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1. IIEJII,I O CB ()EHILfl,,\VICIII,IIIJIITHbI

Ilennuu ocBoeHrrg Ar{cqrrrrJrrrnsr <<Pagronopnufi r,rHocrfraHHrrfi.f,3brK) rrBJlrrorct:

o flonrrureHrze IlcxoAnofo ypoBHr BraAeHz.s uHocrpaHHI;IM q3blr(oM, Aocrrrfl{yroro Ha

npeAbrAyrqefi cryuenu o6pa:onauul ;

o Ocnoenne u orpa6orKa KoMMyHprKarvBHbrx crparerzft r4 rrpaK'rrzqecrKlr( HaBbIKon obulenu-f,

ua anrluficKoM {3brKe B paMKax npoQeccuoHanbrro-Ae.noeoit c$epe 5)uyuefi npo{recclaz

o (Doprr,rupoBaHlre KoMnereHrlIafi, neo6xoAr,rMr,rx AJrs Iztclolrb3oBaHlls ar:rluficr<oro ,{3bII{a B

uayuuoft v npo(peccraonamuoit ,{eqreJrbHr)crr4, acrm{palrrype I4 ilproBeAeHlls HayeHbIX

r4ccne.4oBaH ufi s sallauuoit o6r'awu.

o PacruupeHr4e Kpyro3opa cryAeHToB, 3HaKoMcrBo c Kynbr"ypoir, Tpal.u!;zflMu u oi.srqafiMv

crpaH I,I3) {aeMoro t3blKa.

3aAa.ru o6yueuua:

o Passurr4e HaBbrKon ny6ruunoft peun (coo6rqenrz€, [oKJI€I[,, 4Iacxyccux).

o PiBer..ru4e HaBbrKoB qreHr,r.fl crrerlr4€rJrbHofi nrureparypbr c rlerillblo [oiryqe]Frl{a uusoprtraqura.

o 3nanoucrBo c ocHoBaMrr pe$epnponalrr.s., aHHorlrpoBaurtrfl lr nelleBoAa nnTepa-rypbl no

cleuuanbHocrr{, T.e. pa6ora no pa3Br,rfrilo HaBbrKoB c'rpyKTyplrpoBanrrs. n<lnyuenuoft

rau(fopuaqrzu

o Pagsr4r[e ocnoBHbrx HaBbrKoB rrr,rcbMa Antr rroAloronrm ny6;tvtrca'qmfi. LI BeAeHIrt flepetll{oKu.

2. MECTO AI4CTUilJII{rIbI B CTPyKTyPE OITOTI BO

,{ucqnl:runa <PasroBopuufi r4r{ocrpaHu.srfi sgux> peaJll{3yercfl B p€[MKax 6agosoft qacrl,I

y're6uoro rrJraHa.

llpeper<nrasl,ITbl,4I4oIIIIrIJII4HII: < l'Iuocrpaunrrfi sglttt>.

3. TIJIAHTTPyEMbIE pE3yJltbTATLI OBI.LIEHItrfl,4I'CJII.ITIJIIIFIbI

lllanupyeuue pe3yJrbrarbr o6yuenzx Ar4crlurrJrriH.bl, coorHeceHHble c niIaHI4pyeMbINII{

pe3ynbraraMl4 ocBoeHlr.s OIIOI

Ko4 (fopuupyeMblx

rounerenqzfi

Yponeur
ocBoeHr4t

KOMIIeTeHrIl414

llnann pyerr,rble pe3 yJlbraru o 6y ueHllt rro At4 cIIulnI,IHe

xapaKTerpl{3yloqlle orarllbl (f oprrtuponaHl{fl KoMrlt:relrqvii
(noragarelfiooBogHl{f rounerenuuu)

I az
a
J

YK-4 Cnoco6eu

ocyrqecTBntlTb

nenoByro
KOMMyHITKaIII4TO B

Vacmuquoe

3u.amu

- ocHoBbr ycruoli v nucrnlerruofi KoMMyHUKaIIIIH Ha

III{OCTpaH}I|OM fl3bIKO I



ycTHou 14 III,ICbMeHHOT{

$opuax Ha

focyAapcrBeHHoM

r3r;rKe Pocczftcxofi
@e1epaqzu Lr

r{HocrpaHHoru(rx)
xsur<e(ax)

- rpe6onaurz-q K AenoBoft x.oruvynilKalllilI.

Vtwemo

- BblpaxaTb cBor,r Mb.rcJIlI Ha uHocrpaHlroM f3blKe B

.4elonoft Ko MMyHHK a:a,w;

Bnademu

- orrbrToM rrepeBoAa TeKcToB c I{HocTpaHHofo

po4noff;

- orrbrToM n'oBopeHrrfl r{a uHocTpaHHOM -fl3blKe.

CI{TVAUII{X

s3brKa Ha

YK-6 Cuoco6en
ylpaBnsrb cBor4M

BpeMeHeM,

BbrcrpauBaTb kr

peaJIr{3oBbrBarb

rpaeKropr,rrc

caMopa3BnTus Ha

ocHoBe rrprrHrlr{rroB

o6pasoeaHr,rr B

TeqeHr,re eceft )KL.I3H[

Vacmurtuoe 3namu

- ocHoBHbler lrpr4Hrlr,rilbl cztM:oBocrrvl:an;krfl. z cauclo6pa3oBaHr4fl.,

npo(fecczor:raJrbHoro I4 JII4rIHocrHoro pu3Bu'rw4 rlcxoA{ I{3

srarroB Kapr;epHoro pocra Ia rpe6ona.nzfi prrnxa rpy,[a;

Vmemu

- rrJraHr,rpoBiarb cBoe pa6ovee BpeMfl Anilt calvlopa3BhTusti,

- QoprvrynupoBarb IIenLI JrIzHlIocrHOlo ir npoQeccuoHtulbHrcfo

putBvrrllrs. u: ycnoBllfl LIX AOCTI4rrIHI4r.- I,ICXOAI I{3 TeIIAeHTIIITI

pa:lBr4Tr{e o6nacrlt npoqpeccuoirantnoft ,qettreJlbHoc;Tll,

r4nrLrBnqya^[bHo-rl4qHocrlrbrxoco6eunocrefi ;

Bnademu

- IIpaKTI{r{eCKI4M OnbIT'Ol\4 ilOnyr{eHl4f, AOIIOnHI'ITeJIbH|O|O

o6pasonauilt, I,I3yqeHLIs AolonHI,IT'eJIbHbIX o6paaona:leJlbrltbx

rrpofpaMM.

TIK-4 Cuoco6en

BbIIIOJIH'Tb DAOOTbI

IIo CO3.IIAHI4IO

(ruo4zQraraqr,rr,r) 14

corrpoBoxAeHI4ro

HuQopuaqlroHHbrx

CHCTEM,

aBTOMaTr43I4pyIOIqI,IX

3AIAqvr

opraHrr3arllloHHofo

yIIpaBneHI4tt M

6zsnec-npoqeccbl

Vacmuuuoe 3namu
- r(oMMyHr4r(&r{r{oHHo,o o6opy4onaHz e ;

- nporpaMMHble cpeAcrBa I4 nnarrpoprul;r raH(ppacrpyl(ry'pbl

un(f opruaqrroHHblx TexHo JIo f I4fi opraulrs aq raii ;

Vtwemt

- pazpa6atblBarb B coorllerc'rBntr e rpe6onaun,fiM]r rlporo'rzn
uusopnnaquonnoft cplcrelv{bl, B ToM r{I4cJIe na 6ale lrlnoaofi
zriS opruaquonnofi crrcreMbl;

rlcrlpaBnflTr 4e$exlrt v HecoorBercrBlr.fl 1] I(oAe

uu$opuaquonnofi cuoreMbl kr AoKyMeH'raqrur K

uu{oprvraquonnoft cracrevle ;

Bnademu

- HaBbrKr,r pra6oru c oI4creMaMI4 KoHrpont nepcvtil;

HaBbrKrr pa6orsl c 6yxran'repcxoft Lr ftunancoeoft
AoKyMeHTaII nefi.; - HaBsIK:aMI,I co crann:eHlls orqtjro:e (pa:4e"llon

orueron) ro 'reMe vIvI IIo pe3yJlbraraM npone4dHrrrx

3KCrrepI{MeTITOB;



4. oBbiiM I{ CTpyK:rypA,II{CqilrJII,ur{hI

Tpyloerr,ltocrb lr4crlr4rrJrr4rrbr cocragJuer 2 gaqerHue eAr.rHnrlbr, 72 qaca.
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Bngrr yv116Hoi
pa6oru, Brutrcqa-rr

oaMocTotTtSJrblryro

pa6ory cryAeHroB H

rpy4oenaxocrr (e
qacax)

O6rena yvebrrofi
pa6oru,

c npr4MeHeEpreM

T4HTepaKTHEHbIX

MeTCTAOU

(v u;acax I o/o)

<Do

IIP,

n
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;4*ONor\
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\o

J
r)

Tema l. Types of communication
lBnnu KoMMyHllKaut,rH B

ca
I 9 l5 2122%

2 Ten'ra 2. Business interaction and
communication. Business
etiquetee / lenoeoe
a:anuo4eficrBne h o6rqeuue.
neronofi ernKer

8 Is 9 l5 2122%
K

peHTHHr-

rurpolr Nl1

3 Tena 3.Writing business
com m unication / Ilnclu r-HH'dr

AeIOBar KOMMyHHKaqHt
B I

c- 9 15 2t22%
K

K

pefirnHr-
nrpolr J'{b2

pefiuaHr-
Hrpolr J{b3

Bcero ra 8 cenrecrn 27 45 6122"/" 3a'rer
Ha"rnque B AucuurrJrnue KII/ICP
Hroro tro nHcuurrJrr{He 27 45 6122"h 3aqer

c o AE p xtAHI,I E II p AKT IIrIE C KI,IX 3 AHflTVtiI II O AII C U I,IU JI I,IH Il

Tervra 1. Types of communicsrtion I Bult t K'oMMyHIrKaIrHH

@oputr, cpe4crBa h KoMrroHeHTbr r(oMMyHr4Ka\krr4. Xaparcrepzcrl{Kl4 x:crMMyHIlKaIII4I4 B

nporleccuoualrHofi n AenoBofi o(fepax o6rqenzrr. JlznrszcrliqeoKtte cp(lAcrBa lr

noBeAeHqecrr4e raKTr.rKr.r B AeJroBoM o6rleHuu. 3(fr[ercrilBnocrb AeJIoBo,fo o6'rlenns" CraKr:oprI

:rlrlerrznHocrl4 B ycrHoM il nI4cbMeHHoM AeJloElona oSrqeauu.

fpavuarurca: BpeMeHa aHrnrafi cr<ofo rJIaroJIa (Aefi crrurelrnuii :anor)

Halucanue pe3roMe 14 COnpoBOAprTeJrbHCrro nIIcbMa, 6naro4apcrBeHHofo IIt4 cbMa,

Co6eceAosaHne npr4 rIpI4eMe Ha pa6ory. BuAu rlpeseHTarulfi'

Teua 2. Business interaction and communication. Business etiquLetee

/ nenonoe B3alrMoAeficrBue H odueHlre. [e;ronofi sTHKer



Pe(pepuponanrre v aHHorI,IpoBaH[e rencron npo(peccr4oniurbHrcit uanparrneHrr,oroTrr. f\ict<yc:cut,

o6cyx4eurze. Ily6nuuuoe BbrcryrrneHrre.

T'eua 3. Writing business communicationL/ ffucrueuuafl AeJroBafi KoMn{yHrnarluq

,{eronrre AoKyMeHTbr (nz4u 4enonofi [eperrracKr4, MeMopaHAyMbr, npeoc pe:rrasrr). OcuonHrre

HaBbrxrl 14 rrpr4eMr,r :narrurcalns.Aor<raloe/crarefi Anq Hayq:Hofi rcon(pepeHru.rr.

f paulrarzxa : Herr{rrHbre (f oprrarr f naf ora (X4n fr unnrun, llpz.rar;rne, f epynAufi ).

Crpyrcrypa .qenoBoro rrrcbMa. CocraereHr4e re3lrcoB AoKnaAa. Ifartucayne nayruofi crtwbtr.

BraAu nepeBoAa.

5. OEPA3OBATEJIbHbIE T'EXI]IOJIOIIII

B [perroAaBaHr4r4 Arrcqr4rrJrr,rHr,r <Pasrclnopurrfi anoorpannsrii .[3brl)) r4crl{JJlb3florcr

pasuoo6pasHue o6pasoBareJrbHble rexHoJlorr4rrr KaK Tpil,ArrrlrloHrrbre, TaK pr c npl4r\{eHelr.rleM

aKTr.rBHbx rr r4HTepaKTr4BHbrx MeToAoB oorreHr4rr.

Aruusnrre rr rrHTepaKTrrBHbre Mero4rr o6y.reuua :

fpynnonax p'Lrc:r-y ccvs. (:reuu J\b 1 -3);

Ponenrre urprr (renarr Ne i, l\b 3)

Pas6op KoHKperHbrx cu'ryaguir. (rerrau J\e 1.-3)

3aunra rpe3eHrarlufi (renmr iS 2, Nb 3)

Kourpomurre pa6oru (renru l\b 1-3)

6. OUEHOTTHbIECPEACTBAIngTEKyTTIEfOX:OIHTI'OJLfl

yCITEBAEMO C Ttr{, IIP OMEXyT OrIHOrz n',rrnC TAIIIII4I I| O UtT OIAM

o c B o E H\tfl , Ivtc\I4IrnI,IHbI I4 yTIEE IT O -ME T OAI4 tIE C K OII OB ll CilErlE.[ill E

CAMOCTO.trTE.IIbHOfr PNS OTbI CTYNEHTOIB

Texyu4uil KoHmpoJrb ycnen(reMocmu (pefirnnr-roH'rponb l, peitrrzur-ronTponb 2,

pefiruur-ronrponr 3).

II p o n emy mo qH sn amme c maq un ro rrrof aM o cBo eHl4.fl L\rcrrynnvn r,I (llaver).

Pefirunr-rcoHTpoJrr, 1. Tecr Ha upoft4eHHyro Jrercr{Ky. PoreBat I,Irpa ,rl3e4e)n[re flepeloBopoB

IIo 3aKrroqeHr{ro KoHTpaKTa).

Pefiruur-noHTpoJrb 2. Tecr ua npofi4eHlryro neKclrKy. Ilanuoarr rrvcbrv{o AeJlrlBoro xapaKrepa

Ha 3aAaHHyro TeMy.

Pefirnur-noHTpoJrb 3. T'ecr na npoft4eHHyro JreKcr4Ky. 3arqurra AoKnaAa rlo reMaM KypcoBbIX

pa6or,



C ONEP}KAIII,IE 3AIIE TA

c ilucutnelrHfln qacmb sarQ)ma 6tetrott&€r'rt: Honucc,tHue aHHanna\uu K meKcmy

npoQeccuouanuuoil HanpazreHuocmu/ Haniau,tume oStuqumuuoe nucbMo-:tanpo(:, nuchA4o-

npednocrceuue, conpo*odumenuuoe nucbMo u m.d,

o 3udaruue ycmnoit qacmu qrutruqaent 3 oonp6g&;

1. BeceAa [o npoqHTaHHoMy reKcry na nsr6iop. Bpevn Ha xroAroronry 120 ]\4r4Hyr.

2. Mo4enzpoBaHlre ctrryarJr4Lr no ognoft, ze upoft4eHrrr,rx yclnbrx revr (cocraBJreHr{e

Auanorr,rqecKoro eucrcasrmaHzx).

IIp ww ep u ox e c umy a q u u d nn c o c tnu Bn e H an d uan o z a

1. Bcrpeva r.rHocrpaHHofi Aereraqr4pr B aoponoply.

2. lleperonopbr c sapy6eNnuun napruepaMr.r no rroArrr,rcaHrrro KOHTpaK:[ar.

3. Tene$oHHbre rreperoBopbr o npneve r.rHocrpar{Horl 4eleraqura.

BI,IAbI CAMO CT Ofl TE JIbH OIz pAE OTbI CTyA EHI| O Bi

o pa6ora c yue6Ho-MeroArztrecKr{Mrz uoco6[sl.{ra rtpu rroAfoloBKe F: BbrrroJrHerrrto

lpaKTur{ecxux sa4auIafi ;

. qTEHI,IE I4 IIEPEBOA TEKCTOB;

o cocraBJleHr4e rrocc apvfl. no yue6urur,r kr lrnrlrlrrlyaJrbHbrM T(3KcraM, rro 'I\lMe 3a*grr4fl;

o JreKcl{Ko-fpaMMarprqecK[e ylpaxHeHl4s;

. cocraBJreHrre Ar.IaJIoroB flo reMaM zau'irufi;

. noAforoBKa K KoHTpoltuofi pa60re/rec'rl4poBraHl4rc;

. rroAroroBKa ycrHofo MoHororr4r{ecKoro BbrcKa3brr}aHl{r ro reMaM saustuit (o6terrt

BbrcKa3brBaHux - | 5 -20 npe4noNeuufi);

. rlollforoBKa rlpe3eHTar\r4r4 no reMaM zar^xtnfi,:,

. IOIITOTOBKA K POJIEBbIM I4|PAM;

. COCTABJIEHI4E AEJIOBbX AOKYMEHTOB HA I,IHOCTPAHHOM 
'3bIKE,

Teuu AoKJraAoB, rrpeleHTalllrfi, upoenroB, TBopqeclcnx laqauufi :

1, Crparerulr ilpoBeAeHlr{ ycneIIrHbIX rtepefoBo]loB.

2, 3axffo.reHue KoHTpaKTa.

3. MexrcynbrypHbre AeJIoBbIe KoHTaKTbI.

@ond o4eHoqHbrx cpedcms dnn nposedeHun arnnnecm)aquu yporlrn

ctltopmuponaHHocmu xomnemeu4utt, ofyuaruu4ux:cn duc4unnaue, oQopr"nnemcn

omd enuuutvt d oxymenmom,



7. YTIEEHO-METOroIqECKOE PI PTH@OPMAIM OHHOE OE ECIIIETIEIIIIE

Arrcru4r[il4Hbr

7.L. Kuuroo6ecueqeHHocrb

HaurvrenoeaHue Jllrreparypbl : aBTop, Ha3B aHlle, BI4A

Ij?IAHVIq' II3A ATEJIbCTB O

for
r4q\aHws

KHZ| O OtEE)CItBr{EftrIO C TI,
Korzqec'rso
SK3eMnnjrp0B

uzp,auuiin
6n(imorere Einf V
B OOOTBETCf'BVIIN Q

CDfOC T}O

Haruque s
srercrpouHofi
6u6nuorene

lBnllY

2 J T

Ocnonnaq Jrrrreparypa

Ma:ypuua O.E. flepenvcrca c AeJIoBbIM

naprHepoM sa asrtni,rcKoM r3blKe : yre6. roco6ue.
- MocKsa: llpocnerr. - 104 c. - ISBN 978-5-392-
16405-9.

20t5 http://rvww.stude
ntlibrary.ru/book/
ISBNg785392164
059.html

Mausr<oscxas 3.B. fpauvlarzra Anfl AenoBofo
o6ueuns Ha anrrlzftcnolr q3brKe (nro4ynrHo-

KoMnereHrHocrnufi noAxoA): Yqe6noe noco6ue /
3.8. MaHrr<oBcKarr. - M.: HIIII Zn$pa-l\4, 201,3. -

140 c.: 60x88 Il16. - (Bucuree o6palonauue:

Eararanpuar). (o) ISBN 978-5-16-005484-1, 500

3K3.

2013 http://znanium.co
m/catalog.php?bo
okinfo=342084

Hexaesa I.E.r Iluunoea B.[. Asuuficxzfi sgrrx

AJr.[ AenoBoro o6rqesus: yue6uux. - Mocxsa:

flpocnerr, . - 464 c. - ISBN 978-5-392-16707-4.

2015 http://www.stude
ntlibrary.ru/book/
ISBNg78539'2767

074.html

Hypyrgunona A.P. Asrnuficnufi r3bIK AIrfl

unSoprraaqrEoHHrlx rexHororufi: s 2 ,t. q. II
[3nerrpounufi pecypc]: yue6noe roco6pre / A.P.

Hypyr2ryruosa. - Ka3aHr: I4s4areltcrao JKHZTV,

20t5,

2015 http://wurw,stude
ntlibrzrry.ru/book/
ISBNg785788215

3l0.html

Ynpauneq m.A. Zuocrpauuufi .r3bIK

(aurnnficrufi) B npoQeccuoua-uluofi

ne;rreJlbHocru: V.Ie6Ho-MeroAllqecnoe nooo6ue. -
M.: Poccuficnufi rocyAapcrneunufr yHl4Bepcurer

npaBocyAzq. - 46 c. - ISBN 978-5-93916-454-2.

2015 http://e.lib.vlsu.ru
lbitstreanll23456
789167481U0r69

4.pdf>.

,{ouomrureJrbrrafl Jrrrreparypal

Eencaena H.A, [elonofr anuufrcnufi: yve6,

noco6ue. - M.: @nrasra. - 204 c. - ISBN 918-5-

9765-1409-6.

2012 http://www.stude
ntlibrary.ru/book/
ISBNg7B597 6514
096,html

Boraqrcufi I4.C. Bzsuec-Kypa anuzftcroro q3blKa:

cJroBapb-cnpaBoqHIIK M.C. Eoraqnzii, H.M.

{ronauona; noA o6rq. per,. VL C. Borauxolo.- 5-e

r43A., Hcnp. - MocKsa; Kuen: ,{olr clanrHcrofi
KHr4rr{: Afipuc-flpecc: Jloro<;, 2016 .- 351 c.

2016 100

Iapauun C.H. Bucrylleuul, npeseHraql{I4 u 20t5 http://www.iprbo



AoIgIaA[,r Ha aHrrrprircKoM .rr3brKe f3nerclpoHnufi
pecypc]: y.re6noe roco6lre/- M.: MocKoscxa-fl

focyAapcTBeHHas aKaAeMr4.rr BoAHoro

rpaHcnopra,.- 30 u-2015 rl

okshop.rul4t5437

Kauraen A. A. OcuosH .IleJroBofo anuuficrcoro
s3brKa. The ABC of business English: yue6.
noco6ae I A. A" Karuaes. - 2-e usg., crep. - M.:
M|ICZ. - 776 c. - ISBN 5-89502-942-6.

2012 http://znanium.co
m/catalog.php?bo
oKlnro:/+))zJ )

Kofinona, TarrqHa lleaHosna. .{enoeoe
o6rqeuze : noco6ze no anuuficKoMy fl3brKy I T.14.
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Bna4urr,rupcxzfi rocyAapcrBennrrfi yHr{Bepcrirer
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rpe3eFrrar{prft: Vqe6uoe uoco6ue I T: . 14. )(poruona,

M. B. Kop-aruua. - M.: I,IsAareJrbcrBo M|TV erira.

H. 3. Iiayuaua,2014. - 41 c. - ISBN 978-5-7038-
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8. MATEPIIAJIbHO.TEXHIIqECKOE OEECIIE]IIEHI,IE IIUCUX{IJII,IHbI

ills peuil43aIfr4kr Aannofi Ar,rcur4rrJu'rHbr r{Merorc.s crrerlr4aJlbrrEle noMerrleHrrf, p.nfl

[poBeIeHI4s. gausrufi, rrpaKTlzqecKoro rllfla, rpynnoBbrx Lr HH4vrBr4AyanbHbrx KoHcyJr]btaguit,

TeKylrlero KoHTpoJIfl pr uponrexyrounofi arTecTar\vvr, a rar)re ilOMerqeHr{fl 1rrfl

caMocro-flTenruoft pa6ornr. llparcrvuecrze pa6orr,r npoBoArrrcx n yrre6nbrx ayAlrropr{rrx B

coorBercrBkrur c MarepuarrbHo-TexHr,rqecK[ru o6ecne.reHr,reM rca(fe4prr ]A-flIIK, ntrnyoxarorqeft

rca$ e4prr v p acnkrcanraerr{ g ansruft .

ZcnormyeMoe nnIeH3I4oHHoe rrporpaMMHoe o6opy4oBaFrue ABBYY Lirngvo, Prompt.
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