCPOYHBIMH LIEJISMH .
Cucrema ynpasnenus BpemeneM b. ®pankimna

5 o i I e

Tema 6.MeTtoab! NJIaHHPOBAHHA BPEMEHH

MeTo/161 ¥ IPHHLMITEI OBHIIEHUS coOcTBeHHOH 3¢ PexTuBHOCTH A.A. JIoOueBa.
TexHonoruu npuopeTH3aLuy eJl ¢ UCIoIb30BaHueM npaBuia [lapero, MmaTpuubl Di3eHxayspa.
VYTouHEeHHE CHCKa Jiel ¢ MOMOIIBIO MeTo/a J[eKapTOBBIX BOIIPOCOB.

Meron mIaHHPOBaHHUS BPEMEHHU «AUIBIBIY

Meroa IIaHUPOBAaHUS BpeMEeHH «ABTO(OKYCY.

sl Sl S =

Tema 7.AHcTpyMeHTAIbHBIE CPEACTBA IUIAHMPOBAHHUS U Y4eTa JHYHOr0 BpeMeHH H BpeMeHH
COTPYAHHKOB

1. Bupasl exxeTHEBHUKOB U X OCOOEHHOCTH.
2. AJNTOpHTM IUIaHHPOBAHMs JHS B €XKeJHEBHHUKE 0 I'. ApXaHrensckoMy
3. Aaropurt™ IUTaHUPOBAHHUS JHS B eXeaHeBHUKe 10 H.MpodkoBckoMy.
4. VrdopManuoHHBIE CHCTEMBI BEICHUS CITUCKOB JIeJI, YIIPABJICHHS JINYHBIMH IIPOEKTaMH, KOHTPOJIS
deadline.
5. Brifop uncTpymMenTa uist 3 PEeKTUBHOTO YIpaBiIeHUs] BpeMEHEM
Tema 8.IlpuHUHNBI, TPHEMBI H METOAbI CAMOPA3BHTHS, 3P PEeKTHBHBIX JHYHBIX H KOPIOPATHBHBIX
KOMMYHHKaH
Camopa3BHUTHE KaK yCIOBHE JOCTH)XEHHS )XU3HEHHOIO M POo(eCcCHOHAIBHOTO ycexa.
ITpremsl 1 crtocoOb! palMOHATBHOIO YTEHUS KaK METO/Ia COBEPIIEHCTBOBAHMUS.
TexHoNnorus pauMOHAIBHOTO NPOBEJCHUS COBELIAHWH M BEJCHHS IeperoBOPOB.
IIpaBuna BeieHus TeneOHHOTO pasroBopa.
@opMBI ¥ NpaBUIIa OH-JIAHHOBBIX KOMMYHHKAIIUH.
JIu4nele HHOPMALMOHHEIE CHCTEMBI

B B B e

Tema 9. KopnopaTuBHbIii TaliM-MeHeI)KMEHT

Heo6x01uMoCTh KOPIIOPaTHBHOIO TaliM-MEHEDKMEHTA.
CrpykTypa cucTeMBI KOPIIOPaTHBHOIO TaHM-MEHEKMEHTA.
CranapThl KOPIOPAaTHBHOTO TaiM-MEHEDKMEHTA.

MortuBanus U CTAMYTMPOBaHKE BHEAPEHHS CTaHJaPTOB.

D¢ deKTUBHOCTH BHEAPEHHUS KOPITOPATUBHOIO TaiM-MEHEKMEHTA

B S e

IIpumepsI TecTOBBIX 3aJaHHH
no aucnuninge «TaliM-MeHeXKMeHT H KOMaHAHas paboTa»
AJIsl TEKYIero KOHTPoJist

PeiiTuHr-konTpoan Nel
Kakoii BHA oTABIXa OT pa0oThI 32 KOMNBIOTEPOM Haubo1ee 3P PeKTHBHBIH
[TocMoTpeTh B CE€TH HOBOCTH
[Tonrpars B KOMIBIOTEPHYIO UTPY
BeriiTH Ha yIuIy ¥ oAenaTh Jierkue pu3nyecKue ynpaxHeHus
[Toxunate apotuku (aprc) B poto meda

oWy



D.
2.

IToxunars apotuku (naprc) B poro meda
C kakoifi 1NepHOAMYHOCTHI HeOoOX0AMMO OTABIXaTh A obecrmedeHHs

paborocnocobHOCTH

e

SUOWEPEUOWrPUNErRUNEPNDORPATUOERRDOWRRTOEPROE R
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45 MuHYT

I[Tosrropa gaca

Korpa ycranems

Kakoii H3 MeT010B onpee/IeHHs «POJHBIX» LeHHOCTeH HanboJiee JKecTKHI
MeMmyapHUK

Kanengapuk-nuHapuk

Meron snutadun

Meton I'C/T

Yro siBAsSIeTCH NPaBHJILHON GopMyIHPOBKOI B JepeBe neJei
Hauats 310poBEIi 00pa3 xu3HH

I[To Mepe BO3MOXXHOCTH 3aHUMATBCS CIIOPTOM

K nexabpro 2015 BeipaboTaTh YCTOHYMBYIO IPUBBIYKY 30POBOTO MUTAHUSA
Bpocuts Kyputh

YT0 M3 NepeuncaeHHOro He MOKeT ObITh 0THECEHO K «CJIOHOBBHM) 3aa4aM
JloBecTH cBOH ClIOBapHBIH 3anac (WHOCTPAaHHBIH A3bIK) 10 20 THIC.CIIOB

BBICOKOH

[TpopaboTars 6a30BbIe KHUIH 110 TalM-MEHEDKMEHTY ApXaHrenbckoro, MoprenmrepH, IlnaToceBnya

[ToaroToBUTH K CTyeHYECKON KOH(GEPEeHIIMU HayYHbIN 0K/
YnopsioyuTh BCe KHUTH B JoMalIHel Oubimoreke

Yro u3 NEePEeIHC/ICHHOI'0 ue.necooﬁpasno BBINOJIHATL METOA0OM «mseiiuapcxoro CbIpa»

JloBecTH CBO¥ CIOBAapHBIN 3amac (HHOCTPaHHBIH A3bIK) 10 20 THIC.CIOB

ITpopaboTars 6a30BBIe KHUTH [0 TAHM-MEHEDKMEHTY ApXaHrensckoro, Moprenureps, IIluaroceBuya

[ToaroToBHUTh K CTYA€HYECKONH KOH(PEPEHIIMH HayYHbIH JOKIIa
VYnopsaao4YuTh BCe KHUTH B JoMalHed 6ubnnorexe

Ha cxonpko nHe# co3maercs mian Mmerogom m100%M

49

14

7

JIro6oe ynco nHek

IIpaBuabHas popmyauposka m100%M

m na1h orkuManuid 100% cemp oTxkuMaHui M ecATh OT)KUMaHUH
m ATk omkuManuit 100% necate oTxuMmaHui M ABeHaaUaTh OTXKUMAaHUH
m jecsath omkuManuit 100% ceMbp oTxuMaHuit M naTh OTXKUMaHUH
m 15 omxumanuit 100% 50 omxumanuii M 70 omkxuMaHui

Ha cxosbKo J1io/1eli Ha0 mocraparbest NOBJAUATHL B MeToae m100%M
5

10

CKOJBKO MOJTyYHTCS

He menee 3

IIpaBuabHO chopmyHpoBaHHAs 3aa4a

[To3BonuTs MBanoOBY

[ToroBopuTh ¢ IBaHOBBIM O IIOCTaBKe

O6c¢yauts no Tenedory ¢ IBaHOBBIM yCIIOBHS IIOCTaBKH
CornacoBars 1o tenegoHy ¢ ViBaHOBBIM YC/IOBHS IIOCTaBKH

Slxopb B TaliM-MeHeKMEHTE 3TO

JIro6ast MaTepranbHas NPUBs3Ka, co3/1arommas TpedyeMblii HaCTpOH
VYcroiunBas MoJIOKATEIbHAs IPHBBIYKA

KoMmmuiekc ynpaxHeHui

Cucrema naHUpOBaHHUS BPEMEHH

Kaxkoe u3 yrBepxkaenuii He o0cyxaanocs Ha 3ansaTusax no TM
OnHo 3aBepmeHHOe Aeno mydnre 30 HagaTbIX

Camas ocTpas naMsTh TyIee CaMoro Tymnoro Kapasjania

BeICTpO - 3TO MeUIeHHO, HO 6e3 nepephIBOB



D. Yrto6 OBITE CHACTIMBBIM - HAZIO MPOCTO MTPABHIIBHO XOTETh

13. SMART npuHUOHN B caMOMeHeI)KMEeHTe HCI0JIb3yeTCsl NIPH

A. TlnanupoBaHHH IHA

B. Ilenenonaranuu

C. MoruBauuu

D. Ananu3ze uCIOIB30BaHUS BPEMEHU

14. 6ykBa «9» B ab06peuaTtype KOHJII o3nagaer

A. 1ens Jo/mKHA OBITh SKOHOMHYHOH

B. menp nomxHa OBITH SKCKIIO3UBHOM

C. wpenp 10DKHA OBITH A3CTETHYHOM

D. penp goymkHA OBITH S9KOJIOTHYHOM

15. ®opmy.1a HeJOCTHOH JIHYHOCTH

A. T'oBopro 4TO AYMaro, AEa0 YTO FOBOPIO

B. Jlymaro, 4TO roBOpIO U A€Naro

C. Jlenaro 4T0 roBOpIO, FTOBOPIO YTO JEJIAK0

D. V¥ eciu roBopro TO Tak H JeJ1ako

16. MeToan! TaliM-MeHE)KMEHTA

A. VHHuBepcaJbHBI B IPUMEHEHHH JUIS BCEX JIIOEH

B. B GonpIIMHCTBE CBOEM SBIIAIOTCS TEOPETHYECKUMHU M HE paboTaloOT B XKHM3HH
C. TlonbuparoTcs KaxasM «Imoj cebsi» Ha OCHOBE COOCTBEHHOrO OIBITA

D. Kaxnapni fomkeH pa3pabaTbiBaTh caM s cebs

17. YkaxuTe «IHIIHEe» HMSH

A. bpaiian Tpeiicu

B. I'ne6 ApxaHreabCkuii

C. Cumssectp Cramione

D. Hnxak [IluaToceBny

18. KakoMy M3 KpHTEepHEeB He COOTBeTCTBYeT Hejb «CaaTh JIETHIO CECCHI0 TeKymero y4eOHoro
roaa 6e3 Tpoexk» (MOsICHUTE HAa 000POTE OTBETHOIO JIHCTKA)

A. PURE

B. Clear

C. KOH2L

D. SMART

19. Anayu3 HCOJIb30BAHUA BPEMEHH J1e1aeTcs A/ (KOHeYHas 1eJIb)

A. Tlonumanus, Kyaa yXOOuT BpeMs

B. TloBbunenus 3¢ (HeKTUBHOCTH HCIIOJIb30BaHHUS BPEMEHHU

C. CamoycnokoeHus

D. IInanupoBaHUs BpeMEHH

20. Koseco xu3nennoro 6ananca HE

A. OrtpaxkaeT TeKyLIero COCTOSHHS A€ B KaXI0H 001acTH KU3HA

B. JlaeT xonu4yecTBEHHYIO OLIEHKY pazbasianca obacTeil KU3HI

C. Ilpencrasnser miaH QOCTHXeHHUs OanaHnca

D. IloMoraer moHATH YTO MELIAET IPOJABHIKEHHUIO K INIABHBIM LIEJISIM

Vxaoicume «JJA»(«A») ecnu coenachel ¢ ymeepoicoenuem, « Hemy («By) ecau ne coanacrwi
21. Anpec caiita [TuHTOCEBHYB improvement.ru

22. IlpokpacTHHAIMS 3TO IPUBBIYKA OTKA3bIBATHCA OT HE CBOUX JEJ

23. UHcailT 3T0 0CO3HAHHE KaKOro TO BaXKHOTO (pakTa, IBICHHS

24. «Kontponepom» B m100%MmorxeT ObITh 3aKaAbIYHBINA TPUATEIH

25. JIyqmee BpeMs Juisl 3aHATHIH CaMOpa3BUTHEM — CIIOKOMHBIH Beuep

26. 7 yenoBek U3 OIMKHErO OKPY)KEHHS YeIOBeKa CO31al0T €ro MUPOOIIYIEHHE
27. «npountath 30 c. B yueOHUKE)» IIpUMEp MPAaBHIIBHOMN «IBIPKH)» B METOJIE IIBEHIL.ChIpa
28. Kadenpa MeHe[DKMEHTa M MapKeTHHTIa pacrnosoxeHa B aya.301

29. Yenosek cuiibHEE pearupyer Ha HeraTUBHbIE COOBITHS B XKH3HHU, YeM Ha IIO3UTHBHEIE
30. Koneco Gananca u epeBo Lenei HCIONb3YITCS U1 OJJHHAKOBBIX LIS
3apanns



1. Ha npumepe onpoBepraute Mug o TaiM-MeHemKMeHTa «S1 mpocTo He Mory ce0s 3acTaBHTh OBITH
Gosee OpraHu30BaHHBIM)

2 [IpuBecTH mpUMEp BO3MOXHOIO MCIOJIB30BAHHS HHCTPYMEHTA «CHELIb JIATYIIKY C yTpa» U3 CBOeH
KU3HH
3. Hanummre, xakas wu3 oOnacteil >H3HM Bcerga JODKHA OBITh B 30HE BHHUMaHHA U

KOHTPOJIMPOBATHCA, OTBET IOATBEPAUTE IIPUMEPOM H3 CBOEH XU3HU

PeliTiHr-KoHTPOIBNE 2
Yro He sBnseTCS cIOCOOOM PacCTAHOBKH JIMYHBIX IIPHOPHUTETOB €I
Merona ITapero
Marpuna Jii3enxayspa
JlexapToBBI BOIPOCHI
MemyapHHK
MakcuMabHBINH HHTEpBAJI B XpOHOMETpaXke pabouero JHs
30 MuHYT
10 MuHyT
20 MHUHYT
He cymecTByeT HOpMBI
He sBnsercs meToaoM ¢opMyIMpOBaHUS THYHBIX [IEHHOCTEH
MeMmyapHHK
JlekapTOBBI BOIIPOCHI
Meron snutaduun
Meton I'CJ1
He oTHOCHTCS K 3TanaM IUIaHUPOBAHUS JHS METOJOM AJIBIIBI
[ToaroroBka cnucka aen
MotuBanus ce6s Ha BBINIOJIHEHHE JIEJT
Onpenenenne NPUOPUTETHOCTH L€
Ornpenenenye NpoIOKUTETLHOCTH JIel
He o6nanaroT BHICOKMM NPHOPHTETOM Jeia
BaxHble U cpo4HbIe
Kortopsie MOXemb cienars TONBKO Th
HaneneHnnsle Ha JOCTH)XKEHHE CTPATETHYECKHUX LieIeH
KpymnHsle 3anaun ¢ HeonpeaeIeHHBIM CPOKOM 3aBEPIICHUS
Yto MOXKeT ObITH OTHECEHO K BaXKHBIM M CPOYHBIM 3a/1a4aM
PaspaboTats aepeBo neneit Ha Omxaimmii ro
HanaguTts OTHOIIEHHUS C APYTOM
IToaroroBuTk npesenranuio (6oHycHOE 3a1aHue)
3amIaTUTh KOMMYHATbHBIE IUIATEXKH
SBnsiercs HeynpaBisieMbIM (pakTOpOM NOTEPh BpEMEHH
IIpo6xa B 06IECTBEeHHOM TPaHCIIOPTE;
becuenbHeii BeG-cepHuHT
[TaccuBHOE KypeHue
[IpocMOTp Tynoro peaJiuTH-LIOY
SIpnsercs NporHo3upyeMbM (akTOpoOM NOTEPh BPEMEHH
[Ipo6ka B 00LIECTBEHHOM TPaHCIIOPTE;
Becuenpuelii Be6-cepunr
[TaccuBHOE KypeHHe
IIpocMOTp Tymoro peaJuTH-1I0y
Yro pexoMeHayeTCs AenaTh ¢ JeJlaMH, OCTAIOIMMHUCS HEBBIIIOTHEHHBIMHI HECKOJIBKO JTHEH MOAps

[lepenecTu Ha cneqyrOIHi IeHb B KATETOPHIO IIPUOPUTETHBIX €I
JlenerupoBats 3a1a4y HOAYHHEHHOMY

3ajaya ckopee BCEro He Hy)KHa, YJaJIUTh €€ U3 CIIHCKA el
IlepenecTu Ha CeYIOIMMHA IEHb - BO3MOXHO IOSIBUTCS BPEMS

O TP AOAO TP RADTH NADTP RO TP NAD TP AADTH WAL TP NAD OP —



10.  Kaxwue nena B COOTBETCTBHH C MPUHIMIIOM Dif3eHXayspa pyKOBOJHUTEIb A0JDKEH BBITOIHATE "BO
BTOPYIO o4epens" {

a. Cpou4Hble U BaXKHBIE

b. CpouHEIe ¥ HE 04YEHb BaXKHEIE

c BaxHple HO HE 0YeHb CPOYHBIE

d. Kaxwue 3axoyercs

11. B meroxe ABTOdOKYyC CHIILHON CTOPOHOM ABISETCS: {

a Omymenue cBo60161 BEIOOpa 3aHATHS.

b KonuyecTBeHHas cucTeMa pacCTaHOBKH IIPUOPHTETOB e

C. ["apaHTHs BHINOJIHEHUS BCEX BaXKHBIX JI€JT

d. B03MOXXHOCTP OTABIXaTh KOTAA 3aX04eTCs

12.  Kro U3 HHXe NepeYrCIIeHHBIX JII0/Ieil He BHEC 3HAUYMTEIFHOIO BKJIaJa B Pa3BUTHE METOJIOB
CaMOMEHEeDKMEHTa {

a. A A Jiobummes

b. I'ne6 ApxaHrenbckuii

JOxymust MopreHcTepH

Xuncrepsl

Kakoe u3 yTBepx/ieHui HEBEpHO {

JleHb HaJI0 3aKaHYMBAThH COCTABJICHHEM IUIAHA Ha CIIEAYIOLINI IeHb
3oHa koMpopTa — 3TO NpUBEIYHAA 00CTAaHOBKA M NPUBBIYHBIA KpyT 00IeHus
VYenex nocruraercs B 30He kompopra

YenoBek I0JDKEH yMETh «IIpoJaBaThy cebs paboToaareno

He sBnsiercs «cekperom» npesenramuid Ctupa [xo6ca

I[IpaBuio Tpex

Bxmouenue 3BykoBbIX 3¢ dexron

Hcnonb30BaHue «IIOATAHIIOBKH Y
WOW sddexr

15. He siBjisieTcst IPUHIMIIOM WJIM NIPABHIIOM YIpaBlieHUs BpeMeHeM 1o A.Jliobuimesy

To4HOCTH y4yeTa BpeMEHH J0JDKHA COOTBETCTBOBATh Ka4eCTBY pabOTHI

Hcnonb3oBath «0TOPOCH!» BpEMEHH

He 6patb cpo4HBIX MOpYy4YEeHHH

Pa6orate 6110kamu 1o noiryaca

16. HenmocpeACTBEHHO M3 CKa3aHHBIX CJIOB Y€JIOBEK BOCIIPUHUMAET. ...% HHPOpPMaLUH

7
38
55
100

17. YMHBIE TIOM TOBOPAT U AYMAIOT O TOM

a) Yero oHHM HE XOTAT U Ha KOrO MOXKHO CITUCATh BUHY.
b) Kaxk u3bexars Heynaun

c) Yero oHH XOTAT U KaK 3TOro JOOUTHCS

He oTHOCHTCS K MpHEMaM OpaTOPCKOro MacTepcTBa

KonraxkT B3rimsgom

OnsIT BBICTYIUICHU#H

XKectukynsauus

Hcnons3oBanue Metadop

He oTHOCHTCS K mpreMaM MOTHBALMH JOCTHXKECHHS LIENH

Urpa B «MammHy BpeMeHH» MIPH MPEeANOI0KEHHH HEJOCTHKEHHUS Lienel

[Tomemenue ce6s B «IOJHHY CMEPTH»

Marpuua Jitzenxayspa

BimsHue Ha Ipyrux Jnojaen

JIrobumer paspaboran

CucreMy IUTaHHPOBaHUS U y4eTa UCIIOIb30BaHUS BPEMEHH
Cucremy nenenonarasus
Cucremy nenerupoBanus pabor

w

fe TP Ao TP =0

poor Ao oP

e

NOLO TP —A0 TR —
S e e G S

-2 o



Neo o N

o P

e o

o o e oP o o

e o

2,

3

26.

27.

28.

29.

a)
b)

)

30.

a)
b)

c)

[Ipunoxxenne B AHIpOH/E 1)1 HAIIOMHHAHUS O CPOKAX Jell
He saBiseTcs THNMYHBIM KPUTEPHEM aHAIN3a UCIIOJIb30BAHUSA BPEMEHH
VY nenbHBIH Bec /iell, HalpaBJIeHHBIX Ha pa3BHTHE
VY nenbHbIH BeC BpeMEHH, IIOTPAYeHHOr0 Ha IIOMeXH
ViensHbli  Bec pabGoT, BHIOJHEHHBIX B 3al/IAHMPOBAaHHbBIE CPOKH
VY enbHbIA BeC BpeMEHH Ha MOMOILb JIFOASIM
He sBisieTcs 1ekapTOBBIM BOIIPOCOM
Yro 51 momydy eciu 3TO CAENAIOT 3a MEHS ApYTUe
YT0 5 NOTEpSIO €CNIU HE CAENAK0 3TO
YTo g nosry4y ecnu cuenar 3To
YT0 5 nmoTepsro ecny CHEeNar 3TO
Bepnas popmymuposka npasuio [Tapeto ais TaiiM-MeHeDKMeHTa
80% npo6nem npunocsT 20% apys3eit
20% pesynbrara npuHocsat 80% men
80% BpemeHH 3aHHMAIOT HEHY)XKHEBIE BaM JieJia
20% BpeMeHH TpaTHTCA Ha YyXHe aena
B Merone Anbnbl He HYXXHO
OcraBnsars 40% BpeMeHH Hepacipeae/IeHHbIM
PaccTaBnaTe NpHOpUTETHI A€
JlenerupoBath He Ba)KHBIE JleNla, «HE YMEIIAOIHecs» B OTBEACHHOE U1 60IpCTBOBAHHS BpeMsi
CocTaBiATh CIIUCOK /I Ha HEZIENIO
Llens mo6oro BHICTYIUICHUS
Co3parte XopoleeT BrieyaT/IeHHe Ha Ay AUTOPHIO
Ilepeybenuts ciymareneit
Co3patp «paMKy COrjiacus»
[ToGyauTe coymarenei K xelraeMoOMy OT HUX JACHCTBHIO
JU1s CHUOKEHHUS HepallMOHAJIBHOU TPaThl BPEMEHH PEKOMEHIyeTCs
Cosmemats npocMotp TB HOBOCTE#H ¢ YTeHHEM OYTHI
OtnHcaTbes OT BceX PacChUIOK B AJIEKTPOHHOM 1OYTE
«IOTEPATHY» MYJIBT OT TEJIEBH30pa
IlepectaTs YuTaTh IEKTPOHHBIE KHUTH
ITpaBuno 3¢ dexTUBHOM paGoTHI C INEKTPOHHOM TOYTOM
[TpocMmaTpuBaTh BXOASIIME MECEMa Cpa3y MOCIIE UX MPHX0AaA
JlepxaThb BKJIIOYEHHBIM YBEIOMJICHHE O MPUXOIE ITHCEM
OtBeyarh Ha BCe BXOJSINKE MHCHMA
HacrpouTth aBTOMaTH4eCKHH COPTHPOBLIMK ITHCEM
I[IpaBuna 0TBETOB Ha BOIPOCH! arpECCUBHBIX CITyIIaTeeH
He octaBnare ux Bonpockl 6€3 BHUMAHUSA
Jloka3sIBaTh CBOIO IIPaBOTY, OCTABA’ACh BEXXIMBBIM B CIIOpE
VY nb16aTeCs ¥ IIYyTUTH
[Tonpocuts cirymaresns NOKUHYTh ay AUTOPHIO
BooOpaxas cebs (1mocneCTBUS CBOUX JAEHCTBUI B HACTOAIIEM) B OyIymmeM, MOXHO
YKPEIHTh CHIIy BOJIM B HACTOSIIEM
OTOPBAaThLCS OT PEAbHOMN XU3HH
BIIACTh B JIETIPECCHIO
PackasiHue yaie Bcero noATaJKuBaeT
K npaBuibHOMY NOBEIECHHUIO
K cobnasny (x uepty Bce)
K nenpeccun

3aganus

Hanummure, kakoi W3 M3y4eHHBIX HHCTPYMEHTOB Kaxkercs Bam HamGonee momaxomsmmm Juis Bac,

0TBeT 00OCHY#HTE IPUMEPOM

Hanucats JACKapTOBBI BOIIPOCHI U OTBETHI K HHM IIO IIPUHATHIO PEIICHHUS «HATH HaA IEPBYIO IIapy

HIIA HC HATH»



10.

LL.

12.

13.

14.

15.

16.

3. Hanmmcarb nexkapTOBBI BONIPOCHI H OTBETHI K HAM IO NPHHATHIO PEIIEHHS «CHECTh TPETHIO OYIIKY
WJIH HeT»

4. Hamucars JeKapTOBBI BOIPOCHI M OTBETHI K HHUM II0 NPHHSATHIO PEIICHHS «J€NaTh YTPEHHIOIO
NpoOeXKy HIIH HET»

PeliTHHr-KOHTPOIBNE 3
VYMeHue ciTymaTh npenosaraer
a) OO6s3arenbHOE 3HAHHE NPEAMETa pa3roBopa
b) VYmMeHnue «3epkanutb» cobeceqHuka
c) IlocTostHHYIO OLEHKY CKa3aHHOro cobeceTHHKOM
d) Benenue 3amuceii BO BpeMs pa3roBopa
CornacHo uccnenoBaHUAM J0XOX MpeBbiai cpeanuit B 10 pa3 y Tex BeimyckHuKoB ["apBapna,
KOTOpBIE
d) MHcnonp3oBanu marpuily DifzeHxayspa
e) @opmymupoBanu uenu no npasuiy SMART
f) 3anuceBanmM neau
Cnoco6 npencka3zats Oyaymee (o Tpeiicu)
d) PaGoratb 24 yaca B CyTKH
e) Co3paBath ero
f) OxcrpamonupoBaTh CyLIECTBYIOIIHIA TPEH
YMHBI€ JIFOIH TOBOPAT U TyMalOT O TOM
d) Yero oHH HE XOTAT U Ha KOTO MOXKHO CIICaTh BUHY.
e) Kak uzbexars Heynayu
f) Yero oHHM XOTAT H KaK 3TOro J0OHTHCH
He sBnsercs craHAapTOM BH3MTHOM KapTOYKH
a) Ha obpatHoii cTopoHe TeKCT QyOIupyeTcs Ha aHITTHIHCKOM S3bIKe
b) IIpsmoyronbHuK 5 Ha 9 cm
¢) IlpsmoyronpHuk U3 6€10ro MONYIIOTHOTO KapTOHA
d) OG6parHas cTopoHa Imycras
DNeKTPOHHBIM OOM)XOM Ha3bIBAIOT YeJIOBEKA
a) Y xoroporo HeT cOOCTBEHHOro e-mail
b) Koropslit He MOIB3yeTCs ANEKTPOHHON MOYTOM
c) Koropslit He HCIIONIB3YET KOPIIOPATUBHBIN MEHII IIPU €ro HATHYHH
d) Koropslit Hcrionk3yeT Mo4ToBkIH cepBHC mail.
I[Ipu co3maHuM BU3HTKH HY)KHO HCXOJHUTH U3 TOTO, YTO
a) Yenosek He MOMHHUT Bac
b) Uenoek 6e3 cOMHEHHs IOMHHUT CBeJeHUS 0 Bac
c) Yenosek ckopee BCEro KOe-4To IMOMHHT
d) Yenoseky xouercs 3HaTh 0 Bac u Bamem 6usnece kak MOXHO Gosbiie
B ocnoBanuu nupamuasl @paHkimHa
a) ['1aBHBIE )XU3HEHHBIE LICHHOCTH
b) I[lnan Ha neHB
¢) Muccus yenoseka
d) VY6exnenus yenoseka
Ha Bepmmne nupamusl @pankinHa
a) ['naBHBIEC XH3HEHHBIC LIECHHOCTH
b) Ilnan Ha neHs
c) Muccus yenoseka
d) Vo6exneHnus yenoBeka
YT0 HEBEPHO OTHOCHUTENILHO IIEPECMOTpa IUIAHOB 0 nupamuze CpaHKIHHA
a) Ilnan Ha neHb ckopee Bcero OymeT H3MeHEH BaMu HECKOJIBKO pa3 B TEUCHHE HS.
b) KparkocpouHble I1aHbl NEPeCMAaTPUBAIOTCS KaXKIbIe OHY-IBE HEIEIIH.
c) JlonrocpouHble IUIaHbI JOJDKHBI IIPOBEPSATHCS (@ IIPH HEOOXOIMMOCTH — KOPPEKTHPOBATHCS) HE
pexe OIHOTO pa3a B MecsI]
d) T'enepanbHBI IUIaH cleayeT nepecMaTpUBaTh pa3s B roJ.



17.

18.

19.

20.

21.

22.

23.

24.

23,

26.

27
28.

Omubko# B TeIe)OHHOM pa3roBope SABIAETCSA
a) HacTOWYMUBO IONMPOCHUTH 3BOHSINErO NMPEACTABUTHCS, €CTH OH HE C/IeNIall 3TOTO CaM.
b) 3akaHuMBaeT pa3roBOp TOT, KTO MO3BOHMI

c) IloBropHO, eciu pa3roBop ObUI IpepBaH 10 KaKuM JIMO0 NpUYHHAM, 3BOHUT I03BOHUBILHIA.
d) YecTHO cKa3aTh «s HE 3HAKY, €CJIM BB JCHCTBUTENBHO HE 3HAeTE OTBETA
He sBisercs maroM peainzaiuuy NpUHLIMIB «M3HYTPH-HApYyXy» MoprenmrepH
a) AxHams.

b) IlnanupoBanwue.

c) [eiicTBue.

d) Koppextuposka

PernamMeHT oTiM4aeTcs OT JOrOBOPEHHOCTH

a) Hammuuem cankuumit

b) 3akperuieHHeM IPHKa30M pyKOBOACTBA

¢) Paccuuran Ha Gosee IUTENBHBIH CPOK IPHUMEHEHHS

d) He obs3arenen 1 UCIIOTHEHUS

KopnopatusHsle cTanaapTh! pa3pabaTbiBaroTCs

a) YNOJHOMOYEHHBIMH Ha 3TO rOCYJapCTBEHHBIMH OpraHaMH

b) PaGourmu rpynnamu B caMoii OpraHu3aiiu

c) BHemHUMH KOHCYJIBTaHTAMH

d) Ko 3axoueT, TOT ¥ MOXeET JeNaTh

JIMyHbIH TaliM MEHEPKMEHT 110 OTHOLICHHIO K APYTHM COTPYAHHKAMH SBJISETCS
a) OTrOMCTHYHBIM

b) ANBTpYyHCTHYHBIM

c) HeiirpansasM

d) 3onoit koMmpopra

Ckopee Bcero Oyaer BBIIOJIHEHO B CPOK MOPYYEHHE

a) Cpenaiite oTyeT

b) 3aka3 komnanuu [TapHac

¢) Hasexure mopsinok B oduce

d) IloaroroBeTe mpe3eHTanuio o npoxykre b Ha 10 cnaiimax
Bocnpou3BoaumocTs pe3ynbraTta B paboTe 03Ha4aeT

a) Kaxuplii pa3 BHE 3aBUCHMOCTH OT TEXHOJIOTHH MTOTY4aeTcs TOT XKe pe3yJIbTaT
b) OnxuHAKOBBIH pe3yIbTaT MOXET ObITh IOYYEHT pa3HbIMH criocobaMu

¢) PaGora MoxxeT OBITH NepeaHa 3aKa3uuKy

d) PaGora BemosnHEHHas 110 0TPabOTaHHOM TEXHOJIOTHH APYTUM pabGOTHHUKOM JACT TOT JK€ pe3yJsIbTaT

4TO M y npeAabiayliero paboTHuka

B nenoBoM o0ImeHuH 10MyCTHM BapHaHT OTBETA

a) Ilocraparock (caenaems Uy HeT?)

b) Konunmuce neHsru Ha TenedoHe (moyemy He NMpeaynpean)

¢) S Bce BBUCHIO M c000IIy BaM (CIIpalIMBAIOT TO, O Y€M BBl HE 3HAETE)

d) MHckaun, HO He Hamen

YOpocTuTs 3a1ady 3Ha4UT

a) IlorparuTh BpeMs Ha MOArOTOBKY MH(pOPMAIMHU IO 3a/1a4e

b) Yerko onpenenuTs pe3ynbTar

¢) MHcxmounts U3 pe3yabTaTta «OaHTHKH»

d) Bce ckazanHOE
[Tpumenenune metona S C npeanonaraer

a) YO6opky Heucroab3yeMoro ¢ pabodero mecra

b) Busyanuzauuio pazMerneHus npeaMeToB

¢) CrangapTu3anuio opranu3anuyu pabodero Mmecra

d) Bce ckazannoe

Coraacusbl Bei (A) nin He coriacusl (B) ¢ yrsepkaenusiMmu
KopnopatuBHas BU3UTHAs KapTOYKa HE COACPXKUT UM U paMuuio
[TepBbIM BH3UTHYIO KapTOYKy BPY4aeT TOT, YeH paHT U JOJDKHOCTHOE MOJIOXKEHUE BBIIIE.



29. benmxamue QpaHKIMH — aHTTTHACKUH (HI0CO(, yUEHbIH, XyPHATUCT, H3JaTelb, IIOTUTHK

30. Bel Bceraa 10CTaTOYHO 4eTKO BHAUTE Oyaylee, 4To0b! C/1eNIaTh MepBhIii mar K el

31. JIrone# uHTEpECyeT HE IPOAYKT, a TO, KaK M HACKOJIBKO OH OyZIeT UM IOJIe3eH.

32. Oraxu B mupamusie PpaHKINHA CBS3aHBI [10 BEPTHKAIH CHU3Y BBEDX.

33. Ilocne nenosoro Tesne)OHHOro pa3roBopa JAejaeTcs ero 3almch

34. : EcTb npsiMas CBSA3b MEXJIy TEM CTaHETE JIM Bbl AeHCTBOBATh BOOOIIE M TeM, Kak ObICTPO BBl HAYHETE
JIEUICTBOBATD

35. Kaury MoxxHO mpo4uTath 3a 10 MHHYT WM JJa)ke MEHbLIe

36. PecypcHoe cocTOsSHHE BKITIOYAET HATMYHe QU3MIECKOH, yMCTBEHHOH M TyXOBHOH SHEPTrHU

Bonpocs! k 3a4ery no aucuuiinae «TaliM-MeHeKMeHT»

1. [TonsiTe BpeMeHH, CBA3b TaHM-MEHEKMEHTA U CAMOMEHEDKMEHTA.

2, [IpuHIMI NETOCTHOCTH YeNIOBEKa.

3. JXHU3HEHHBIN yCneX: COCTaBIIAIONME, IPU3HAKH, (GAKTOPHI JOCTHIKEHHUS.

- QyHKIHH U eI CAMOMEHEDKMEHTA.

3, Pa3BuTHe KOHLIENIMH TaliM-MEHEDKMEHTa

6. ITapameTpbl HHAMBHAYAJIBHOTO CTHJIA paboTHI.

A Mertozb! yyeta, KOHTpOJIS ¥ aHaIU3a 3 HEKTUBHOCTH HUCIIOJIB30BAHUS BPEMEHH.

8. JIMarHOCTHKU ¥ MIPHYUHBI IIPOKPACTHHALIUH.

9. [IprunHBI NOTEPH BPEMEHH, TOMEX B PEIICHUH JIMYHBIX H MPOPECCHOHAIBHBIX 3a/1a4.

10.  Jlmarnoctuka npoGiieM, CBSI3aHHBIX C OpraHM3alMed IITAHUPOBAHUS COOCTBEHHOI'O BPEMEHH
11.  B3aumocBs3b 3¢ (EKTUBHOCTH HCIIONIB30BAHUS BDEMEHH U YPOBHS PECYPCHOIO COCTOSTHHUS.
12.  Bupabl M HICTOYHUKH SHEPrHH YeJIOBeKa.

13.  Meroas! 1 HHCTPYMEHTHI o0ecrieyeHus PU3UYECKOTO U YMCTBEHHOTI'O PECYpPCHOTO COCTOSHHS.
14. Meroap! ¥ HHCTPYMEHTHI 00€CIIeYeHUsI 3MOLIMOHAIBHOTO U lyXOBHOI'O PECYPCHOIO COCTOSIHHUS.
15.  IImpamupa ypoBHEH >XU3HH.

16.  ®opmupoBaHHE NPUBBIYKU KaK OCHOBBI IIPABHIIBHOTO TIOBEACHHS

17.  TloHsTHe ¥ BUIBI XU3HEHHBIX cep yenoBexa.

18.  B3amMoCB#A3b XH3HEHHBIX cep U LEHHOCTEH YeoBeKa.

19.  MHcTpyMeHTHI aHanmM3a OanaHca XH3HU.

20.  OmnpeneneHue XelaeMoOro ¥ TEKYIIEro COCTOSHUA 00acTel )KU3HU.

21.  IInanupoBaHMe M OpraHU3aLMs rapMOHHU3ALMH KU3HH

22.  Cps3b uened ¥ HEHHOCTEH.

23.  Merozp! onpeneneHus «POAHBIX» LEeH.

24.  OcHOBHBIE NpaBWJIA LENENOIaraHus.

25.  IloctpoeHue nepeBa THYHBIX LENEH.

26.  PaspemieHne KOHQIHMKTAa MEXIY HOJTOCPOYHBIMH M KPaTKOCPOYHBIMH LIEJISIMH .

27.  Cucrema ynpasneHus BpemeneM b. @pankinna

28.  Meroap! ¥ NpUHLKUIIBI OBBIIEHHS cOOcTBeHHOM 3 dexTuBHOCTH A.A. JlroGuIeBa.

29.  TexHonoruu NpuOpeTH3AIMHK JIeJI C UCIOJIb30BaHUEM NpaBuiia [lapeTo, MaTpuib! Dii3eHXayspa.
30.  YTouHeHHe crMCKa JIeNl C IOMOIIBIO MeToia JleKapTOBBIX BOIIPOCOB.

31. Meroa mIaHHPOBAaHHUS BPEMEHH «AJIBIIBI»

32.  Meron miIaHHPOBAHUS BpeMeHH «ABTO(OKYCY.

33.  Bunasl eXXelHEBHHKOB H HX OCOOEHHOCTH.

34.  ANropuTM IUIAHHPOBAHUS JHS B €XKeJAHEBHHKE MO ['. ApXaHTreIbCKOMY

35.  AnropuTM™ IUTaHHpPOBaHUS JOHS B exeHeBHUKe 0 H.MpoukoBckomy.

36. MudopmanuoHHbIE CHCTEMBI BEICHUS CITUCKOB JIeJl, YIIPABJICHHS JTHYHBIME IIPOEKTaMHU, KOHTPOJIS
deadline.
37. Bri6op uHCTpYMeEHTA 115t 9 PEeKTHBHOTO yIIpaBIeHHs BpEMEHEM



41.  IlpaBuna BeaeHuUs TeNePOHHOTO pasroBopa.

42.  DopMbl ¥ IIpaBUIIa OH-JIAHHOBBIX KOMMYHHKALIUH.

43.  JInunble HHOPMALIMOHHbIE CHCTEMBI

44,  Heo6xoauMOCTb KOPIOPAaTHBHOTO TalM-MEHEKMEHTA.

45.  CrpykTypa CHCTEMBI KOPIIOPaTHBHOIO TakM-MEHEDKMEHTA.

46.  CranpmapThl KOPIOPaTUBHOTO TaHM-MEHEIKMEHTA.

47.  MoruBauus H CTUMYJIMPOBAHUE BHEIPEHUS CTAHIAPTOB.

48. O¢deKTHBHOCTH BHEIPEHUS KOPIIOPATHBHOTO TalM-MEHEDKMEHTa
@DoHJ1 OLEHOYHBIX CPE/CTB JUIs IPOBEAEHUS aTTECTALIMH YPOBHS CPOPMHUPOBAHHOCTH KOMIIETEHIIHI
00y4aromuxcs Mo JUCLIHUIITHHE 0QOPMIISETCS OTAEIBHBIM JOKYMEHTOM.

7. YYHEBHO-METOJAUYECKOE U HH®OPMAIIMOHHOE OBECIIEYEHHE

7.1. Kuuroo6ecrne4eHHOCTb

JUCHHUITIMHBI

HaumeHOBaHHe JIUTEpaTyphl: aBTOP,
Ha3BaHHe, BUJ W3JIaHHs,
H3/1aTeJbCTBO

Ion u3nanus

KHHUI'OOBECITEYEHHOCTb

KonuyecTBo 3K3eMIUIApoOB
u3gaHuit B 6ubnuoreke Bal'y B
coorBercTBHM ¢ PI'OC BO

Hanu4ue B 371€KTPOHHOMU
6ubnuorexke Bal'V

2 3

4

OcHoBHas nuTeparypa*

1. MopryHoBa, Hatanbs
BnagumuposHa. TaiiM - MEHEUKMEHT
: yueGHoe nocobue / H. B.
MopryHosa, P. B. MopryHoga ;
Bnl'Y .— Bnagumup : Bal'V, 2014
— 71 c. : w1. — Umeercs
3JIEKTpOHHas Bepcus .— Bubnworp.:
c. 67-69.

2014 1

http://e.lib.vlsu.ru/bitstream/
123456789/3618/1/01347.pd
f

2. Apxanrensckuit I A.
KopnopaTuBHbI# TaliM-MEHEXKMEHT:
SHUMKJIONEUsA peLIeHU
[OnexTponHslit pecypc)/
Apxanrenbckuit I'.A.— DNeKTpoH.
TEKCTOBbIE JaHHbIe.— M.: AJbrHa
[TaGnumep, 2019.— 162 ¢

2017

http://www.iprbookshop.ru/8
6873.html.

3. Taiim-meHexMeHT. TTonHbIH Kype
[OnexTponHsIii pecypc]: yueGHOe
nocobue/ I'.A. ApxaHrenbckuii [1
Ip.].— DNEKTpOH. TeKCTOBbIE
naHHble.— M.: Anbnuna [TaGnumep,
2017.—3llc.

2017

http://www.iprbookshop.ru/6
8022.html

JlononHUTEIbHAs IUTepaTypa

1. Kupaxocsn, M. XK. [Toprdonuo 2018 1 http://index.lib.vIsu.ru/cgi-
KaK MHCTPYMEHT OpraHu3aluu bin/zgate.exe?present+38440
caMoCTOATENbHOM paboThl CTYEHTA +default+1+1+F+1.2.840.10
B TeXHHYeCcKoM By3e / M. XK. 003.5.102+rus
KupakocsH / Beicmee oGpa3oBaHue

cerogus .— b.M. — 2018 .— Ne 6

— C. 24-27 .— bubnuorp.: 7 Ha3B.

2. Kpasuenko, E. B. BoamoxHocTH 2016 1 http://index.lib.vIsu.ru/cgi-

METOJIHUKH 5S JUlsl MOBbILEHUs
MPOAYKTUBHOCTH YMCTBEHHOH!
JEATEIbHOCTH MEHEDKepa:
[6e3omacHas u mpou3BOAUTENbHAS
paboTa 110 AnoHCKOM cucTeMe 5S Kak
JTan cUcTeMsl "GepexuBoe
npousBoacteo"] / E. B. KpaBuenko,
H. K. IToranosa // Metozs!

bin/zgate.exe?present+38440
+default+1+1+F+1.2.840.10

003.5.102+rus




MEHeDKMEHTa KavyecTBa .— B.M. —
2016 — Ne3 .—C. 12-16 . —
Bubnuorp.: 4 Ha3B.

3. UuOynpuukosa B.E. TaiiM- 2016 http://www.iprbookshop.ru/7
MEHEDKMEHT B 00pa3oBaHHH 2515.html
[OnextponHslii pecypc]: yueGHO-
METOIMYECKHH KOMILIEKC
nucunruiuHel/ L{nOynsHukoBa B.E.—
DNEeKTPOH. TEKCTOBBIE JJAHHbIE.—
M.: MOCKOBCKHIi neJaroru4ecKui
roCyapCTBeHHbIH YHUBEPCHTET,
2016.— 32 c.— PexuM goctyna:

7.2. UnTEpHET-pECypChl

1. Kypcel, ceMHHapBl ¥ TPEHHHTH 10 BPEMEHH, TaliM MEHEDKMEHTY, YIPaBJICHHIO BPEMEHEM
http://www.b-seminar.ru/kursy/lichnaja-jeffektivnost/upravlenie-vremenem/

. I'ne6 Apxanrenbckuii, Anekcanap MuckapsH - KoHrexcTHoe miuanupoBanue B Outlook .
Anpec nokyMeHTa Ha caiite: http://www.improvement.ru/bibliot/outlook-context/

3 www.iprbookshop.rw/  (OnexTponHo-OubGnmuoreynas  cucrema  IPRbooks — HayuHO-
oOpa3oBaTe/IbHBIH pecypc JUls pelieHHs 3a1a4 o0y4deHus B Poccun u 3a pyGexom)

4. www.iteam.ru (ITopran iTeam — TeXHOIOTMH KOPIIOPAaTHBHOTO YIIPABJICHHS)

8. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCIHHUIIJIMHBI

s obGecriedeHuss oOpa3oBaTeIbHOrO mpolecca M0 AUCHUIUIMHE HHCTUTYT paclioyiaraeT Cleayrolen
MaTepHaAIbHO-TEXHU4YEeCKOM 0a3o#, obOecneyuBaromeil npoBeJeHHE BCEX BHAOB JAUCUMIUIMHAPHON H
MEXIUCIMIUIMHADHOM IOArOTOBKH, IPEIYCMOTPEHHBIX Y4eOHbBIM IUTAHOM M COOTBETCTBYIOLIMX
JIEHCTBYIOIMM CaHUTAPHBIM M IIPOTHBOIOXKAPHBIM IIpaBHJIaM ¥ HOpMaM:
- IEKHOHHbIE  ayJUTOpUH, OOOpyJOBaHHBIE BHJCONPOCKIHOHHBIM  00OpyJZOBaHHMEM IS
npe3eHTalui, CpeICTBAMH 3BYKOBOCIIPOM3BEICHHUS, SKPAaHOM M HMEIOIINE BBIXO/ B ceTh MIHTepHeT;
- IOMEIEHH JUIs IPOBEICHUS MPAKTUYECKUX 3aHATHH, 000pya0BaHHBIE yueOHOM Mebebio;
- buboTeka, HMeroImas MecTa IS CTYAEHTOB, OCHAILEHHBIE KOMITBIOTEpPaMH € J0CTYIOM K 6azam
JaHHBIX U ceTH VHTEpHET;
- KOMIIBIOTEPHBIE  KJIAcChl € KOMIUIEKTOM JIMIEH3MOHHOIO IPOrpaMMHOro  obecriedeHus
MicrosoftOffice, «KoncynsrantILmrocy.




¢
Pa6ouyto nporpammy cocrasui gou. kagp. MHUMP, k.3.1., nou. Epasiruna E.I' \ /kf

(®UO, noamucs)

Penensenr:
I'enepansueiit nupektop 000 «ITK® Poctok» Muxees A.I1. 147444

(mecTo paboThl, LODKH , DO, noAtiuce)
[Tporpamma paccmoTpena u onoOpeHa Ha 3aceaHuu Kadenpsl kMeHe HT U MapKETHHT»

Ilporokon Ne 7 ot « 29 » 634[/!2/‘/%0, 20/9rona /
/éaneuylomuii kadenpoii 1.3.4H., npod. ®uwmmonosa H.M. % 7
(®UO, noanucs)
PaGouas nporpammMa paccMOTpeHa U 000peHa Ha 3aceJaHuU y4eOHO-METOAHIECKOH KOMUCCHU

HanpasneHus 13.03.02 «DnexTposHepreTHka M 3MeKTPOTEXHHKA»
ITpoTtokon Ne L o« 9%y 09 20/9 rona

Ilpeacenarens Komucenn W 622[ G aNAN ML
B 4

(®HO, noanucs)



JIMCT HEPEYTBEPXKIEHUSA
PABOYEN MPOTPAMMBI JIACHATLIINHBI

Pa6ouas nporpamma ono6pena va 20 2.8 /&S vietusiii roj

Iporoxon 3acenanns kapeapet N /ot G Zdona
3aBenyromuii xahenpoi
77

Paboyag nporpamma onobpena Ha yueOHbIH roj
IlpoTokos 3acenanus kagenpsr No oT roaa
3asenyromuil kKageapoi

Pa6ouas nmporpamma onoGpena Ha yuaeOHBIN T
Ifporoxosn 3acenanust kadenpsr No oT roaa
3asenyromuii Kageapoi




